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Purpose

The Informed Consent and Release of Information and Records (Form CFS-1) is used to secure informed consent of the release or exchange of information.  The CFS-1 may be used in any case where information will be shared among Cabinet for Families and Children staff and community partners to enhance the provision of child support services, the determination of eligibility for assistance programs, and the development and delivery of comprehensive services to families.  

General Procedures

The CFS-1 may be printed from the Division of Child Support’s Policy Updates webpage at http://cfc.state.ky.us/dcspolicies/.  From the home page choose Forms under Child Support Materials.  The CFS-1 is located under Comprehensive Family Services.  

Detailed Procedures

Item
Entry
1 Enter the name and social security of the person signing the CFS-1.

2 The adult initials the second section to allow for exchange of information. 

3 List the names of the specific agencies or individuals with whom CFC may exchange information as authorized by the adult.  (If additional agencies or individuals are identified, complete another CFS-1.

4 The adults initial each type of record to be released. If other is initialed, specify.

5 List the name, SSN, and relationship provided by the adult. If more than two adult signatures are needed, complete an additional CFS-1.  If information is provided for more than ten family members, use an additional CFS-1.

6 The period of time the CFS-1 is in effect is determined by specific program area. 

7 The first signature line and date is for the adult giving consent.  Indicate the relationship of that adult. 

8 The second signature line is for another adult in the family to give consent. 

9 The witness signature is used when an “X” marks the adult signatures.  

10 Person who completes the form signs here. 
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