[image: image1.png]




CABINET FOR HEALTH AND FAMILY SERVICES


DEPARTMENT FOR COMMUNITY BASED SERVICES

Division of Protection and Permanency
Quality Assurance and Policy Development Branch

COA Accredited Agency  

[image: image2.wmf]
Steven L. Beshear                                                                                                                           Janie Miller
Governor

                                                                                                                                        Secretary



Protection and Permanency Memorandum, PPM 08-11

TO:
Service Region Administrators



Service Region Administrator Associates



Service Region Clinical Associates

 

Regional Program Specialists

 

Family Services Office Supervisors


FROM:
Mike Cheek, Director


Division of Protection and Permanency


DATE:
July 2, 2008

SUBJECT:  Presentation Summary Packets
The purpose of this memorandum is to inform staff that as specified in SOP 2.1.8 Preparing the Presentation Summary, staff are to retain an original copy of completed presentation summary packets and provide one copy to the Records Section. The DPP-AC-1 Transmittal Memorandum for Presentation Summary provided in TWIST instructs staff to provide 4 copies to Central Office and 1 copy to District Office, however, only one copy is required for Central Office distribution. Staff may utilize the DPP-AC-1 provided in the Forms section of the SOP on-line manual or disregard the instructions on the TWIST edition until it is revised to reflect this change.
If you have any questions concerning this memorandum, please contact Jennie Willson at Jennie.Willson@ky.gov or at (502) 564-7536.
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