SOP 7F.5.5
R. 7/1/06
R. 12/4/06

CHILD CARE ASSISTANCE

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· 922 KAR 2:160. Child Care Assistance Program
INTRODUCTION

The Division of Protection and Permanency (DPP) assists families in determining if child care is an appropriate service to meet the needs of the child. Child care assistance is requested by the SSW from the Division of Child Care (DCC), using the DCC-85 Authorization for Child Care Assistance, as an appropriate service, when provided as:

1. Preventive services, intended to cover situations in which a family has a need for child care services and with the use of child care prevents the:

(a) Need for Child Protective Services (CPS); or 

(b) Low risk needs of a case opened based on a Family in Need of Services Assessment (FINSA) from escalating into moderate/high risk abuse or neglect incidents; and 

2. Protective services provided when abuse, neglect or dependency is substantiated and the family has a need for child care services, as indicated in the family’s Case Plan and/or Aftercare Plan. 

Preventive and Protective child care services require written approval, both initial and reauthorization, by the FSOS or designee. Authorizations have a limited time frame and may be approved from one (1) month up to twelve (12) months at a time.  If protection or prevention services are needed for a longer period of time than the initial authorization, the FSOS or designee must approve reauthorization and continued child care assistance is requested from DCC using the DCC-85 Authorization for Child Care Assistance.
SOP 7F.5.5(A)

R. 7/1/06

R. 12/4/06
PREVENTIVE CHILD CARE ASSISTANCE

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· NA

PROCEDURE:

1. The SSW follows the procedures outlined in SOP 7F.5.5 Child Care Assistance described above, as well as, the procedures listed below.

2. The SSW requests Preventive Child Care assistance from the Division of Child Care (DCC), using the DCC-85 Authorization for Child Care Assistance when child care is the appropriate service to meet the needs of the child(ren);and

(a) The provision of child care assistance prevents Child Protective Service (CPS) intervention; or 

(b) A Family in Need of Services Assessment (FINSA) case is opened to meet the assessed low risk needs of the family in a comprehensive manner to prevent them from escalating into moderate/high  risk abuse or neglect incidents.

3. The SSW may request Preventive Child Care assistance via a: 

(a) Resource linkage to the Division of Child Care (DCC) when a:

(1) FINSA does not warrant opening a case for comprehensive ongoing services, documenting such in The Worker Information System (TWIST); or

(2) Report does not meet acceptance criteria for a FINSA and the SSW upon consultation with the FSOS concur that preventive child care assistance may still be appropriate; or

(b) Family in Need of Services Assessment (FINSA) that prompts opening a case.

4. When a report does not meet acceptance criteria for a FINSA and the SSW upon consultation with the FSOS feels that preventive child care assistance may still be appropriate the SSW consults with the Assistant Director of the Division of Child Care prior to requesting preventive child care assistance at (502) 564-2524 (ext. 4377). 

5. When a report does not meet acceptance criteria for a FINSA and preventive child care is not warranted the SSW may make a resource linkage to DCC for child care assistance, documenting such in The Worker Information System (TWIST). Child care assistance would be approved by DCC based on the income of the parent/caregiver not as a request by DPP for preventive child care assistance.

6. The SSW requests approval for Preventive Child Care assistance by providing the FSOS or designee written documentation justifying the need for child care services to prevent Child Protective Services. The hard copy request is filed in the family’s case record.
7. Upon approval by the FSOS or designee, the SSW completes a DCC-85 and sends via email to the Division of Child Care at CHFS.DCCAuthorizations@ky.gov. a copy to the local county Child Care Assistance Program (CCAP) agency.  The DCC-85 authorizes the CCAP DCC staff to process the child care assistance and must be filled out completely, with:

(a) Preventive checked as the reason for authorization; and

(b) Preventive checked as the reason for authorization; 

(c) Start and ending dates included (this can be any time frame from 1 to 12 months).  

The SSW may specify the type of care (licensed center, certified provider, relative to be registered), however parental co-pays may not be waived for preventive child care assistance without approval of the FSOS or designee. The SSW and the FSOS or designee may use the DCC Family Co-pay per Day Chart to help determine the appropriate co-pay, listing the co-pay amount on the DCC-85 below the  “Waive Parental Co-pay: Y/N No”. When the FSOS or designee approves to “Waive Parental Co-pay: Y/N Yes” justification is listed in the “Comments” section of the DCC-85.

8.   The SSW files a copy of the DCC-85 in the family’s case record. 
9. The SSW documents in the Case Plan/TWIST the need for child care services to prevent child protective services.
10. The SSW reviews the need for continued child care assistance at each case review/Family Team Meeting (FTM), if the FINSA justifies opening a case for ongoing services. If continued child care assistance is necessary, and the authorization is ready to expire, the SSW provides written documentation demonstrating continuing need to the FSOS or designee. Reauthorization by the FSOS or designee is required and continued child care assistance is requested from DCC using the DCC-85. The reauthorization is filed in the family’s case record. 

11. Child care may be requested and/or extended by the SSW even when a case is to be closed documenting in the Aftercare Plan the 

(a) Authorization from the FSOS or designee;

(b) Need for child care assistance; and

(c) Limited time frame for the child care assistance as noted on the DCC-85 Authorization for Child Care Assistance.

12. If child care assistance is denied initially or during reauthorization the SSW informs the family of their right to make a service appeal following procedures outlined in SOP 1.5 Service Appeals.
13. When an ongoing FINSA case is closed prior to the termination date of the approved preventive child care assistance the SSW notifies:

(a) DCC or local designated CCAP that the case is closed/closing, however preventive child care assistance is to remain intact until the end date as specified on the DCC-85; or

(b) The local county CCAP using the PAFS-86 Referral for Child Care Assistance as outlined in procedure #13 to terminate preventive child care assistance.  
14. When an ongoing FINSA case is closed prior to the termination date of the approved preventive child care assistance the SSW notifies DCC via email (CHFS.DCCAuthorizations@ky.gov) or phone (DCC CCAP Project 1-800-421-1903) or local designated CCAP that:

(a) The case is closed/closing, however preventive child care assistance is to remain intact until the end date as specified on the DCC-85. ;or
(b) The local county CC
AP using the PAFS-86 Referral for Child Care Assistance as outlined in procedure #14 to terminate preventive child care assistance.  
15. When Preventive child care assistance is terminated the SSW completes the DCC-86 and sends to the DCC via email CHFS.DCCAuthorizations@ky.gov) local county CCAP Agency.  The DCC-86 is used as an exchange of information, to advise the child care assistance agency of any changes in the family that affects the authorized child care.  This form should be used for termination of services, adding or removing an authorized child while leaving others approved, change of location for family or children (especially if children go into out of home care) or other action effecting the child care authorization.

16. The SSW files a copy of the DCC-86 in the family’s case record. 
SOP 7F.5.5(B)

R. 7/1/06

R. 12/4/06

PROTECTIVE CHILD CARE ASSISTANCE

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· 922 KAR 2:160. Child Care Assistance Program
PROCEDURE:

1. The SSW follows the procedures outlined in SOP 7F.5.5 Child Care Assistance, as well as, the procedures listed below.

2. The SSW requests Protective Child Care assistance from the Division of Child Care (DCC), using the DCC-85 Authorization for Child Care Assistance when:

(a) Child care is an appropriate service to meet the needs of the child(ren);and 

(b) A Child Protective Service Case is opened due to a substantiation of abuse, neglect and/or dependency.

3. The SSW requests approval for Protective Child Care assistance by providing the FSOS or designee written documentation justifying the need for child care services to prevent further child abuse, neglect and/or dependency. The SSW may request child care assistance for other children in the family, not just the alleged victim of abuse, neglect or dependency. The hard copy request is filed in the family’s case record. 

4. Upon approval by the FSOS or designee, the SSW completes the DCC-85, and sends via email to the Division of Child Care at CHFS.DCCAuthorizations@ky.gov. a copy to the local county Child Care Assistance Program (CCAP) agency.  The DCC-85 authorizes the CCAP DCC staff to process the child care assistance and  must be filled out completely, with:

(a) Protective checked as the reason for authorization; and 

(b) Starting and ending dates included (this may be any time frame from 1 to 12 months).  

The SSW may specify the type of care (licensed center, certified provider, relative to be registered) and waive the parental co-pay upon approval by the FSOS or designee, when necessary. The SSW and the FSOS or designee may use the DCC Family Co-pay per Day Chart to help determine the appropriate co-pay, listing the co-pay amount on the DCC-85 below the  “Waive Parental Co-pay: Y/N No”. When the FSOS or designee approves to “Waive Parental Co-pay: Y/N Yes” justification is listed in the “Comments” section of the DCC-85.

5. The SSW files a copy of the DCC-85 in the family’s case record. 
6. The SSW documents in the Case Plan the need for child care services to prevent abuse, neglect and/or dependency. 
7. The SSW reviews the need of continued child care assistance at each case review/Family Team Meeting (FTM). If continued child care assistance is necessary, and the authorization is ready to expire, the SSW provides written documentation demonstrating continuing need to the FSOS or designee. Reauthorization by the FSOS or designee is required and continued child care assistance is requested from DCC using the DCC-85. The reauthorization is filed in the family’s case record. 

8. Child care may be requested and/or extended by the SSW even when a case is to be closed documenting in the Aftercare Plan the 

(a) Authorization from the FSOS or designee;

(b) Need for child care assistance; and

(c) Limited time frame for the child care assistance as noted on the DCC-85 Authorization for Child Care Assistance.

9. The SSW may request child care assistance for other children in the family if one child in the family is receiving child care assistance.

10. If child care assistance is denied initially or during reauthorization the SSW informs the family of their right to make a service appeal following procedures outlined in  SOP 1.5 Service Appeals. 
11. When a CPS case is closed prior to the termination date of the approved protective child care assistance the SSW notifies:

(a) DCC via email (CHFS.DCCAuthorizations@ky.gov) or phone (DCC CCAP Project 1-800-421-1903) or local designated CCAP staff that the case is closed/closing, however protective child care assistance is to remain intact until the end date as specified on the DCC-85. ; or
(b) The local county CCAP using the PAFS-86 Referral for Child Care Assistance as outlined in procedure #11 to terminate protective child care assistance.  
12. When Protective child care assistance is terminated the SSW completes the DCC-86 and sends to the DCC via email CHFS.DCCAuthorizations@ky.gov) local county CCAP Agency.  The DCC-86 is used as an exchange of information, to advise the child care assistance agency of any changes in the family that affects the authorized child care.  This form should be used for termination of services, adding or removing an authorized child while leaving others approved, change of location for family or children (especially if children go into out of home care) or other action effecting the child care authorization.

13. The SSW files a copy of the DCC-86 in the family’s case record.  
SOP 7F.5.5(C)

R. 7/1/06

R. 12/4/06
CHILD CARE ASSISTANCE FOR A KINSHIP CARE PROVIDER
COA STANDARDS:

· NA

LEGAL AUTHORITY:

· 922 KAR 1:130. Kinship Care Program.
· 922 KAR 2:160. Child Care Assistance Program
PROCEDURE:

1. The SSW follows the procedures outlined in SOP 7F.5.5 Child Care Assistance, as well as, the procedures listed below.

2. Protective child care assistance is NEVER appropriate for a Kinship Care provider. Preventive child care assistance has been granted to Kinship Care providers in the past to prevent disruption in a child’s placement, however preventive child care assistance was never intended as an option for Kinship Care providers. Currently any and all child care assistance afforded a Kinship Care provider is based on the income of the relative caregiver

3. Upon a request from a Kinship Care provider for child care assistance the SSW informs the Kinship Care provider that child care assistance is not an automatic benefit of being a Kinship Care provider and approval by Division of Child Care (DCC) is required. The SSW refers all child care requests by the Kinship Care provider to the local county Child Care Assistance Program (CCAP) agency.  All child care assistance is approved based on the income of the relative caregiver and Kinship Care benefits are not calculated as part of the relative’s income. 

4. The SSW follows procedures outlined in the Kinship Care Standards of Practice (SOP), specifically SOP 7E.1.7(D) Permanency for the Child.  
SOP 7F.5.5(D)

R. 7/1/06

R. 12/4/06
CLOSURE OF A CHILD CARE FACILITY OR HOME THAT PROVIDES PREVENTIVE / PROTECTIVE CHILD CARE ASSISTANCE 
COA STANDARDS:
· NA

LEGAL AUTHORITY:

· NA

PROCEDURE:

1. In the event of closure of a child day care facility or home providing care for children receiving Preventive or Protective child care assistance, the Division of Child Care will provide the DCBS Commissioner’s office with lists of children currently enrolled with the provider under those eligibilities.  The information will be provided to the SRA in the region by the Commissioner’s office.

2. The SRA or designee will inform the SSW of the closure of a child day care facility or home upon receipt of the Commissioner’s notification.

The SSW assists the family in selecting another child care program and may contact the Child Care Assistance Program (CCAP) agency or regional child care referral source to identify centers with available openings. The Case Plan is revised accordingly as outlined in SOP 7C.16 Case Plan and Visitation Revisions or Modifications
