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RESOURCE HOME REIMBURSEMENTS
COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
INTRODUCTION:

Resource Home's receive reimbursements for a variety of expenses related to the care of a child in the custody of the Cabinet.  Some of these expenses are provided in a standard reimbursement per diem, while others are special expenses that must be submitted.  for agency approval prior to the expenditure.  For expenses not covered in the per diem, the request is submitted through channels as specified in SOP.

SOP 3B.1

R. 11/1/05
R. 9/15/06
111A RESOURCE HOME CONTRACT SUPPLEMENT

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. The SSW ensures that a DPP-111A Resource Home Contract Supplement is provided to the Resource parent(s) upon the Resource Home’s acceptance of a child. 
2. The FSOS or designee signs the completed DPP-111A, including any known history and risk factors regarding the child being placed, and the SSW obtains the signature of the Resource Home’s parent(s). 
3. In an emergency situation, the DPP-111A is signed within three (3) working days of placement. As with any other type of substitute care placement, the SSW is to inform the Resource Parent of any history of inappropriate sexual acts or other behaviors of the child that indicates a safety risk for placement. 
4. If such information concerning inappropriate behaviors is not known at the time of placement, the SSW is mandated to inform the resource parent as soon as practical, but no later than seventy-two (72) hours after receiving the information.
5. The SSW files the original DPP-111A in the Resource Home’s case file and within seventy-two (72) hours provides a copy of the signed DPP-111A Resource Home Contract Supplement to the:
(a) Resource Home; and 

(b) Regional Appropriate Billing Specialist Clerk.;
(c) Children's Benefits Worker (CBW).

6.  The SSW completes a new DPP-111A, Resource Home Contract Supplement if:

(a) A child's placement changes; 

(b) A child's age qualifies him/her for a higher per diem rate; or 

(c) The placement type is reclassified.
SOP 3B.2

R. 11/1/05
R. 9/15/06
PER DIEM RATES
COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. The SSW specifies the daily rate (per diem) for care of a child placed in the Resource Home. The Resource Home per diem rate structure is designed to give resource parents flexibility and autonomy to decide how to spend money for the children in their homes. R&C worker approval is not necessary for services included in the per diem. (See Per diem rate Methodology Spreadsheet).

2. Per Diem rates are as follows.  

	
	Basic
	Advanced
	Degreed

	Regular Foster Care
	
	
	

	Birth to age 11
	$19.70
	$21.90
	N/A

	Age 12+
	$21.70
	$23.90
	N/A

	Emergency Shelter Home
	$30.00
	N/A
	N/A

	Care Plus Home
	$37.00
	$42.00
	N/A

	Medically Fragile
	$37.00
	$42.00
	$45.00

	Specialized Medically Fragile
	N/A
	$53.40
	$88.55


 (a) A Basic Resource Home is reimbursed the specified per diem rate in the above table only for Resource Parents that have met all requirements of a Basic Resource Home.

(b) An Advanced Resource Home is only reimbursed the specified per diem rate in the above table only for Resource Parents that have met all requirements of an Advanced Resource Home as outlined in SOP 3A.8.1.
(c) An Emergency Shelter Resource Home is only reimbursed the specified per diem rate in the above table only for a child whose needs are temporary in nature as described in SOP 3A.8.2 - Emergency Shelter, and the Resource Parents have met all requirements of an Emergency Shelter Resource Home. This per diem rate is payable for a maximum of thirty (30) days with no extensions.  

4. Housing expenses, food-related expenses, and school expenses are included in the per diem rate. 

5. The child's routine hair care is included in the per diem rate, at an average of $12 per month.  

6. Incidentals such as medicine chest supplies, baby oil and powder, deodorants, sanitary napkins, and other personal toiletries are included in the per diem rate.  

7. All foster care children are eligible for free lunch programs and may participate upon completion of the appropriate school form. The R&C worker notifies the Director of the Division of Protection and Permanency, within three (3) working days, of any request by a school for DCBS to pay school lunches and breakfasts.

8. The per diem includes money for social and/or school-related activities (e.g. clubs, ballgames, participation in dance class, gymnastics, karate, church, team sports, school supplies, school pictures, band, SAT/ACT testing, etc.). This allows all foster children to participate in normal activities and empowers the foster parent to make these decisions.  Note:  If the child is under school age, the funds allotted for school activities (dances, clubs, sports, pictures, school supplies, college entrance testing, etc.) should be used toward travel or other expenses that the Resource Home parent would normally seek approval. 
9. When a child remains in a Resource Home less than thirty (30) days, the rate amount for per diem, clothing, incidentals, and allowance is prorated for the number of days the child was in the home.

10. The R&C worker or FSOS terminates the Resource Home’s reimbursement per diem rate for Advanced, Emergency Shelter, Medically Fragile, and Care Plus if the Resource Home fails to meet the ongoing training requirements for their type of home. In these instances, the Resource Home’s per diem rate reverts to the regular basic per diem rate (922 KAR 1:350 (13)).  The R&C worker notifies the appropriate Billing Specialist.
      
SOP 3B.3

R. 11/1/05
R. 9/15/06
SPECIALIZED FOSTER CARE PER DIEMS

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
	
	Basic
	Advanced
	Degreed

	Care Plus Home
	$37.00
	$42.00
	N/A

	Medically Fragile
	$37.00
	$42.00
	$45.00

	Specialized Medically Fragile
	N/A
	$53.40
	$88.55


1. Specialized foster care reimbursements are paid based on the needs of the child, not the training of the Resource Home.  As such:

(a) A Medically Fragile or Specialized Medically Fragile Resource Home is reimbursed the specified per diem rate in the above table only for a child designated by the Medical Support Branch of the Division of Protection and Permanency as a Medically Fragile Child; and

(b) A Care Plus Resource Home is only reimbursed the basic Care Plus per diem rate for children designated as a Care Plus child and has met all requirements of a Care Plus Resource Home.
(c) An advanced Care Plus Resource Home is only reimbursed the advance Care Plus per diem rate for a child designated as a Care Plus child and the Resource Home parent(s) has:


(1) Completed and maintains ongoing training requirements; 

(2) One year's experience as a Care Plus Resource Home Parent; and

(3) A positive annual re-evaluation.

2. An approved Medically Fragile Resource Parent A a current active Kentucky licensed nurse receives an add-on of $11.40 per day to the meets the qualifications for the ADVANCED per diem rate for professional services for a specialized medically fragile child if:
(a) The SRA has approved this per diem rate based on the level of extra professional care required by that child’s daily needs; and 
(b) The extra professional certification of the specialized medically fragile Resource Home parent.
(c) If approved, the total reimbursement is $53.40 daily. 

3. A current active Kentucky registered nurse or licensed physician receives an add-on of $43.55 per day to the DEGREED per diem rate for professional services for a specialized medically fragile child if:
(a)The SRA has approved this per diem rate based on the level of extra professional care required by that child’s daily needs; and 
(b)The extra professional certification of the specialized medically fragile Resource Home parent.
(c)If approved, the total reimbursement is $88.55 daily.

                                                                                                      
SOP 3B.4

R. 11/1/05
R. 9/15/06
CLOTHING EXPENSES
COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. The SSW or Regional Billing Clerk The Billing Specialist authorizes issues an initial clothing allowance to a child for whom DCBS is legally responsible and who is being placed in out of home care. The initial clothing allowance does not exceed the following amount:

	Child's Age
	Amount

	Birth to 1 year of age
	$100.00

	1 to 2 years of age
	$120.00

	3 to 4 years of age
	$130.00

	5 to 11 years of age
	$180.00

	12 years of age and older
	$290.00


2. Clothing expenses include children's apparel such as diapers, shirts, pants, dresses, suits, footwear, belts, and clothing services such as dry cleaning, repair and alterations, and storage.  

3. Ongoing monthly expenses for clothing, a child's allowance and incidentals are included in the per diem. The following chart shows the minimum to be spent on a monthly basis for clothing, diapers, incidentals, and a child's allowance:

	Child's Age
	Clothing
	Incidentals
	Allowance

	0-2
	$25.00
	$6.00
	N/A

	3-4
	$30.00
	$6.00
	N/A 

	5-11
	$35.00
	$5.00
	$7.50

	12+
	$40.00
	$10.00
	$20.00


4.Upon request of the child's SSW, the Billing Specialist issues the balance of the child's unspent initial clothing allowance by authorizing a special payment to the child's placement provider at such time the need arises.

The SSW may transfer unspent money to the child's next placement or return by check made payable to the child and mailed to the Resource Management Section of the Division of Protection and Permanency.  

5. The SSW FSOS approves an annual supplemental school clothing allowance to a child age three (3) or above, who has been in care more than thirty (30) days, has used the amount allotted for clothing allowance, is enrolled in school, and is placed in a DCBS Resource Home. The supplemental school clothing allowance for children:


(a) Ages 3-10 is $50; and 


(b) Age 11 and above is $100.

6. The SSW FSOS may authorize special purchases above and beyond the per diem and initial clothing allowance, up to $100 with FSOS approval, and up to $250 with SRA approval  and a copy is provided to the Billing Specialist. 

7. The SSW reviews the Resource Home parent's clothing record quarterly.

SOP 3B.5

R. 11/1/05
R. 9/15/06
MEDICAL EXPENSES
COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:
1. Medical items that a child needs such as glasses, wheelchairs, hearing aids, etc. are the responsibility of Medicaid, if the child is Medicaid eligible, with DCBS being the last alternative for payment.

2. For all children receiving Medicaid, the cost of non-emergency medical transportation is supported by the Department of Medicaid Services, either through the regional transportation broker or managed care provider.  The R&C worker provides the Resource Home parent with the broker or managed care provider's information, to ensure the Resource Home can provide/arrange the child's transportation to necessary medical appointments.

3. The Regional Billing Specialist Clerk may authorize all medical bills for $100 or less without special approval after verifying that no other source (such as Medicaid or private health insurance) has primary responsibility for the medical bills.  

4. The SSW obtains an itemized statement for medical bills between $100 and $500 and obtains the approval of the FSOS prior to authorization for payment.

4. The Regional Billing Specialist Clerk may authorize payment for those medical supplies/over-the-counter medications prescribed by a physician that would routinely not be kept in a medicine cabinet (e.g. Melatonin, Lice Medication, B12, Vitamins, etc.).

SOP 3B.6

R. 11/1/05
R. 9/15/06
TRANSPORTATION EXPENSES

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. For all children receiving Medicaid, the cost of non-emergency medical transportation is supported by the Department of Medicaid Services, either through the regional transportation broker or managed care provider.  The R&C worker provides the Resource Home parent with the broker or managed care provider's information, to ensure the Resource Home can provide/arrange the child's transportation to necessary medical appointments.

2. The non-medical transportation expense is included in the per diem at an average cost per child across all ages of $103.75 or 346 miles per month per child.  This per diem rate is reduced for the children age eleven (11) and under, and is increased for children age twelve (12) and older.  

3. The SSW obtains the approval of the FSOS to reimburse the child's bus fare for school transportation.

4. Extraordinary transportation reimbursement may be considered on a case by case basis; however this applies only after a Resource Home can justify that the transportation allowance in the per diem has been exhausted. The SSW  requests to the FSOS who submits to the Billing Specialist on all transportation requests for visitation as outlined in SOP 7E1.14 and case planning conferences as outlined in 7C-Case Planning.  All non-medical transportation is included in the per diem.
SOP 3B.7

R. 11/1/05
R. 9/15/06
RESPITE CARE EXPENSES

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. Respite care is available for every child in foster family care except those in temporary eEmergency sShelter placements. The purpose of respite care is to provide relief to foster parents who are meeting the extraordinary demands of children in out-of-home care.

2. All Resource Home parents are eligible for one day of reimbursed respite care per month per child, which is included in the per diem.  For the convenience of the Resource Home parents, the one day of respite may used as a twenty-four (24) hour period of time or divided into hourly portions.
3. Resource Home parents of Medically Fragile and Care Plus home children are eligible for two (2) additional days of respite care per child per month. Regional Billing Specialists Clerks pay for these additional days when processing the board payments from the Foster Parent Invoice/Billing Statement as submitted monthly.   Special approval letters are not required for payment of these additional respite days.  
4. Specialized Medically Fragile home children are eligible for three (3) additional days of respite care per child per month. Regional Billing Specialists Clerks pay for these additional days when processing the board payments from the Foster Parent Invoice/Billing Statement as submitted monthly.  Special approval letters are not required for payment of these additional respite days.
5. The R&C worker may request extended respite care for a Resource Home, for up to fourteen (14) days, with written approval of the SRA, when there is a family need or other emergency (illness, death in the family, etc.) with appropriate documentation from the SRA as outline in SOP 3A.10.

6. The cost of respite care does not exceed the per diem rate for the child.  Respite care is reimbursed at the per diem rate of the child and may not exceed the per diem rate established.   

SOP 3B.8

R. 11/1/05
R. 9/15/06
OTHER EXPENSES

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
1. The R&C worker and/or the SSW require the Resource Home parents to submit receipts for reimbursement of expenses over $10.00.  

2. The SSW Billing Specialist authorizes a reimbursement amount not to exceed $500, without prior approval, for graduation expenses, including senior class ring, cap and gown rental, senior pictures, yearbook, prom ticket, graduation invitations and name cards. The $60 $100 of school clothing allowance, if unspent, may be applied to the graduation reimbursement, bringing the total graduation allowance to $560 $600.

3. The SSW Billing Specialist authorizes reimbursement to a Resource Home parent $60 for Christmas gifts for a child.  Receipts are not required.

4. The SSW Billing Specialist authorizes reimbursement to a Resource Home parent $25 for birthday gifts for a child.  Receipts are not required.

5. The SSW facilitates DCBS payment of childcare services for working Resource Home parents. These requests for childcare services are reviewed every six (6) months. For non-working Resource Home parents, the R&C worker submits a request for childcare to the SRA that includes documentation from a qualified professional of the therapeutic need for the service. The SRA conducts a special review of these approved requests quarterly.    Approved childcare per diem rates can not exceed the per diem rates established by the Division of Childcare.

6. The SSW requests the SRA approval for special expenses not specified in SOP that support the child's goal towards permanency.

7. The SSW FSOS requests the SRA to the Director of the Division of Administration and Financial Management (DAFM), or designee, approval for special expenses not specified in SOP and only those that support the child's goal towards permanency.  

8. The SSW prepares a special expense request and submits to the FSOS for expenses not specifically addressed, or those that are above and beyond what is allowed by SOP, that support the child's goal towards permanency.  The FSOS submits the request for approval to the Director of the Division of Administration and Financial Management (DAFM), or designee.
9. The R&C worker authorizes reimbursement, to the extent funds are available, for to Resource Home parents for mileage, babysitting of the foster child, and tuition or fees to assist the Resource Home parents with meeting ongoing training requirements.  The maximum reimbursement for tuition or fees to meet this goal is:

(a) One hundred dollars ($100) per family per year; or 

(b) Two hundred dollars ($200) per year for an Advanced, Medically f Fragile, or Care Plus Resource Home.

NOTE:  All requests for Resource Home training expenses must be pre-approved by the R&C FSOS, and an approval memo copied to the Regional Billing Specialist Clerk, before payment is authorized.  Reimbursements are approved and processed the same as the state employee travel regulations.  Under no circumstances does babysitting exceed the child's daily per diem rate.
10. The R&C worker authorizes reimbursement for Resource Home parents' mileage and babysitting of foster children, to facilitate their attendance in local and in-state foster care association meetings, training, or pre-service panel participation. Pre-approval by the R&C Worker is required for reimbursement. 

11. Lifebooks are reimbursed up to a total of $70 for start-up costs the initial six (6) month placement period per child and start up costs.  Thereafter, A an additional $25 per child every six months may be reimbursed for maintenance of the lifebook.  The lifebook follows the child through their placement history.  Receipts are required prior to reimbursement being made in this SOP.
SOP 3B.9

R. 11/1/05
R. 9/15/06
SUPPLEMENTAL SERVICES EXPENSES
COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:520
1. Supplemental reimbursement is available, to the extent funds are available, for extraordinary care the Resource Home parents provide to a child with exceptional needs that is in the custody of the Cabinet to cover additional expenses associated with provisions of extraordinary care.  The supplemental reimbursement may be made available for six (6) month intervals.  To be eligible, a child:

(a) Has community resources to meet the treatment needs of the child; and

(b) Requires services consistent with Level IV or Level V care as established by 922 KAR 1:360; and

(c) Is designated as a Medically Fragile, Specialized Medically Fragile, or Care Plus; and

(d) Has a need for extraordinary care due to a transition or crisis.

2. The SSW or a Resource Home parent may make a request for supplemental reimbursement.  The SSW, in cooperation with Regional management, holds a Family Team Meeting, as described in SOP 7C - Case Planning,  to develop a Memorandum of Justification.  The family team meeting includes:
(a) Designated Regional staff;

(b) Family members, including the child or a sibling;

(c) Family friends;

(d) Community Partners;

(e) Resource Home parents; or

(f) Other individuals requested by the family or Cabinet staff.

3. The Memorandum of Justification contains detailed descriptions of:

(a) Resource Home parents, type of Resource Home, training, employment, child care, record keeping, etc.;

(b) Case Plan details;

(c) Child's needs, including but not limited to therapeutic, educational, familial, and medical;

(d) Supplemental Service needs description, including but limited to information on transportation, education, house care/maintenance, family care, psychological care, birth parents and siblings, etc.
 (See Sample Memorandum of Justification)
4. As part of the process, the Resource Home parent agrees to use the Monthly Supplement Log of Services to document services provided to the child for the length of the supplement reimbursement.  

5.  The SSW completes a DPP-111B, Service Supplement Assessment, and attaches:


(a) The Memo of Justification;


(b) The child's current Case Plan; and


(c) The child's current Psychological.  

6.  The SSW submits the DPP-111B and all the attachments to the SRA for review.

7.  The SRA reviews the DPP-111B and all material attached.  The SRA may:


(a) Approve the Service Supplement;


(b) Deny the Service Supplement; or


(c) Request additional information and request re-submission.

8.  If the SRA denies the request for a service supplement:


(a) The SSW sends written notification to the Resource Parent; and


(b) Another request for a service supplement may not be requested until six (6) months after the date of denial.


(c) If the Resource Parent disagrees with the denial, a Service Complaint may be filed as described in SOP 1.4.10 - Service Complaints.

9.  If the SRA approves the request for a service supplement the SSW notifies the Resource Parent.

10. The SSW develops an addendum to the Case Plan as described in SOP 7C.16-Case Plan and Visitation Agreement Revisions or Modifications that includes specific services and timeframes for completion to meet the needs of the child receiving the service supplement.

11. The SSW completes a new DPP-111A Foster Home Contract Supplement that includes the Supplemental Service reimbursement per diem rate of $65.00 per day for a period of six (6) months for signature by the Resource Parent(s).  A copy of the signed DPP-111A and DPP-111B are forwarded to the:


(a) Billing Specialist; and


(b) Child Benefits Worker (CBW).
12. After six (6) months, the SSW:

(a) Completes a new DPP-111A Foster Home Contract Supplement to remove the approved service supplement; or

(b) At the request SSW or the Resource Home parents, the SSW may re-assess the child by following SOP 3A.9, Procedures 2 through 9 for an additional six (6) month period.  Extensions to a service supplement may be granted in six (6) month intervals thereafter by following SOP 3A.9, Procedures 2 through 9.

13. The SSW reviews the Resource Homes monthly logs of the child's extraordinary care upon each monthly visit to the home.

14. File all paperwork in the Resource Home's file.

15.  If a child deemed eligible for the service supplement is relocated to another Resource Home or out-of-home placement, the SSW ceases reimbursement to the child's previous Resource Home.  The new Resource Home or SSW may request a service supplement for this child by following the procedures in this SOP (3B.9). 
SOP 3B.10

R. 11/1/05

R. 9/15/06
RECRUITMENT BONUS

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· NA

PROCEDURE:

The SSW follows procedures outlined in Chapter 3A – Family Preparation, SOP 3A.12.2 Recruitment Bonus. 
SOP 3B.11

R. 11/1/05

R. 9/15/06
TUITION ASSISTANCE

COA STANDARDS:

· N/A

LEGAL AUTHORITY:

· 200 KAR 2:006
· 922 KAR 1:350
PROCEDURE:

The SSW follows procedures outlined in Chapter 3A – Family Preparation, SOP 3A.6.1(A) Tuition Assistance.

SOP 3B.12


R. 11/1/05

R. 9/15/06
PROPERTY DAMAGE

COA STANDARDS:

· S21.9.06.

LEGAL AUTHORITY:

· NA

PROCEDURE:

The SSW follows procedures outlined in Chapter 3A – Family Preparation, SOP 3A.11 Foster Parent Liability Insurance and Property Damage Claims.


Division of Protection and Permanency
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