SOP 7E.1.5

R. 8/1/03
R. 3/1/07
PRIVATE CHILD PLACING (PCP) OR CHILD CARING (PCC) AGENCY
COA STANDARDS:

· NA

LEGAL AUTHORITY:

· KRS Chapter 199.011
· 922 KAR 1:360, Private Child Care Placement, Levels of Care, and Payment
PROCEDURE:
1. The SSW obtains a Level of Care Assignment for the child, if this has not already been done. 

(Note: for a child entering a Private Child Care Emergency Shelter, a Level of Care Assignment is sought, but is not required in order to place the child.)

2. The SSW requests referral of the child to a Private Child Care placement by sending the Level of Care Packet with the assigned Level of Care to the Regional Placement Coordinator (RPC).

3. The RPC refers the child to appropriate PCP or PCC programs by sending the Level of Care Packet and Level of Care assignment to the program, and provides the SSW with written notification of the referrals.

4. The PCP or PCC program provides a response regarding possible placement of the child to the RPC within three (3) working days of receipt of a referral. The RPC sends written information to the SSW about responses.

5. The SSW schedules an interview (if required) for the child with the PCP or PCC staff and makes arrangements for the child’s transportation to each interview.

6. When there is more than one appropriate placement for a child, the SSW selects the placement that is located closest to the family’s home. When consideration is being given to placement that is not closest to the family’s home, the SSW consults with the family, the FSOS, and RPC. The SSW obtains approval from the SRA or designee prior to placement of a child in a PCP or PCC placement that is not in closest proximity to the family’s home. A copy of the approval is placed in the case record, and a copy is sent to the Children’s Review Program. 

7. (a) If an appropriate in-state placement cannot be found and a PCP (PCC/PCP Agreement Listing) indicates a placement option in one of their out-of-state foster homes, the placement may be considered in limited situations.  The placement must:

(1) Be in the "best interest" of the child; 

(2) Meet the same requirements and the annual strengths/needs reviews as outlined in SOP 3A - Family Preparation;

(3) Have the home study reviewed and approved by the SRA;

(4) Be within forty-five (45) miles of the Kentucky border; 

(5) Agree to weekly visits by the PCP; 

(6) Agree to monthly visits by the SSW;

(7) Comply with the Interstate Compact on the Placement of Children (ICPC).


Medically Fragile children may not be approved for this type of placement.  If the PCP agrees with these stipulations, the SSW seeks written approval through supervisory channels of the SRA and Commissioner prior to any placement.
(b) If the SRA and Commissioner provide written approval of the request to place a child out-of-state (may be in form of email), the SSW requests an out-of-state placement through the Interstate Compact on the Placement of Children (ICPC), SOP 1.13.1(B).  Placement may not be made until approved by ICPC.
8. When placement is to be made, the SSW completes the DPP-114, Level of Care Schedule, and determines that the completed form is consistent with the child’s assigned Level Of Care. The SSW is to follow the forms procedural instructions regarding the appropriate signatures, to indicate approval of the child’s placement and consent for medical treatment.

9. The SSW arranges transportation or transports the child and his belongings to the placement on the pre-arranged placement date. In addition to the approved DPP-114, Level of Care Schedule, the SSW gives PCP or PCC staff the child’s:

(a) Medical card;

(b) Medical Passport;

(c) Educational Passport;

(d) Birth certificate (copy);

(e) Social Security Card (copy); and

(f) Commitment Order (copy).

10. For programs that interview and admit a child on the same day, a placement decision is made prior to the interview and admission. The SSW makes a decision regarding the best placement, in conjunction with the Family Team and the RPC. Items listed above are given to staff upon admission.

11. The SSW enters the placement information into TWIST and notifies the Children’s Benefits Worker (CBW) of the child’s new address.

12. The SSW sends written notification that the child has been admitted to the program to the RPC.

