SOP 2.2.2

R. 7/1/05

PRIVATE CHILD PLACING FOSTER PARENT ADOPTION

COA STANDARDS:

· S14.3  Adoption Services - Services for the Child

LEGAL AUTHORITY:

· 922 KAR 1:100  Agency adoptions
· 922 KAR 1:310 Standards for Child Placing Agencies
PROCEDURES:

1. When a PCP foster family is interested in adopting a DCBS child placed in their home, the PCP worker provides a copy of the original home study and family's training record to the SSW for the child. This information is used in determining whether adoption by the PCP foster parent is appropriate.  Approved PCP foster families do not have to complete the DCBS approval process.  No additional training is necessary unless the specific needs of the child require further training.  Final approval of a foster parent’s request to adopt is the decision of the SRA or designee. 
2. The R & C worker or other designated regional adoption staff (of the region where the PCP foster family resides), SSW, and PCP worker for the foster home meet with the PCP foster family within thirty (30) working days when the goal changes to adoption and when foster parent adoption by the PCP foster family is identified as the Cabinet’s preferred plan for the child to discuss the following: 

(a) The difference between fostering and adopting;

(b) The role of DCBS staff and the PCP staff in the adoption process;

(c) Importance of permanency to a child;

(d) Legal relationship within adoption;

(e) Legal risks;

(f) Child’s options for a permanent home when foster parents do not adopt;

(g) Areas in which the foster family needs preparation as a potential adoptive resource;

(h) Adoption Assistance program, and eligibility status of the child. (Adoption assistance requests cannot be processed until after the termination of parental rights);

(i) Adoptive parent’s responsibility to retain an attorney for the purpose of finalizing the adoption;

(j) Benefits a child may be eligible to receive (Link to SOP 2.5.9 Social Security and Other Benefits);

(k) Resources in the community for children with special needs;

(l) Support services for adoptive parents;

(m) Adoption process from TPR through circuit or family court judgment of adoption finalization;

(n) Continued future contact with birth siblings;

(o) Foster parent attitudes about contact with birth siblings and thoughts on handling that contact;

(p) Answering child’s questions about adoption and about the child’s past, and development of practice statements to explore with one another the impact of those statements; and

(q) The status of the child’s Lifebook.

3. At the conclusion of the meeting or within five (5) working days of the meeting, the PCP worker asks the PCP foster parent to sign the DPP-198 Foster Parent Statement of Intent to Adopt and return the form to the PCP worker if adoption by the foster family is a suitable plan. The PCP worker submits the signed original to the SSW.

4. The PCP worker and SSW meet with the PCP foster family within ten (10) working days of the TPR judgment and gives them a copy of the child’s Presentation Summary packet.
5. The PCP  worker assists the foster family's completion of the DPP 1258 Adoption Assistance Agreement for the eligible child within thirty (30) working days of Termination of Parental Rights and submits to the SRA or designee.  If the SRA or designee does not approve the application is renegotiated. Once the DPP-1258 Adoption Assistance Agreements are approved, a copy of the signed Adoption Assistance Agreements are returned to the PCP worker. 

6. The PCP worker assists the foster family's completion of the Adoption Assistance Agreement. The PCP worker submits the request for adoption assistance and recommendation for approval of the proposed foster parent adoption to the Service Region Administrator (SRA) or designee for approval or non-approval within thirty (30) working days of the termination of parental rights final order. If the SRA or designee does not approve the application is renegotiated. Once the DPP-1258, Adoption Assistance Agreements are approved, a copy of the signed Adoption Assistance Agreements are returned to the PCP worker.

5. The SSW discusses Adoption Assistance with the Agency foster family and assists the Agency foster family in obtaining the necessary documentation for the Adoption Assistance. The R&C worker is available to consult with the PCP worker during the Adoption Assistance application process.

6. The SSW, within thirty (30) working days of Termination of Parental Rights final order if the child meets the eligibility criteria, submits the Adoption Assistance Request for consideration of approval to the Recruitment and Certification Family Service Office supervisor and Service Region Administrator or designee in the region of the Agency foster family’s residence. If the Service Region Administrator or designee does not approve the Adoption Assistance request, the request for Adoption Assistance is renegotiated with the Agency foster family and resubmitted.

7. Once the Adoption Assistance Agreements (DPP-1258) are approved by the Service Region Administrator or designee a copy of the signed Adoption Assistance requests and Adoption Assistance Agreements are returned to the PCP worker.  The PCP worker secures the signatures of the Agency foster parent on the Adoption Assistance Agreements and provides the original to the Recruitment and Certification Family Services Office Supervisor in the region of the Agency foster family’s residence and copies to the Children’s Benefits Worker, and the regional Billing Clerk, and the Agency foster adoptive family.
8. The PCP worker verifies in writing that the foster family has received appropriate training and preparation regarding the child and adoption issues. 
9. The R&C worker (or designated regional adoption staff) and the PCP worker develop a plan for the supervision and post-placement post-placement and post-adoptive needs and services to the family. until the adoption is finalized. 
10. The R & C Worker in the region of the PCP foster family’s residence enters the PCP foster home as a provide case in TWIST.
11. The R & C Worker establishes an adoption assistance file containing following information which is to be provided by the PCP worker:

(a) A cover memo;

(b) Copy of the family’s original PCP adoptive home study packet;

(c) Most recent update;

(d) Copy of the family’s training record; and

(e) Adoptive placement agreement (upon receipt of the family’s signature).

(f) Copy of the child’s presentation summary
(g) DPP 1258 Signed Adoption Assistance Agreement with necessary documentation.
12. The R & C worker forwards to the Central Office Permanency Specialist: 

(a) The Foster Parent Adoption Referral notice;

(b) Copy of the placement agreement;

(c) Copy of the PCP foster parent adoption packet (which includes the information listed in #12 10); and 

(d) Copy of the presentation summary packet if not already submitted.
13. After the verification is received, The R&C worker forwards the DPP-195 Adoption Placement Agreement to the PCP worker to obtain the family's signatures. 
14. The DPP 195 Adoption Placement Agreement is signed by the family once the petition is filed and a date for finalization of the adoption has been set.  The DPP 195 is signed by all parties as close to the date of finalization as possible.
15. The PCP worker returns the original DPP 195 to the R&C worker and provides copies to the PCP family and child’s SSW. 
16. The R & C worker notifies the PCP agency when foster care payments to the PCP agency are to be discontinued. Foster payments cease on the date the Adoption Placement Agreement is signed and the family begins receiving pre-adoptive assistance until the adoption is finalized in court.
17. The petition for adoption may be filed at any time after the Adoption Placement Agreement is signed. The adoption may be finalized after post-placement services are complete and Post-Adoption Assistance Agreements have been approved.
18. The PCP worker provides written progress reports within fifteen (15) calendar days of the end of the monthly reporting period to the R&C worker or designated regional adoption staff which include the following:

(a) Documentation of regular and periodic contacts with the adoptive family according to DPP Standards of Practice;

(b) Documentation of monthly face to face contact in the adoptive home with parent(s), child, and other family members;

(c) Observation and analysis of the relationship/adjustment of the child and adoptive family.

(d) Any other appropriate comments and recommendations; and

(e) Target date for achieving permanency (adoption finalization).

19. The PCP worker provides or arranges for family and individual counseling, therapy or other resources as needed. PCP staff provides crisis intervention services on a twenty-four hour basis to the PCP foster family.
20. The PCP worker attends required periodic reviews (Link to SOP 7C.7.2) with the R & C worker to present information regarding progress of the placement.
21. The PCP worker notifies the R & C worker immediately if problems occur that affects the stability of the placement and will initiate an action plan. 
22. If disruption appears imminent, the PCP worker meets with the R & C Worker and PCP foster family to discuss need of additional services or future placement plans.
23. The PCP worker and R & C worker meet quarterly to discuss matters related to the child’s permanency goal of adoption. These may also be in the form of periodic reviews. 
24. The PCP worker notifies the R & C worker when the family appears ready to finalize the adoption. PCP staff develops a post legal services plan for the family.
25. The PCP worker is notified when the adoption petition is filed, to prepare a court report and Consent to Adopt form number (per the Department’s outline). The report is submitted to the R&C supervisor, who forwards the report to the Circuit or Family Court.   Upon the receipt of the PCP foster parents’ petition for adoption, the SSW prepares a court report and files it with the Circuit or Family Court in the adoptive parents’ county of residence along with the DSS-215 Consent  to Adopt.
24. The R&C worker and billing clerk process the special payment to the PCP agency as part of their contract agreement in providing adoption services. This process is completed at adoption finalization. repeated at the following intervals: 
(a) Three (3) months after signing the agreement;

(b) Six (6) months after signing the agreement; and

(c) At adoption finalization.

25. The PCP worker assists the PCP foster family with the legal finalization of the adoption.

