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PROCEDURES:
1. To request a parental/relative Interstate home evaluation, the SSW submits a comprehensive referral packet via email at CHFS.Interstate@ky.gov or to the 
Deputy Compact Administrator:
Kentucky Interstate Compact Office
275 East Main Street 3E-D
Frankfort, Kentucky 40621
	Do not combine placement resources in the same referral packets. If you are requesting an Interstate home study on more than one placement resource in the same state then each placement resource must have its own comprehensive referral packet specific to that placement resource.
2. The SSW utilizes the ICPC checklist and ensures the referral packet contains (in the following order) a:
(a) Cover letter, (Click on cover letter link to complete the template provided. This will create a consistent, uniform format to be mailed to the receiving state along with prompting the user to complete the necessary information required on the cover letter.) to include:
(1) The child(ren)’s name, date of birth, race, sex, social security number;
(2) The placement resource’s name, address, telephone number, social security number, and relationship to the child(ren);
(3) The SSW’s office address, telephone number, email address; and
(4) A brief overview regarding the referral request.  
(b) Completed ICPC-100A, ICPC Request (Link to ICPC-100A and Instructions for ICPC-100A);
(c) Current (must be dated within the last twelve (12) months) court commitment/custody orders. The adjudication court order is preferred/recommended;
(d) Continuous Quality Assessment (CQA);
(e) Family Case Plan;
(f) Out-of-Home Child Plan (if applicable);
(g) Social History/Needs Assessment (if available,);
(g) Medical records/history (to include immunization records);
(h) School records (if applicable);
(i) Completed ICPC Financial/Medical Plan form (Click on ICPC Financial/Medical Plan link to complete) regarding how the resource/Cabinet will meet the financial and medical needs of the child; and
(j) Title IV-E eligibility (OOHC-1262-Title IV-E Eligibility/Reimbursement Summary form), copy of the child(ren)’s birth certificate and social security card (Federal law now requires proof of Title IV-E eligibility and citizenship/identity for any child whose ICPC Financial/Medical Plan is to receive Medicaid services due to Title IV-E eligibility)
(k) Verification of paternity for interstate home evaluation request on the biological father if they are not listed as the father on the birth certificate provided, which may include paternity testing, a marriage license or child support documentation/court order. 
3. Within three (3) business days of receipt of the referral packet, the Interstate Compact Administrator mails the 100A – Interstate Compact on the Placement of Children Request form and packets to the requesting State ICPC office for processing. The Interstate home evaluation is completed within thirty (30) calendar days and may not exceed sixty (60) calendar days upon receipt by the receiving state’s local office.
4. If the court has granted temporary custody of the abused, neglected or dependent child to someone other than the Cabinet and the Cabinet is court ordered and/or requesting a home evaluation on a parent/relative from another state, referred to as Court Jurisdiction Only (CJO) case, the SSW follows additional procedures in SOP 1C.2-Request to Another State for an Interstate Home Evaluation – Court Jurisdiction Only (CJO) Cases.
5. KRS 615.030 and the Compact allows the receiving state of a requested Interstate Home Evaluation to request of the sending state additional information as it may deem necessary under the circumstances to carry out the purpose and policy of this Compact. Listed below are states that have additional requirements and/or request additional information in the comprehensive referral packets to honor the requested Interstate Parental/Relative Home Evaluation.
(a) Arkansas;
Florida;
Kansas; 
Maryland;
Missouri; 
New York; and
Tennessee:
Will not honor requested Interstate Parental/Relative Home Studies on CJO cases, unless the Judge signs as the “sending Agency or Person” on the 100A – Interstate Compact on the Placement of Children Request. Review SOP 1C.2 Request to Another State for a Relative Interstate Home Study - Court Jurisdiction Only (CJO) Cases.
(b) Delaware: Will not honor requested Interstate Parental/Relative Home Evaluations on CJO cases. Delaware will only do Parental/Relative Home Evaluations when the Cabinet has custody/commitment of the child(ren).
(c) Indiana: Will not honor:
(1) Requested Interstate Parental/Relative/Foster Care Home Studies without the adjudication court order.
(2) Requested Interstate Parental Home Studies without verification of paternity for interstate home evaluation request on the biological father to include the birth certificate provided that list the father and one of the following: paternity testing, a marriage license or child support documentation/court order. 
(d) Pennsylvania: Will not honor requested Interstate Relative Home Studies on any relative other than the biological mother or biological father. All other relatives must be licensed in the state of Pennsylvania as Foster Care providers and the request for these relatives must be for an Interstate Foster Care Home Study. Review SOP 1C.3-Request to Another State for an Interstate Foster Care/Adoptive Home Study.
(e) Virginia: Will not honor requested Interstate Parental/Relative Home Studies  unless the following information is included in the referral packets:
(1) Current IEP on the child(ren), if applicable. If not applicable, state in the cover letter. 
(2) Any information on the child(ren) (including court orders) involving criminal behaviors, to include sexual offenses, if applicable. If not applicable, state in the cover letter.
(3) Social history (CQA) to include any criminal behaviors/activities.
6. Incomplete referral packets will be returned to the requesting SSW or FSOS.
7. The Kentucky ICPC office copies the SSW or FSOS on all correspondence to/from the requesting state. 

