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SOP 3

R. 7/1/04

FAMILY PREPARATION

INTRODUCTION:

Successful foster and adopting requires knowledge and skills beyond that of parenting one’s own biological children. The Resource Home parent’s role includes intentional, active involvement in advocating for, planning, and providing services

 to meet the individual needs of children in out of home care, and includes involvement with the child’s birth parents. Resource Home parents are considered full, participating members of the family’s team and work in partnership with the birth family as well as agency staff and community partners.

Recruitment and Certification (R&C) staff, Regional Management and Central Office staff work to ensure that there is a sufficient number and appropriate type of Resource Homes available to meet the unique needs of Kentucky’s children receiving out of home care services.

The Cabinet for Health and Family Services (CHFS) views families as resources who are empowered throughout the intake and preparation process.  CHFS provides for the diligent recruitment of potential foster and adoptive families that reflect the ethnic and racial diversity of children for whom foster and adoptive homes are needed. Homes recruited and certified must be willing to accept the types of children in out of home care.

SOP 3.1

R. 7/1/04
R. 7/15/05
PROCESS OVERVIEW: RESOURCE HOME APPROVAL

COA STANDARDS:

· S21.8.01

· S21.8.07

· S21.8.08

· S21.10.01

· S21.10.03

LEGAL AUTHORITY:

· KRS 625 

· 922 KAR 1:350
PROCEDURE:

1. The Cabinet recruits a Resource Home and approves the Resource Home prior to the placement of a child.

2. The R&C worker verifies that the Resource Home applicant is at least twenty-one (21) years of age. If the applicant is not twenty-one (21), the applicant may be approved as an exception by the SRA or designee if the applicant is:

(a) At least age eighteen (18);

(b) Related to a child under the custodial control of Cabinet; 

(c) Able to meet the needs of the child; and

(d) Able to provide a placement in the best interest of the relative child.  

3. A married, single, or unmarried person may apply to become Resource Home parents.  

4. The R&C worker obtains verification from the applicant of any previous divorce(s), death of a spouse, and present marriage. It is also recommended, but not required, that the SSW obtain information regarding any child fatalities in the family.

5. The SSW verifies that a Resource Home parent who drives should:

(a) Possess a valid driver’s license;

(b) Possess a proof of liability insurance; and

(c) Abide by passenger restraint laws (KRS 189.125).
6. DCBS employees who work in the area of Protection and Permanency are prohibited from applying as a respite provider or Resource Home parent who fosters a DCBS child, regardless of the child’s residence, unless:

(a) The employee was a Resource Home parent or respite provider to the child at the time they began their DCBS employment; and

(b) The DCBS Commissioner approves the employee as a foster care Resource Home or respite provider. 

7. DCBS employees who work in the area of Protection and Permanency may that wish to apply to adopt a child in the care and custody of DCBS when:

(a) The employee has had no relationship with the child and birth family prior to the termination of parental rights (i.e. the employee was not in a position to exert any official influence on decisions involving the child and/or birth family, and was not personally or professionally involved in any aspect of service planning or delivery or decision-making for the child and/or birth family); or

(b) Has adopted a sibling of a the child available for adoption; and 

(c) The DCBS Commissioner approves the employee to adopt 
follow s procedures outlined in SOP 2.2.2(A) DPP Employee Adoption.
8. The TRIS Intake Form is completed and the interested applicant attends at least one (1) information meeting, which are scheduled monthly or (at least) quarterly in a convenient location for applicants. The Foster and Adoptive Parent Informational Form is completed by all applicants attending the informational meeting, and is forwarded to TRIS within five (5) working days. Following the information meeting, families who express an interest in family foster care are invited to begin the preparation process. When an individual is not interested in continuing the preparation process, the R&C worker completes the Foster and Adoptive Parent Withdrawal Form. 

9. The R&C worker conducts background checks.

10. The R&C worker obtains agreement on the decision to foster or adopt a child from each adult member of the applicant’s household.

11. The R&C worker provides the DPP-107, Health Information Required on Resource Home Applicant or Adult Household Member, to the applicant household. The form, is completed when at all possible, is completed by the applicants Primary Care Physician.  If a Primary Care Physician is not available, a health professional completes d the form.  The form is completed for each adult member of the applicant’s household, stating that all family members are free of:

(a) Communicable or infectious disease; or

(b) A condition that presents a health or safety risk to a child placed in the applicant’s home; and 

(c) Attest to the parent applicant’s general health; and

(d) Attest to the medical ability of the parent applicant’s ability to care for a child in the applicant’s home.

12. A DPP-108, Health information Required for Resource Home Applicants Regarding Dependent Children, for any child living in the household and current within one year.  The form, when at all possible, is completed by the applicants Primary Care Physician.  If a Primary Care Physician is not available, a health professional completes the form. is given to the applicant for completion The R&C worker reviews the completed DPP–107 and DPP-108, to ensure that each adult and child member of the applicant household is free of any illness or condition that would present a health or safety risk to a child placed in the home. 

13. The R&C worker reviews the completed DSS-170, Financial Statement, and verifies that the Resource Home applicant has a source of income sufficient to meet the present families need and to ensure stability of the family unit that is separate from the Resource Home reimbursement and/or adoption assistance. 

14. The R&C worker notifies employed applicants that they will be required to have a plan for child care by the time of placement.  

15. The R&C worker obtains from the applicant: 

(a) Three (3) personal references who are not related to the applicant(s); and;

(b) Two credit references.

16. The R&C worker interviews the personal references in person or by telephone; or, provides letters of reference for the applicant to be completed and returned.  
17. The R&C worker interviews the adult children of the Resource Home applicant who do not live in the home regarding the applicant’s parenting history.  At the SSW’s or FSOS discretion, additional interviews may be conducted of family members.
18.   An applicant who does not have custody of his/her child(ren), the R&C worker obtains:

(a) A copy of the visitation order;

(b) A copy of the child support order; and

(c) Proof of current payment of child support.

19. Through family consultations (concurrent with the applicant attending Pre-Service Training), the R&C workers assesses: 

(a) The applicant's home environment and prerequisites;

(b) Participation of the other household members in the decision to foster or adopt;

(c) Expectations regarding changes or added responsibility; and

(d) Why children do or do not want to add a child to the family. 

20. Upon completion of the Pre-Service Training process, the R&C worker and applicant Resource Home complete the approval and denial process.

21.  An approved Resource Home is willing to:

(a) Provide foster care services for a child placed in out-of-home care by the Cabinet; or

(b) Adopt a child:


(1) Whose parent’s parental rights have been terminated; and 


(2) Who is in the custodial control of the Cabinet.

(c) Provide respite services by caring for a child under the custodial control of the Cabinet; or

(d) Provide any combination of the services described in the above.

22. Once approved, should an applicant Resource Home or an existing Resource Home express an interest in providing care for children with specialized care needs, the R&C worker follows additional guidelines (as appropriate) for:

(a) Advanced;

(b) Emergency Shelter;

(c) Medically Fragile; or

(d) Care Plus.

23. The R&C worker visits quarterly and verifies and documents an approved Resource Home's compliance with Ongoing Requirements (including Ongoing Training) before the anniversary date of the home's approval.

24. Prior to the placement of a child, the R&C worker determines the amount of payment and establishes the Resource Home Payment rate.

25. If the Resource Home parent expresses an interest in adoption, the R&C worker follows additional guidelines.
26. The R&C worker follows guidelines for Closure of a Resource Home when appropriate. 

(Link to Resource Parent Handbook)

SOP 3.2

R. 12/15/04
R. 7/15/05
BACKGROUND CHECKS
COA STANDARDS:

· S21.8.08.
LEGAL AUTHORITY:

· 922 KAR 1:490, Background Checks for Foster and Adoptive Parents and Reporting Requirements
· 42 U.S.C. 671(a)(20)(A)
· 45 CFR 1356.30
PROCEDURES:

1. The R&C worker assures that the applicant Resource Home, Kinship, or Relative parent and each adult member of the applicant's household submits to: 

(a) An in-state criminal records check conducted by the Kentucky Justice and Public Safety Cabinet or the Administrative Office of the Courts; or

(b) If the applicant or adult household member has resided out-of state within the ten (10) year period prior to the date of application and offers placement to a child available through the Cabinet or it’s agent a criminal records check by means of a Fingerprint Check by the Kentucky State Police and Federal Bureau of Investigations. 

2. The R&C worker ensures that the applicant Resource Home, Kinship, or Relative parent, each adult member of the applicant's household, and each adolescent member of the applicant's household submits to a child abuse and neglect check.

3. If an adult becomes a new member of an approved foster, adoptive, relative, or kinship parent’s household, the new adult member of the household submits to background checks within thirty (30) calendar days of residence within the household as described in SOP 3.2, Procedures 1 and 2 above.

4. If an adolescent becomes a new member of an approved foster, adoptive, relative, or kinship parent’s household, the new adolescent member of the household submits to a child abuse and neglect check as described in SOP 3.2, Procedures 2 above, within thirty (30) calendar days of residence within the household.

5. The R&C worker identifies the name of each applicant, adolescent member of the applicant's household, and adult member of the applicant's household who has been found by the Cabinet to have:

(a) Committed sexual abuse or sexual exploitation of a child;

(b) Been responsible for a child fatality related to abuse or neglect; 

(c) Abused or neglected a child within the seven (7) year period immediately prior to the application for approval as a Resource Home parent; or 

(d) Had parental rights terminated involuntarily.

6. If a criminal records check of an applicant or adult member of the applicant's household results in a report of a criminal conviction, the R&C worker contacts the court of jurisdiction for a complete history of the offense or the applicant provides a Court certified copy.

7. FBI criminal records may reveal a charge in other States for which Kentucky has no equivalent or a charge with an unknown nature (i.e., violent or nonviolent) or classification (i.e., felony or misdemeanor). The R&C worker may consult with Regional Attorneys in such instances to determine the nature and classification of the offense.

8. The R&C worker does not recommend approval for an applicant if a criminal records check reveals that the applicant, or adult member of the applicant's household, has been convicted of:

(a) A felony crime involving: 

(1) Child abuse or neglect; 

(2) Spousal abuse; 

(3) A crime against a child or children (including child pornography); 

(4) A crime involving violence, including, but not limited to: rape, sexual assault, or homicide; or

(5) Physical assault or a drug or alcohol-related offense within the five (5) year period preceding the application; or

(b) A Cabinet finding that the applicant, adolescent member of the applicant's household, or adult member of the applicant's household, has: 

(1) Committed sexual abuse or sexual exploitation of a child;

(2) Been responsible for a child fatality related to abuse or neglect; or

(3) Had parental rights terminated involuntarily.

9. The R&C worker may consider the approval (on a case-by-case basis with consideration given to the nature of the offense, length of time since the offense, and life experiences) of an applicant, if:

(a) The applicant has been convicted of a nonviolent felony or misdemeanor;

(b) The applicant has been found by the Cabinet to have abused or neglected a child, or the applicant's parental rights were terminated voluntarily;  

(c) An adolescent member of the applicant's household has been found by the Cabinet to have abused or neglected a child, or had parental rights terminated voluntarily; or

(d) An adult member of the applicant's household has been convicted of a nonviolent felony or any misdemeanor, found by the Cabinet to have abused or neglected a child, or had parental rights voluntarily terminated.  

10. When a criminal records check reveals a conviction or fine on any charge other than a minor traffic offense on an applicant or adult member of the applicant's household, the R&C worker requests that the applicant provide evidence of rehabilitation by submitting:

(a) A statement from the appropriate justice agency attesting to the individual's rehabilitation; 

(b) A character reference from a person with good standing in the community (not a relative or close friend), or 

(c) A statement from an employer, who is aware of the conviction and who can attest to the person's behavior since the conviction. 

11. The R&C worker interviews all personal references, including character references, when the applicant or adult household member has been convicted of a crime. When at all possible, a personal interview is conducted for verbal and nonverbal cues to the response. When an in person interview is not possible, a telephone interview may be conducted.

12. When the R&C worker finds a previous report of either child abuse or neglect or a criminal records check with a negative finding, the R&C worker holds a staffing with the R&C Supervisor and regional staff designated by the SRA. The staffing is utilized to determine if additional action or assessment is needed by either the applicant or the R&C worker, and to make recommendations as to whether or not the applicant will proceed with the Pre-Service Training process.

13. When an applicant or adult member of the applicant's household has been convicted of a misdemeanor or a nonviolent felony, the R&C worker obtains permission to proceed with the preparation process. The SRA or designee gives approval of the completed study for an applicant's household with a misdemeanor or nonviolent felony conviction.  

14. If the applicant had a prior substantiation of child abuse or neglect, the R&C Supervisor submits the applicant's documentation, to the Service Region Administrator or designee for final approval.

15. (a) The R&C worker assures that an approved Resource Home parent and each adult member of the household submit annually (prior to or during the anniversary month of initial approval) to an instate criminal records check through AOC or Kentucky Justice and Public Safety Cabinet.

(b) If the approved Resource Home parent or adult household member indicates temporary residence in another state, s/he must undergo a criminal records check by means of a Fingerprint Check by the Kentucky State Police and Federal Bureau of Investigation.  

(c) Adoptive homes, that are awaiting placement or whose placement has not been finalized, undergo a criminal records check during their annual reevaluation, as specified above in item (a), or if applicable, item (b).

16. The R&C worker maintains a completed copy of each background check on behalf of each Resource Home parent, applicant not approved as a Resource Home parent, and member of the applicant's household. All documentation is archived once the home is closed or disapproved.
17. A completed copy of each DPP-157, Child Abuse or Neglect Check, is maintained on behalf of each adolescent member of the household.
SOP 3.2.1

R. 7/1/04

FINGERPRINT CHECKS

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· 922 KAR 1:490
· KRS 199.462
PROCEDURES:

1. To obtain a criminal records check by means of a fingerprint check by the Kentucky State Police (KSP) and Federal Bureau of Investigations (FBI), the regionally trained staff completes the FBI fingerprint card and KSP release form with the Resource Home applicant or adult household member.  

(a) The Resource Home applicant or adult household member undergoing the fingerprint check must show proof of identification (i.e., photo ID).

(b) When completing the top portion of the fingerprint card, the Cabinet staff:

(1) Inserts “KRS 199.462 Criminal Background Investigation” under “Reason Fingerprinted,” to ensure proper processing and recognition by the FBI; and

(2) Inserts the name and address of the Cabinet staff requesting the check under “Name and Address.”

(c) Payment for these checks (totaling $34) has been arranged through Division of Protection and Permanency.

2. The regional staff submits:

(a) The completed fingerprint card and release form to: Name Search Section, Criminal Identification and Records Branch, Kentucky State Police, 1250 Louisville Rd., Frankfort, KY 40601; and  
(b) The name of the Resource Home applicant or adult household member, as it appears on the fingerprint card; and regional staff contact and contact information, including phone, fax, and address, to: Cabinet for Health and Family Services, Department for Community Based Services, Records Management Section, 3E-G, 275 E. Main St., Frankfort, Kentucky 40621.  

3. Upon receipt of the results from the KSP and FBI, the Records Management Section will forward said results of the criminal record check to the indicated regional staff contact.  

4. If the FBI rejects the fingerprint card for poor quality, the FBI will return the card with a letter of rejection.  The FBI will allow a second submission of fingerprints without charging an additional fee.  The regional staff completes another fingerprint card with the Resource Home applicant or adult household member.  Upon completion, the regional staff submits:

(a) The new card, the rejected card, and the letter of rejection to: Name Search Section, Criminal Identification and Records Branch, Kentucky State Police, 1250 Louisville Rd., Frankfort, KY 40601; and  

(b) The name of the applicant Resource Home or adult household member, as it appears on the fingerprint card; notification that this is a second submission; and regional staff contact and contact information, including phone, fax, and address, to: Cabinet for Health and Family Services, Department for Community Based Services, Records Management Section, 3E-G, 275 E. Main St., Frankfort, Kentucky 40621.

5. If the FBI rejects the fingerprint card a second time, follow Procedure #6 in regards to working with local law enforcement.

6. If an applicant or adult household member has a profession (e.g., brick mason), which makes his/her fingerprints poor, regional staff indicates the applicant or adult household member's profession as an explanation for the fingerprints' quality with the submission of the fingerprint card and release of information to the KSP.  The KSP can request the fingerprint card be processed through the Special Processing Unit with the FBI.

7. Regional staff may work with local law enforcement to collect an applicant or adult household member's fingerprints; however, local law enforcement may charge a separate collection fee.  Local law enforcement are to use the fingerprint cards issued to the Cabinet for Health and Family Services by the FBI.  

8. Should regional staff have difficulty collecting fingerprints, Post 12 of the KSP offers additional collection assistance, provided the applicant or adult household member is willing to travel to Frankfort.

SOP 3.3

R. 7/15/05

R. 7/1/04

HOME ENVIRONMENT PRE-REQUISITES
COA STANDARDS:

· S21.10.01

· S21.10.03

LEGAL AUTHORITY

· 922 KAR 1:350 

· 922 KAR 2:100
· 922 KAR 2:090
· 907 KAR 1:145
· 902 KAR 2:070
· 302 KAR 20
· KRS 189.125
PROCEDURE:

1. Upon approval as a Resource Home, the Resource Home parent(s) may request written approval from the SRA or designee to provide services as a certified:

(a) Provider of supports for community living in accordance with 907 KAR 1:145; or

(b) Family Child Care home in accordance with 922 KAR 2:100 that provides care for preschool children, school-age children, or both inside his/her own home for less than twenty-four (24) hours a day, provided that the certified child care home does not exceed the number authorized on the publicly displayed “certificate of operation.” Please note that the "certificate of operation" follows the requirements as described below from 922 KAR 1:100:
(1) If the provider cares for more than four (4) infants, including the provider's own or related infants, the provider has an assistant present.

(2) A provider does not care for more than six (6) children under the age of six (6) years old, including the provider's own or related children.

(3) The maximum number of unrelated children in the care of a certified family child care home provider does not exceed six (6).  A provider may care for four (4) related children in addition to six (6) unrelated children for a maximum child capacity of ten (10)
NOTE: The foster child in placement will be considered one of the provider's own children.

2. Except as described in Procedure 1, An approved Resource Home does not simultaneously:

(a) Provide licensed day care center services as regulated with 922 KAR 2:090; 
or

(b) Provide licensed or certified health care or social services.

3. If the Resource Home adjoins a place of business open to the public, potential negative impact on the family and the child are examined, including the:

(a) Hours of operation;

(b) Type of business; and

(c) Clientele.

4. If the Resource Home maintains an in-home business, potential safety and negative impact on the child are to be examined, including the:

(a) Hours of operation;

(b) Type of business; 

(c) Clientele; and

(d) Safety of hazardous materials (chemicals, tools, etc., used in the business).

5. The Resource Home parent is required to have access to:

(a) Reliable transportation;

(b) School;

(c) Recreation;

(d) Opportunities for religious, spiritual, or ethical development in the faith of the child or the faith of the child’s family.

(e) Medical care, including but not limited to physical, dental, and mental health; and

(f) Community facilities

6. A Resource Home parent who drives should:

(a) Possess a valid driver’s license;

(b) Possess a proof of liability insurance; and

(c) Abide by passenger restraint laws (KRS 189.125).
7. Each child is to have a separate bed.

8. Each child under age one (1) is to have a crib that:

(a) Meets Consumer Product Safety Commission standards;

(b) Is age and size appropriate for the child.

9. Up to four (4) children, including the Resource Home parents’ own children may share a bedroom. When children share a bedroom, thorough consideration is given to age, gender and background. Children of different genders over the age of 5 do not share a bedroom.

10. Except for approval by the SRA or designee, a Resource Home parent or other household adult does not share a bedroom with a child under the custodial control of the Cabinet.

11. A bedroom used by a child under the custodial control of Cabinet is to be comparable to each bedroom in the house.

12. The physical condition of the Resource Home may not present a hazard to the safety and health of a child, and should:

(a) Be well heated and ventilated;

(b) Comply with state and local health requirements regarding water and sanitation.

(c) Provide indoor and out-of-door recreation space appropriate to the developmental needs of a child placed in the Resource Home.

13. The following items are to be inaccessible to a child:

(a) Alcoholic beverages;

(b) Poisonous or cleaning material; 

(c) Ammunition and Firearms are each locked and stored in separate locations; and 

(d) Medication (prescription and non-prescription) is to be locked.

14. A dangerous animal is not to be allowed near the child. All household animals are appropriately vaccinated for rabies as required by 902 KAR 2:070. Farm livestock are vaccinated as required by 302 KAR 20. 

15. First aid supplies with unexpired dates are to be available and stored in a place easily accessible to an adult or caregiver.  This includes:

(a) Bandaging of all sizes: adhesive strips, sterile gauze pads, and adhesive tape;

(b) Children’s aspirin;

(c) Children’s non-Aspirin pain reliever;

(d) Angled tweezers (to help remove glass or splinters);

(e) An oral thermometer; 

(f) Good quality scissors; 

(g) Cotton balls and cotton tip applicators; 

(h) Painless disinfecting ointment antibiotic cream for minor cuts;

(i) Antihistamine cream for insect bites and itching pain relief tablets; 

(j) An "instant ice" cold pack compress; 

16. A working telephone is to be available.

17. The home is to be equipped with a working smoke alarm within ten (10) feet of each bedroom.

SOP 3.4

R. 7/1/04

PRE-SERVICE TRAINING

COA STANDARDS:

· S14 Adoption

· S21.8.01 Screening, assessment, and home studies 

· S21.8.04 Experience, personal characteristics of prospective Resource Home parents

· S21.8.07 Medical examinations 

· S21.8.08 Criminal records check

· S21.9.05 Training using experienced foster parents

· S21.10.01 Ability to provide appropriate services to child

· S21.10.03 Regularly assess the safety of homes

LEGAL AUTHORITY:

· 922 KAR 1:350 

PROCEDURE:

1. Each adult Resource Home applicant who resides in the household and provides care completes a minimum of thirty (30) hours of Cabinet approved training curriculum that includes the following topics:

(a) An orientation to the philosophy and process of the Cabinet’s family foster care and adoption programs;

(b) A greater awareness on the part of the applicant to determine their strengths and needs;

(c) Sensitization of the applicant to the kinds of situations, feelings, and reactions that are apt to occur with a child in the custody of the Cabinet; 

(d) The ability to effect behavior so that an applicant may better fulfill the role as Resource Home parent of a child;

(e) An example of an actual experience from a Resource Home parent that has fostered a child; and

(f) Information regarding:

(1) The stages of grief;

(2) Identification of the behavior linked to each stage;

(3) The long-term effect of separation and loss on a child;

(4) Permanency planning for a child, including independent living services;

(5) The importance of attachment on the growth and development of a child and how a child may maintain or develop a healthy attachment;

(6) Family functioning, values, and expectations of a foster home;

(7) Cultural competency;

(8) How a child comes into the care and custody of the Cabinet, and the importance of achieving permanency;

(9) Types of maltreatment and experiences in foster care and adoption;

(10) The importance of birth families culture and helping children leave foster care;

(11) Identification of changes that may occur in the home if a placement occurs, to include:

(i)  Family adjustment and disruption;

(ii)  Identity issues; and 

(iii) Discipline issues and child behavior management; and

(iv) Specific requirements and responsibilities of a Resource Home parent.

2. The Pre-Service process emphasizes:

(a) Self-Evaluation;

(b) Participation in small group exercise; and

(c) Discussion with experienced Resource Home parents.

3. An adult child or elderly person who resides in the Resource Home is not required to complete Pre-Service if that individual will not be responsible for routine daily care of a child placed in the home by Cabinet. Adult children or elderly who may baby-sit a placed child should attend the Pre-Service training.

4. Pre-Service is generally completed in a group setting, unless the R&C FSOS approves an individualized preparation program.

5. All applicants are expected to complete all preparation sections. It is the responsibility of the R&C group leaders and the FSOS to determine whether the reason is appropriate and make arrangements for ensuring all required information is shared. If an applicant misses two (2) meetings, the R&C group leaders and the FSOS determine if the applicant is still an appropriate candidate as a Resource Home.

6. If a new adult moves into an approved Resource Home where a child is already placed by the Cabinet, including marriages, the child may remain and additional children may be placed if the new adult:

(a) Completes training within six (6) months of entering the home; and

(b) Meets all other requirements for a Resource Home parent;
(c) An adult child or elderly person who resides in the Resource Home is not be required to complete Pre-Service if that individual will not be responsible for routine daily care of a child placed in the home by the cabinet.
7. The R&C worker completes a new home study and receives regional approval for the new spouse.

8. The R&C worker informs the prospective Resource Home parents that they may withdraw their application at any time during the process.

9. The R&C worker informs the prospective Resource Home parents that the Cabinet is not obligated to grant Resource Home approval or placement of a specific child to an individual or family that completes Pre-Service. 

10. The R&C Worker instructs the participants in the group to complete the Foster and Adoptive Parent TRIS 1 at each meeting, and submits the original to the TRIS office within five (5) working days of the meeting.

11. At least two (2) family consultations are conducted by Cabinet staff in the home of an applicant to include:

(a) Documentation that the home requirements have been met;

(b) Documentation that a personal interview with each member of the applicant’s household has been completed.  Interviews of family and household may include:

(1)Discussion of the decision to foster or adopt;

(2)Expectations regarding changes or added responsibility they anticipate; 

(3) Discussion with children of why they want or do not want to add a child to the family; and

(4) Any noted areas of concern.

(c) Discussion of the attitude of each member of the applicant’s household toward the placement of a child;

(d) Observation of the functioning of the applicant’s household, including interpersonal relationship and patterns of interaction; and

(e) Assurance that the applicant is willing to accept a child’s relationship with the child’s family of origin.
12. The R&C worker informs the applicant during the consultation of their right to file a service complaint, as described in SOP 1.4.10, with the SRA if a difference arises that cannot be resolved through supervisory channels. 

13. The R&C worker follows SOP 3.4.1 if a Resource Home parent approved by another state or a licensed child-placing agency wishes to become approved by Cabinet.

14. Prospective Resource Home parents may also participate in the Credit for Learning CFL program. CFL is a partnership between the Cabinet and the University Training Consortium and offers college credit for successfully completing specific courses related to foster/adoptive children and parenting.

SOP 3.4.1

R. 7/1/04
R. 7/15/05
RESOURCE HOME PARENTS APPROVED BY OTHER STATES OR KENTUCKY-LICENSED CHILD PLACING AGENCIES
COA STANDARDS:

· NA

LEGAL AUTHORITY:

· KRS 199.011(7)
· 922 KAR 1:350
PROCEDURE:

1. When the applicant has been approved by another state or a licensed Kentucky Private Child Placing agency (PCP) as a foster, adoptive, or respite care provider, the R&C worker ascertains the parent’s skill level as a potential Kentucky Resource Home parent by:

(a) Determining if the applicant possesses the necessary skills for fostering;

(b) Obtaining a signed release of information so that the other state or PCP may make a recommendation for approval in Kentucky. A letter of reference may be used in well documented situations of a State or PCP refuses to release the requested information;

(c) Obtaining a copy of the other state’s or PCP’s foster home record and original home study;

(d) Conducting a home visit;

(e) Contacting a minimum of two credit references;

(f) Interviewing a personal reference;

(g) Completing the DPP-1290, Family Profile Cover Sheet (signed by the applicant);

(h) Completing the:DSS-1291, Adoption Family Profile Cover Sheet/Adoption Supplement (Adoption only);

(i) Completing the Narrative;
(j) Completing the Professional Development Plan as needed;

(k) Completing the DPP-108, Health Information Required for Resource Home Applicants Regarding Dependent Children
(l) Completing the DPP-107, Health Information Required on Foster and Adoptive Applicant(s);

(m) Completing the DCBS-117, Verification Request Marriage and Divorce or provides proof of marriage/divorce as appropriate;

(n) Completing the DPP-170, Financial Statement;

(o) Conducting the background check regarding history of abuse/neglect, etc.;

(p) Completing the DSBS-83, Acceptance Scale; and

(q) Completing the Foster Parent Photo Identification Card (Foster Care only).

2. The FSOS determines whether the applicant meets the criteria as a Cabinet Resource Home. The determination is based on whether:

(a) The previous training meets the primary components of the Cabinet-approved Pre-Service training;

(b) The previous training has been completed in the past 5 years or has fostered and maintained appropriate ongoing training in the state of origin; 

(c) The parent possesses the necessary skills for fostering; and

(d) The records and recommendations from the other state document that the foster parents possess skills that meet the Cabinet’s required Pre-Service training.

3. If the FSOS determines that a Resource Home parent applicant approved by another state or PCP lacks necessary foster parent skills, an individualized preparation curriculum is developed to fulfill unmet training needs.

SOP 3.5

R. 7/1/04

R. 7/15/05
APPROVAL AND DENIAL

COA STANDARDS:

· S14 Adoption

· S21.8.01 Screening, assessment, and home studies. 

· S21.8.04 Experience, personal characteristics of prospective foster parents.

· S21.8.07 Medical examinations and TB Test.

· S21.8.08 Criminal records check.

· S21.9.05 Training using experienced foster parents.

· S21.10.01 Able to provide appropriate services to child.

· S21.10.03 Regularly assess the safety of homes.

LEGAL AUTHORITY:

· 922 KAR 1:350 
PROCEDURE:

1. If approval is recommended, the R&C worker submits to the R & C FSOS:

(a) A completed and signed Family Profile;
(b) Documentation from the three (3) personal references, who are not related to the applicant(s), that have been provided letters of reference for the applicant or have been interviewed;

(c) Two (2) credit references;

(d) The Narrative, which addresses the skills needed for fostering and adopting;
(e) The Professional Development Plan, if needed;
(f) The DSS-106, Child's Medical Record;
(g) The DPP-107 Health Information Required for Resource Home Applicants Adult Household Members;

(h) DPP-108, Health Information Required for Resource Home Applicants Regarding Dependent Children ;

(i) The DSS-117, Verification Request Marriage and Divorce, if appropriate;

(j) The DSS-170, Financial Statement;

(k) Documentation of the results of Background Checks;

(l) The DSS-83, Acceptance Scale; and

(1) The DPP-111, Foster Home Contract (Foster Care only); or

(2) The DPP 1290, Family Profile Cover Sheet; 

(3) DPP-1291, Adoption Family Profile Cover Sheet Adoption Supplement  (Adoption only).
(4) The Resource Recommendation is completed and submitted to the FSOS in TWIST.

2. The FSOS approves a Resource Home applicant if:

(a) The worker has submitted the completed components listed above;

(b) The applicant has completed the required Cabinet-approved training;

(c) The R & C worker recommends approval; and

(d) The applicant's ability to provide foster, adoptive, or respite service is consistent with the:

(1) Cabinet's minimum Resource Home requirements, and the 

(2) Needs of the families and children served by the Cabinet.

3. Only the SRA or designee gives approval of a Resource Home if:

(a) The applicant is a Personal Care or Family Child Care Home provider. , or a licensed family day care home operator;

(b) An applicant or member or the household has substantiated reports of child abuse or neglect; or

(c) An applicant or member of the household has been convicted of a misdemeanor or non-violent felony. 

4. Upon approval, the FSOS may request additional review by the SRA or designee. If the decision is to approve, the FSOS or SRA signs the DPP-111, Foster Home Contract, and an approval letter which includes the statement “Approval does not guarantee placement of a child.” The R&C Worker distributes the approval packet as follows:

(a) Adoption: 

(1) Original approval letter to the adoptive family;

(2) Original study and copy of the approval letter remain at the local office;

(3) One (1) copy of the packet, including the DPP-1290, Family Profile, and the DPP-1291, Adoption Family Profile Cover Sheet/Adoption Supplement; with the approval letter and pictures attached to the Central Office Records Section, Division of Protection and Permanency; and

(4) A copy of the approval letter to TRIS

(5) A copy of the approval letter is sent to the Foster Parent Mentoring Program within five (5) working days.

(b) Foster Care:

(1) Original approval letter, an identification card and foster parent handbook to the foster family;

(2) Original study and copy of the approval letter remain at the local office;

(3) A copy of the approval letter is sent to TRIS; and

(4) A copy of the approval letter is sent to the Foster Parent Mentoring Program within five (5) working days.

5. Upon receipt from TRIS of the Foster and Adoptive Verification, the R&C worker completes and returns within five (5) days.

6. The R&C worker provides to the FSOS and documents in the case record the reasons for any delay submitting the completed narrative packet and requesting approval which exceeds four (4) months from the time of the informational meeting.

7. If a currently approved foster family wishes to be approved to adopt children not in their home or an adoptive family wishes to be approved to foster, the following procedure is followed:

(a) An R&C worker or FSOS familiar with the type of approval the family is requesting, meets with the family to discuss how this type of parenting is different from what they are doing, discusses their motivation, availability of children for them, and the experiences they have had that may now apply.  The FSOS makes the determination regarding the family's participation in Pre-service or any other training.

(b) The R&C worker who meets with the family completes a memo addressing issues and makes a recommendation of approval, or non-approval, to the FSOS.  Attached to this is a copy of the original narrative packet and current annual strengths/needs assessment.  New medical, references or police records checks are not necessary unless there is cause for concern with a particular issue.

8. If approval is not recommended the R&C Worker discusses the situation with the FSOS to evaluate the information available.

9. If the FSOS determines that an applicant does not meet the minimum requirements for approval as a Resource Home parent, Cabinet staff recommends that the applicant withdraw their request to become a Resource Home parent. The Cabinet may request a withdrawal when:

(a) There are doubts about the willingness and ability of the family to meet the needs of children in the Department’s care.  These may include, but are not limited to the documentation and interviews concerning background check, discipline techniques, interaction with neighbors , children, and references, etc.; or

(b) There are doubts about the willingness and ability of the family to work in partnership with the Cabinet or other community resources.

10. If the applicant voluntarily withdraws:
(a) The FSOS sends a written notice confirming their decision within two (2) weeks.

(b) The R&C Worker documents in the case record the reason for withdrawal under the heading “Voluntary Withdrawal”; and

(c) The R&C Worker completes the Foster and Adoptive Parent Withdrawal form within five (5) working days of the written notice.  The original is sent to the TRIS office and copy is retained in the file; and

(d) The SRA, or designee, is promptly notified when DCBS recommends a withdrawal.

11. If the applicant is withdrawn involuntarily, the FSOS notifies the applicant within two (2) weeks, in writing, that the application is not recommended for one (1) of the following reasons:

(a) The applicant is unwilling to withdraw the request to become a Resource Home parent after receiving a recommendation to withdraw; or

(b) The applicant desires to adopt, but is unwilling to adopt a child under the custodial control of the Cabinet.

12. If the Resource Home applicant disagrees with the Cabinet’s recommendation to not accept the applicant as a Resource Home, the SRA reviews the request to become a Resource Home parent and issues a final written determination regarding the Cabinet’s recommendation.

13. The R&C Worker completes the Foster and Adoptive Parent Withdrawal form within five (5) working days of the written notice of the withdrawal.  The original is sent to the TRIS office and copy retained in the file.
SOP 3.6

R. 7/1/04

ONGOING REQUIREMENTS FOR A RESOURCE HOME

COA STANDARDS:

· S21.8.03

· S21.9.01

· S21.9.02

· S21.9.03

· S21.9.04 
· S21.10.02

· S21.10.05

· S21.10.06
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. A Resource Home parent or waiting adoptive parent is required to complete, before the anniversary date of approval, at least six (6) hours of annual Cabinet-sponsored ongoing training or training approved in advance by Cabinet. This is documented in the Resource Home parent’s file.

2. The R&C worker conducts an Annual Reevaluation in the home, during the anniversary month of initial approval and completes a new Resource Recommendation. This is documented in the Resource Home parent’s file.

3. The R&C worker completes a Resource Home Review within thirty (30) days of notification of a factor that may place unusual stress on the Resource Home family or create a situation that may place a child at risk.
4. The Resource Home parents follows guidelines associated with Role Expectations.

SOP 3.6.1

R. 7/1/04

ONGOING TRAINING

COA STANDARDS:

· S21.9.01.
LEGAL AUTHORITY:

· 200 KAR 2:006
· 922 KAR 1:350
PROCEDURE:

1. The annual ongoing training requirement for a Resource Home prior to the homes certification anniversary date are:

(a) Basic – six (6) hours, including awaiting adoptive homes;

(b) Advanced – twelve (12) hours;

(c) Emergency Shelter – ten (10) hours;

(d) Care Plus – twenty-four (24) hours

(e) Medically Fragile – twenty-four (24) hours, in addition to maintaining current certification in CPR and first aid.

(f) Specialized Medically Fragile - twenty-four (24) hours, in addition to maintaining current certification in CPR and first aid, and a current Kentucky license as a LPN, RN, or Physician.

2. Cabinet may provide training or through community resources, such as colleges and universities, adult education centers, comprehensive care centers, county agencies, hospitals and libraries.  Training may include:

(a) Participation in support groups or other associations related to foster care and adoption and approved in advance by the FSOS;

(b) Attendance at workshops or course work receiving prior approval of the FSOS;

(c) Individualized professional training in the field from which the child needs specialized care, with prior approval of the FSOS;

(d) Workshops that are relevant to foster care or adoption, provided proof of attendance is given to the R&C worker;

(e) Sessions with a doctor, therapist, school or other professional to learn a specific skill, provided families provide a signed statement from the individual who provided the training indicating the skill that was taught and the time spent;

(f) Those necessary to maintain certifications for CPR and First Aid as required for Medically Fragile and Specialized Medically Fragile Resource Homes;

(g) College courses that are relevant to foster care or adoption, provided the Resource Home parent provides a copy of their final grade for the course;

(h) Credit for Learning courses related to foster/adoptive children and parenting; 

(i) Training tapes (audio & video) or Internet training on a topic relevant to foster care or adoption, provided the Resource Home parent provides a written report or summary;

(j) Tapes from previously held DBCS-approved training events, provided the Resource Home parent provides a written report or summary;

(k) Books, articles, pamphlets that are non-fiction and are topics relevant to foster care or adoption, provided the Resource Home parent provides a written report or summary. 

3. At least fifty percent (50%) of all training should be in a group setting.  An individualized curriculum may be developed for a resource or adoptive parent who is unable to participate in annual group training because of employment or other circumstances.  The SRA or designee may approve such arrangements.

4. The SRA or designee may grant an exception to closure for not meeting annual training requirements to where the child in their care has developed significant emotional attachment to the Resource Home parents and whose best interest is served by preserving the placement.  In such circumstances, additional children are not to be placed in the home until the training requirement has been satisfactorily met. 

5. The R&C worker or FSOS terminates the Resource Home’s reimbursement rate for Advanced, Emergency Shelter, Medically Fragile, and Care Plus if the Resource Home fails to meet the ongoing training requirements for their type of home.  In these instances, the Resource Home’s rate reverts to the regular basic rate (922 KAR 1:350 (13))

6. The FSOS approves reimbursement for the following expenses, to the extent the funds are available, of a Resource Home parent who is participating in ongoing training:

(a) Mileage;

(b) Babysitting; and

(c) Lodging, if training extends to the next day.
(d) Tuition or fees (pre-approved by the R&C FSOS) up to the amount of:

(1) One hundred dollars ($100) per family per year; or 

(2) Two hundred dollars ($200) per year for an Advanced, Medically Fragile, Specialized Medically Fragile, or Care Plus home.

NOTE:  The Cabinet will only reimburse adoptive Resource Homes pre-finalization of the adoption.  The Cabinet does not reimburse families who have finalized adoptions.

7. If the Resource Home parent’s request to attend training is denied, the Cabinet provides written notice of the Resource Home parent’s right to a fair hearing and a copy of the DPP-154, Service Appeal Request.

8. The R&C worker verifies that the training requirements are met annually, on the same due date each year.

9. The R & C worker completes the FP-TRIS 1 on all training received by Resource Home parents. The R & C worker submits the form to the TRIS office by the first of the month.

10. The R & C worker does not count toward the required training hours the following:

(a) Attendance at the child’s case planning conference;

(b) School conference; and,

(c) Other child-specific activity that does not meet the on-going training requirement.

SOP 3.6.1(A)

R. 7/1/04

TUITION ASSISTANCE

COA STANDARDS:

· N/A

LEGAL AUTHORITY:

· 200 KAR 2:006
· 922 KAR 1:350
1. The Cabinet may provide tuition assistance, to the extent funds are available, to a Resource Home parent who:

(a) Has served as an approved Resource Home parent for the Cabinet for at least three (3) years;

(b) Has a child in the home under the custodial control of the Cabinet;

(c) Has a positive evaluation on their annual strengths/needs assessment;

(d) Is current in their training hours;

(e) Does not have a substantiated child abuse or neglect finding;

(f) Are not actively working on plan of correction (i.e. policy violation).

2. A Resource Home parent who meets the required criteria for tuition assistance may obtain the CFC-33 (Educational Assistance Authorization Form) from  the University of Kentucky Resource/Adoptive Support and Training (F.A.S.T.) Center at:

1 Quality Street, Suite 700

Lexington, Kentucky 40507

Phone: 859-257-2690 or 1-877-440-6376

Fax: 859-257-3918

3. The Resource Home parent completes the CFC-33, including appropriate R&C FSOS signature, and returns it to the F.A.S.T. Center no later than 3 weeks prior to the start of a course for Appointing Authority’s authorization.  Note:  No request for educational assistance will be process if submitted for approval after the start data of the course.

4. F.A.S.T. Center staff will notify the Resource Home parent of approval and mail a copy of the CFC-33 with the Appointing Authority’s signature. 

5. A Resource Home parent participating in the tuition assistance program is obligated to:

(a) Maintain a “C” average;

(b) Complete the course (grade of Incomplete may not be carried beyond 30 days of completion of course);

(c) Not drop the course without prior approval from F.A.S.T. and the Cabinet;

(d) Not accept duplicated payment for the course from any other source (scholarships, veteran’s educational system, etc.); 

(e) Within 30 days of completion of the course(s), forward a copy of the official grade report to the F.A.S.T. Center; and

(f) Repay the Cabinet for failure to meet any requirements.

6. The maximum number of semester hours, including correspondence courses, that may be taken is:

(a) Nine (9) during regular semester; 

(b) Six (6) during summer semester; or

(c) Three (3) for each inter-session or interim session.

7. Non-college studies such as those taken through vocational, accredited correspondence or secondary schools are limited to nine (9) classroom hours per week.

8. The Cabinet may limit the number of hours taken by individual Resource Home parents to ensure that funds are available for other Resource Home parents.

9. Educational assistance is granted for tuition only.  Assistance does not apply to parking, transportation, graduation fees, late fees, texts, exam fees, basic and normal costs charged for actual instruction, and previously taken courses that the Resource Home parent did not receive a passing grade without proper approval for tuition assistance.

10. All Resource Home parent who live in Franklin or surrounding counties must take courses at Kentucky State University (KSU) unless the course or required degree program is not offered at KSU.

11. Bachelor or Masters degree programs must have a direct relationship to the work of the agency and to the improvement of the Resource Home parent’s effectiveness as a Resource Home parent.  All courses that are the requirement of a degree program and have a direct relationship to the work of the agency, such as social work, may be approved.

12. The tuition for a Masters degree program participant is granted only for the Bachelor cost per semester hour.  The remaining Master degree program tuition is the responsibility of the participant.

13. Private or out of state colleges and universities will not receive full tuition when the same or substantially the same course and degree programs are offered at in state public colleges and universities.  The highest in state public rate will be offered.

SOP 3.6.2

R. 12/15/04
R. 7/15/05

ANNUAL RE-EVALUATION

COA STANDARDS:

· S21.10.05.

LEGAL AUTHORITY:

· NA

PROCEDURE:

1. The R&C worker, prior to or during the anniversary month of initial approval, interviews the Resource Home parents regarding:

(a) Any change in the family;

(b) The ability of the individual  family to meet the needs of a child placed in the home;

(c) Continued compliance with the Ongoing Requirements for a Resource Home and Home Environment Prerequisites in SOP 3.0 Family Preparation;

(d) Continued compliance with the Home Environment Requirements of a Resource Home in SOP 3.3; 

(e) Information from the required annual background checks; and

(f) Documentation that ongoing training requirements have been met.

2. The R&C worker interviews the children in the home (both biological and foster) to assess needs and assistance in adjusting to their environment.

3. The R&C worker interviews all adults in the home to assess needs and assistance.

4. The R&C worker discusses any referrals that have been reported on the Resource Home during the last year and develops a program improvement plan for the upcoming year.

5. The interviewer completes the DPP-1289, Annual Strengths/Needs Assessment for Resource Home Families during the interview and enters it into the case record.

6. The R&C worker completes the Resource Recommendation in TWIST.
7. The R&C worker informs waiting adoptive families about the SNAP program and gives them an opportunity to revise their DSS-83, Acceptance Scale.
8. Upon completion the:
(a) FSOS approves al of the Annual Strengths and Needs Assessment, the R&C worker prepares an Annual Approval letter (copy and paste into Regional letterhead) to the Resource Home parent for the SRAs signature. A copy is given to the CBW and also placed in the Resource Home file; or
(b) FSOS denies approval of the Annual Strength and Needs Assessment, the R&C worker prepares an Annual On Hold letter (copy and paste into Regional letterhead) to the Resource Home parent for the SRAs signature. A copy is given to the CBW and also placed in the Resource Home file; and 
(c)  R&C worker develops a corrective action plan with the FSOS and the Resource Home to assist the parents in meeting Resource Home requirements.
SOP 3.6.3

R. 7/1/04

RESOURCE HOME REVIEWS
COA STANDARDS:

· S21.10.05.

LEGAL AUTHORITY:

· NA

PROCEDURE:
1. The R&C worker completes a review within thirty (30) days of notification of a factor that may place unusual stress on the family or create a situation that may place a child at risk.

2. The R&C worker conducts a review of the Resource Home if:

(a) A family member dies;

(b) A family member becomes disabled;

(c) A parent’s ability to provide care for a DCBS child due to sudden on-set of health condition;

(d) Change in marital status: When an approved Resource Home parent marries, the new spouse, within six (6) months, meets the requirements and be approved as a Resource Home parent in order for the home to remain open.  If there are concerns about the new spouse’s ability to care for children, but there is a child currently placed in the home, intake is closed until there is resolution of the concern;

(e) Loss of income or a substantial and sudden decrease in income;

(f) Birth of a child; 

(g) Use of a prohibited form of punishment, which includes:

(1) Cruel, severe,  or humiliating actions;

(2) Corporal punishment inflicted in any manner;

(3) Denial of food, clothing, or shelter;

(4) Withholding implementation of the child’s case plan;

(5) Denial of visits, telephone or mail contacts with family members, unless authorized by a court of competent jurisdiction.

(6) Assignment of extremely strenuous exercise or work.

(h) Resource Home parent is cited with, charged with, or arrested due to a violation of law other than a minor traffic offense;

(i) Other factors that jeopardize the emotional, mental, physical well-being of the child as defined by Cabinet; and

(j) A substantiated abuse or neglect report or a report where there is potential concern regarding the care of the child.

3. The narrative of the review contains:

(a) Identifying information;

(b) Current composition of the household;

(c) Description of the situation that initiated the review;

(g) An evaluation of the family functioning to determine if the child's needs are met; and

(h) A plan for corrective action that may include a recommendation for closure of the Resource Home.

4. The R&C worker submits the narrative to the SRA or designee for review and approval.  A copy of a review on a medically fragile Resource Home is also submitted to the SRA or designee and Division of Protection and Permanency Registered Nurse.

SOP 3.7

R. 7/1/04

ROLE EXPECTATIONS OF RESOURCE HOME PARENTS
COA STANDARDS:

· S21.4.04
· S21.8.04
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. Unless specified in a contract between the Cabinet and a child welfare agency that provides foster care services, a Resource Home parent only accepts a child for foster care from the Cabinet.

2. Resource families provide temporary supplemental care to a child and prepare the child for movement into a permanent home. 

3. The Resource Home parents participate in case planning conferences concerning a child placed by the Cabinet.

4. The Resource Home parents cooperate with the implementation of the permanency goal established for a child placed by the Cabinet.

5. Resource families provide structure and daily activities designed to provide affection and promote the individual physical, social, intellectual, spiritual and emotional development of the children in their home. This may include: 

(a) Age-appropriate opportunities for activities, which stimulate the growth and development of the child; 

(b) Assisting the children to develop skills and to perform tasks, which will promote independence and the ability to care for themselves;

(c) Cooperating with the Cabinet to help the children maintain an awareness of their past, a record of the present, and a plan for the future; and

(d) Work responsibilities reasonable for the child’s age and ability and commensurate with those expected of the resource family’s own children.

6. Resource Home parents should recognize that most children in out-of-home care have been abused, neglected, emotionally maltreated, or sexually exploited. Resource Home parents can expect that some children may anticipate harsh treatment based on previous life experiences and may misbehave to test the boundaries. Resource Home parents are expected to use the discipline techniques described in the Pre-Service Training process. Appropriate discipline considers the age and developmental needs of the child. The Resource Home parents may not:

(a) Use any form of corporal punishment;

(b) Deny food, shelter, or clothing;

(c) Interfere with implementation of the child’s case plan;

(d) Deny visits or contact with family members; 

(e) Have the child engage in extremely strenuous work or exercise; or

(f) Act in bizarre, severe, cruel or humiliating ways (e.g. verbal abuse, derogatory remarks to the child or about the child’s family, or make threats of removal from the foster home).

7. Resource Home parent(s) treat all children placed into a Resource Home with dignity.

8. Resource Home parent(s) arrange for Respite Care services as described in SOP 3.10.

9. Resource Home parents are to cooperate with the Cabinet in the medical and dental care planning for the child by:

(a) Scheduling appointments as needed;

(b) Keeping immunizations current;

(c) Reporting to Cabinet all encounters with medical providers and any corrective or follow-up medical or dental care the child needs;

(d) Maintaining the Medical Passport with all medical information relating to the health history and on-going medical care of the child;

(e) Assisting DPP in obtaining an initial health screening within 48 hours of placement of the child; and

(f) Assisting DPP in transporting children to necessary health-related (e.g. mental health, medical, dental, vision) appointments as needed.

10. Resource Home parents are to give a child’s prescribed medications described in Procedure #9 only with a physician’s prescription or authorization, and are to dispense the exact amount of any medication prescribed for a child by a physician or dentist and may not stop medication without a physician’s orders.

11. Resource Home parent’s facilitate the delivery of medical care to a child placed by the Cabinet as needed, including:

(a) Administration of medication to the child and daily documentation of the medication’s administration on the DPP-106A-5 Medication Administration History form. Due to the potential severity of any adverse reaction, ALL medication (over-the-counter and prescription) are to be documented.

(b) Annual physicals and examinations for the child.

12. Resource Home parents are to inform the agency within one (1) working day of any psychotropic medication prescribed for a child.

13. A Resource Home providing foster care provides a child placed by the Cabinet non-medical transportation (922 KAR 1:350 (12)(1)(g)).

14. The resource family is to treat personal or protected health information shared by the Cabinet concerning a child placed by the Cabinet, or the child’s birth family, in a confidential manner, disclosing confidential information only to personnel who are directly assisting the child (e.g. worker, mental health professionals, school counselor, etc.).

15. Resource Home parents are not to utilize foster children as babysitter for any children, including birth, adopted, or foster.
16. The Resource Home parents cooperate with the Cabinet when a contact is arranged by Cabinet staff between a child placed by the Cabinet and the child’s birth family including:

(a) Visits;

(b) Telephone calls; or

(c) Mail

17. The Resource Home parent(s) supports and promotes family connections for children in their care including the involvement of fathers and their family members. Attachment should be promoted through:

(a) Regular and frequent visitation with all family members;

(b) Phone calls;

(c) Mail; and

(d) Inclusion of the parent in other various activities in which the child is involved.

18. The Resource Home parent(s) provide positive processing of all contact (phone, visitation, etc.) with family members, including fathers.

19. The Resource Home parents support an assessment of the service needs of a child placed by the Cabinet.

20. Resource Home parents encourage family connections through their assistance in developing the child’s Lifebook.  

21. If the Resource Home parents have cared for a child for more than thirty (30) days or the child parents/caretaker have had their rights terminated (TPR) by the court, the Resource Home parent may make decisions regarding haircuts and hairstyles for foster children. The Resource Home parent ensures with the R&C worker that the foster child does not meet special circumstances for religious or cultural exemption.  For example, in Native American and certain Apostolic Christian faiths, cutting the hair may be a violation of their religious rights and cultural traditions.

22. Resource Home parents are to provide well-balanced daily meals and are encouraged to eat together as a family. Resource Home parents are to have snacks available for children, and are to provide for any special dietary needs of children placed in their home.

23. The Resource Home parent maintains a record of clothing expenditures.

24. Resource Home parents are to provide each child with their own clean, well-fitting, attractive and seasonal clothing appropriate to age, sex and individual needs, and comparable to the clothing of their own children and community standards. The children should be included in the choosing of their own clothing when possible. Resource Home parents are to allow children to bring and acquire personal belongings. Resource Home parents send all personal age-appropriate clothing and belongings with the children when they leave the Resource Home.

25. Resource Home parents of adolescents are to establish and enforce age-appropriate curfews.

26. Children under age fourteen (14) are not to be left without responsible supervision.

27. The Cabinet may require adult supervision of the developmentally disabled child age fourteen (14) and over at all times as a part of the child’s Case Plan.

28. Resource Home parents are to: 

(a) Ensures that a child in the custody of the Cabinet provides the child’s designated per diem allowance for the child’s discretionary spending at the rate set by the Cabinet in the Foster Home Contract; and

(b) Encourage children to establish savings accounts.

29. Resource Home parents are NOT to:

(a) Demand that allowance money be spent on family activities initiated by the Resource Home parents; or 

(b) Accept any part of a child’s earned or unearned income without prior, written agreement of Cabinet and the child.

30. Provide opportunities for development consistent with the child or child’s families religious, ethnic,  and cultural heritage, the Resource Home parent is to:

(a) Recognize, encourage and support the religious beliefs, ethnic heritage and language of a child and the child’s family;

(b) Arrange transportation (whenever possible) to religious services or ethnic events for a child whose beliefs and practices are different from their own. 

31. Resource Home parents are not to coerce or force children to participate in religious activities or ethnic events against their will or beliefs.

32. Regarding education, Resource Home parents are to:

(a) Enroll each child of school age in school within three days of the placement of the child (exceptions may be made by the FSOS);

(b) Cooperate with Cabinet in the selection and arrangements for educational programs appropriate for the child’s age, abilities, and Case Plan; 

(c) Problem-solve (with school personnel) when there are any problems with the child in school; 

(d) Obtain SRA or designee approval to enroll a child in a state or federally accredited home school or a private school and not in public school; and

(e) Report to the SSW or R&C worker any serious situations that may require their involvement.

33. Resource Home parents are to provide opportunities and transportation for recreational activities, which are appropriate to the age and abilities of the child, and are to encourage children to take part in community services and activities both with the family and on their own.

34. Regarding a child’s family, the Resource Home parents are to: 

(a) Present a positive image of the child’s family to the child;

(b) Demonstrate respect for the child’s own family; 

(c) Agree to work with the child’s family members as indicated in the Child’s Case Plan; and,

(d) Participate in the development of the Visitation Agreement and allow children and their family members to visit and communicate in accordance with the Visitation Agreement. 

35. Resource Home parents permit Cabinet staff to visit the child.

36.  The Resource Home parents provide the SSW with all pertinent information about a child placed in their home by the Cabinet.

37. Resource Home parents provide Independent Living soft skills for a child age twelve (12) and older.

38. Surrender a child or children to the authorized representative of the Cabinet upon request.

39. Comply with the general supervision and direction of the Cabinet concerning the care of a child placed by the Cabinet;

40. The Resource Home parent(s) report immediately to the Cabinet if there is a:

(a) Change of address;

(b) Medical condition, accident or death of  a child placed by the Cabinet;

(c) Change in the number of people living in the home;

(d) Significant change in circumstance in the Resource Home;

(e) An absence without official leave (AWOL);

(f) A suicide attempt; or

(g) Criminal activity by the child requiring notification of law enforcement.

41. The Resource Home parent(s) notify the Cabinet if

(a) Leaving the state with a child placed by the Cabinet for more than two (2) nights;

(b) A child placed by the Cabinet is to be absent from the Resource Home for more than three (3) days.

42. Resource Home parents notify the Cabinet at least ten (10) calendar days in advance of the home becoming certified to provide foster care or adoption services through a private child-placing agency in accordance with 922 KAR 1:310.

43. Report suspected incidents of child abuse, neglect, and exploitation in accordance with KRS 620.030.

SOP 3.8

R. 7/1/04

SPECIALIZED FOSTER CARE SERVICES

COA STANDARDS:

· S21.10.
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. A Resource Home parent does not have an entitlement to provide Specialized Foster Care services.

2. Specialized Foster Care services include:

(a) Emergency Shelter foster care;

(b) Medically Fragile child; 

(c) Specialized Medically Fragile child; or

(d) Care Plus child.

3. A Resource Home parent requests the recommendation of the R&C worker prior to enrolling in specialized training (922 KAR 1:350, 11(a)).

4. The R&C worker provides to the FSOS the recommendation for a Resource Home parent, if deemed appropriate, to receive specialized foster care training. 

5. The FSOS determines if the Resource Home parent possesses the aptitude for fostering a child in a specialized placement.  If the FSOS believes that the Resource Home parent possesses the aptitude for fostering a child needing:

(a) Emergency Shelter foster care;

(b) Medically Fragile child; 

(c) Specialized Medically Fragile child; or

(d) Care Plus child. 

6. The FSOS provides written notification of a decision to the Resource Home parent(s) who are requesting specialized training within thirty (30) calendar days of the request.

7. A Resource Home may receive a specialized foster care per diem reimbursement rate only if:

(a) The needs of the individual child warrant the rate; and

(b) The Resource Home has successfully completed the required specialized training for the type of services to meet the needs of the child.

SOP 3.8.1

R. 7/1/04

R. 7/15/05

ADVANCED RESOURCE HOME APPROVAL

COA STANDARDS:

· S21.9.07.

LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:
1. The R&C worker follows the procedures outlined in SOP 3.8 Specialized Foster Care, as well as, the procedures listed below.
2. The Resource Home parent completes twenty-four (24) hours of training, including training on child sexual abuse, in addition to the required Pre-Service training. Completion of the twenty-four (24) hours of training requirement does not automatically grant approval as an advanced Resource Home.

3. Upon completion of the additional training, the R&C worker recommends approval or denial to the FSOS, to classify the Resource Home as advanced.  The request includes an evaluation of the Resource Home's participation in and knowledge gained from training, with consideration given to the following: trainer evaluation, on-site observation by the R&C worker, or formal discussion with the family documented by the R&C worker.  

4. Upon decision by the FSOS, the R&C worker sends a letter to the Resource Home informing the home of its approval/disapproval.

5. Prior to the anniversary date of advanced Resource Home's approval, the R&C worker ensures that the advanced Resource Home completes twelve (12) hours of ongoing Cabinet-sponsored training or training approved in advanced by Cabinet.

6. The R&C worker copies the Regional Billing Clerk on all approvals.  Reimbursements for the advanced rate are made to a Resource Home who:


(a) Completed the twenty-four hours of advanced training, including child sexual abuse, beyond the Pre-Service training; and

(b) Completes twelve (12) hours of ongoing Cabinet sponsored training or Cabinet approved training each year.

SOP 3.8.2

R. 7/1/04

R. 7/15/05

EMERGENCY SHELTER HOME

COA STANDARDS:

· S21.9.07.
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:
1. The R&C worker follows the procedures outlined in SOP 3.8 Specialized Foster Care, as well as, the procedures listed below.
2. The R&C worker determines whether or not the applicant Resource Home or existing Resource Home is interested in providing emergency shelter foster care services. Emergency shelter foster care services are provided to a child age twelve (12) and above who needs immediate, unplanned care for less than fourteen (14) days unless the SRA or designee approves:

(a) An exception to the minimum age of twelve (12) for a child over age eight (8); or

(b) An extension to the fourteen (14) days of planned care, not to exceed an additional period of sixteen (16) days.

3. The R&C worker verifies and documents whether the applicant home or existing Resource Home meets requirements.

4. The R&C worker verifies and documents that prior to approval as an emergency shelter Resource Home, the applicant Resource Home or existing Resource Home:

(a) Completes ten (10) hours of ongoing Cabinet-sponsored training or training approved in advance by Cabinet, beyond the pre-service training requirement; and

(b) Has a working telephone in the home.  

(c) If approved, documentation is completed in TWIST by the addition of a new Resource Recommendation, which assures payment at the Emergency Shelter Rate for the emergency shelter placement.

5. Prior to the anniversary date of approval, the R&C worker verifies that the emergency shelter Resource Home completes ten (10) hours of ongoing Cabinet-sponsored training or training approved in advance by the Cabinet, beyond the annual six (6) hours of training required for all Basic Resource Homes.  

SOP 3.8.3

R. 7/1/04

R. 7/15/05

MEDICALLY FRAGILE HOME

COA STANDARDS:

· S21.10.07;

· S21.18.04.

LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. The R&C worker follows the procedures outlined in SOP 3.8 Specialized Foster Care, as well as, the procedures listed below.
2. The R&C worker determines whether the applicant home has the aptitude and desire to provide medically fragile foster care services.  Such services would be provided to a child who meets medically fragile criteria, as determined by the Medical Support Section in the Division for Protection and Permanency.

3. The R&C worker verifies and documents that the applicant medically fragile Resource Home meets requirements in SOP 3.8.

4. The R&C worker ensures that the primary caretaker in the applicant medically fragile Resource Home is not employed outside the home. The R&C worker obtains permission (through supervisory channels) from the Director of the Division of Protection and Permanency for an exception to this requirement.

5. The R&C worker helps arrange for (and documents that) the applicant medically fragile Resource Home has completed: 

a. A medically fragile curriculum approved by the Cabinet;

b. An additional twenty-four (24) hours of the Cabinet-sponsored training; or

c. Training approved in advance by the Cabinet (beyond the pre-service training requirements) in the areas of growth and development, nutrition, and medical disabilities. 

6. Health care professional experience related to the care of a medically fragile child may substitute for the training requirement if:

(a) Approved by the Medical Support Section in the Division for Protection and Permanency; and

(b) The Resource Home parent is a:

(1)Health professional;

(2)Registered nurse; or

(3)Licensed Practical Nurse.

7. The R&C worker documents that the applicant medically fragile Resource Home receives training from a health professional in how to care for the specific medically fragile child and maintains current certification in CPR and first aid.

8. The R&C worker ensures that any respite provider has:

(a) Current CPR and First Aid certification; and

(b) Training on child-specific care needs.

9. The R&C worker ensures that the applicant medically fragile Resource Home is located within one (1) hour of a medical hospital with an emergency room and thirty (30) minutes of a local medical facility.  

10. The medically fragile Resource Home demonstrates access to available supportive services, unless an exception is granted by the SRA as described in SOP 3.17.

11. An approved medically fragile Resource Home cooperates in carrying out the child’s health plan.

12. An approved medically fragile Resource Home receives re-approval by the Cabinet as a medically fragile Resource Home if the parent:

(a) Annually completes twenty-four (24) hours of ongoing Cabinet sponsored training or training approved in advance by the Cabinet before the anniversary date of the approval as a medically fragile home; and

(b) Continues to meet the requirements as a Medically Fragile Resource Home.

13. The R&C worker documents that prior to the anniversary date of approval as a medically fragile Resource Home, the medically fragile Resource Home parent completes twenty-four (24) hours of ongoing Cabinet-sponsored training or training approved in advance by the Cabinet.

14. The R&C worker authorizes:

(a) The basic medically fragile rate to a Resource Home approved to care for a child who is determined to be medically fragile by the Medical Support Section in the Division for Protection and Permanency;

(b) The advanced medically fragile rate to a Resource Home with a parent who has an active and current Kentucky license as a Licensed Practical Nurse and is approved to care for a child who is determined to be medically fragile by the Medical Support Section in the Division of Protection and Permanency; or

(c) The degree medically fragile rate to a Resource Home with a parent, who has a current Kentucky license as a physician (MD) or registered nurse (RN) and is approved to care for a child, who is determined to be medically fragile by the Medical Support Section in Division of Protection and Permanency and requires physician or registered nurse supervision. 

(d) If approved, documentation is completed in TWIST by the addition of a new Resource Recommendation.

(Link to Medically Fragile Handbook)

SOP 3.8.4

R. 7/1/04

R. 7/15/05

SPECIALIZED MEDICALLY FRAGILE HOME

COA STANDARDS:

· S21.10.07;

· S21.18.04.

LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. The R&C worker follows the procedures outlined in SOP 3.8 Specialized Foster Care, as well as, the procedures listed below.
2. The R&C worker determines whether the applicant Resource Home parent is actively licensed in Kentucky as a:

(a) Physician;

(b) Physicians Assistant;

(c) Advance Registered Nurse Practitioner;

(d) Nurse Clinician under the supervision of a Physician;

(e) Registered Nurse; or

(f) Licensed Practical Nurse.

3. The R&C worker determines whether or not the applicant home has the aptitude and desire to provide specialized medically fragile foster care services.

4. The SRA or designee may approve the specialized medically fragile rate if the applicant:

(a) Is a primary caretaker who is not employed outside the home, except as approved by the Director of Protection and Permanency;

(b) Completes all requirements for an Advanced and Degreed Medically Fragile Resource Home;

(c) Receives individual documented training from a health professional in how to care for specific specialized medically fragile child who is place in the Resource Home;

(d) Cooperates with the Cabinet in carrying out the child’s health plan.

5. If approved, documentation is completed in TWIST by the addition of a new Resource Recommendation.

6. The determining factor in figuring the per diem reimbursement for each Specialized Medically Fragile child is the level of extra professional care required by that child daily and the level of licensure of the Specialized Medically Fragile parent. Consultation regarding these decisions may be obtained from the Medical Support Section.

(Link to Medically Fragile Handbook)

SOP 3.8.5

R. 7/1/04
R. 7/15/05
CARE PLUS RESOURCE HOME

COA STANDARDS:

· S21.10.07.

LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. The R&C worker follows the procedures outlined in SOP 3.8 Specialized Foster Care, as well as, the procedures listed below.
2. The R&C worker determines whether or not the applicant Resource Home or existing Resource Home is interested and possesses the aptitude to provide Care Plus resource services.
3. It is strongly recommended that Care Plus applicant has:

(a) Previously completed the child sexual abuse training, and

(b) One year of experience as a foster parent.
4. The R&C worker verifies that the primary caretaker:

(a) Is not employed outside the home, except as approved by designated Regional Cabinet staff; and

(b) Is willing to maintain a daily record  of a child's activities and behaviors; 

(c) Is willing and able to attend all  case planning conferences;

(d) Demonstrates access to available support services; and

(e) Coordinates designated therapeutic needs provided by community resources. 

5. The R&C worker documents the applicant Care Plus Resource Home parent(s) completes and receives a certificate of completion for the twenty-four (24) hours of Care Plus training, beyond the pre-service training requirement.  NOTE:  Professional experience related to the care of a child in Care Plus home may substitute for the training requirement if the Care Plus Resource Home parent is a qualified mental health professional (QMHP).  

6. Upon completion of the additional training, the R&C worker recommends approval or denial to the FSOS, to classify the Resource Home as Care Plus.  The request includes an evaluation of the Resource Home's participation in and knowledge gained from training, with consideration given to the following: trainer evaluation, on-site observation by the R&C worker, and formal discussion with the family documented by the R&C worker.  

7. Upon a decision by the FSOS, the R&C worker sends a letter to the Resource Home informing the home of its approval/disapproval.

8. Unless approved by the SRA or designee, the Care Plus home has daily support staff to meet the needs of the child:

(a) A one-parent Care Plus home does not care for more than one (1) Care Plus child;

(b) A two-parent Care Plus home does not care for more than two Care Plus children;

(c) No more than four (4) children (including the Care Plus home parent's own children) may reside in Care Plus home. (Exceptions may be granted for a sibling group or with the approval of the SRA).

8. The R&C worker ensures that any respite provider is verified by the Cabinet to have completed Care Plus training and has been trained on any child-specific care needs.

9. Unless the Resource Home is closed pursuant to SOP 3.14, an approved Care Plus Resource Home may receive annual approval if the  R&C worker documents that prior to the anniversary date of approval as a Care Plus home, the Care Plus home parent:

(a) Completed twenty-four (24) hours of ongoing Cabinet-sponsored training or training approved in advance by Cabinet; and 

(b) Submits to an annual review, by the child’s SSW and R&C worker, of the Care Plus home parent's:

1. Strengths and needs;

2. Records kept by the Care Plus home parent(s);

3. Ability to meet the goals established for a child.

4. Ability to continue to meet the requirements for a Care Plus Resource Home.

Note:  Upon the effective date of 922 KAR 1:350, June 16, 2004 a Family Treatment home where a child was placed by the Cabinet within twelve (12) months prior to the effective date are classified as Care Plus Resource Homes.

SOP 3.9

R. 7/1/04









R. 7/15/05

RESOURCE HOME REIMBURSEMENTS

COA STANDARDS:

· S21.9.06
· S21.9.07
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. The SSW specifies the daily rate (per diem) for care of a child placed in the Resource Home. The Resource Home rate structure is designed to give foster parents flexibility and autonomy to decide how to spend money for the children in their homes. R&C worker approval is not necessary for services included in the per diem. (See Rate Methodology Spreadsheet)

2. The SSW ensures that a DPP-111A Resource Home Contract Supplement is provided to the Resource parent(s) upon the Resource Home’s acceptance of a child. The FSOS or designee signs the completed DPP-111A, including any known history and risk factors regarding the child being placed and the SSW obtains the signature of the Resource Home’s parent(s). In an emergency situation, the DPP-111A is signed within three (3) working days of placement. As with any other type of substitute care placement, the SSW is to inform the resource parent of any history of inappropriate sexual acts or other behaviors of the child that indicates a safety risk for placement. If such information is not known at the time of placement, the SSW is mandated to inform the resource parent as soon as practical, but no later than seventy-two (72) hours after receiving the information. A copy of the signed DPP-111A Resource Home Contract Supplement is provided to the:

(a) Resource Home; and 

(b) Regional Billing Clerk. 


The SSW files the original DPP-111A in the Resource Home’s case file.

3. The SSW completes a new DPP-111A, Resource Home Contract Supplement if:

(a) A child's placement changes; 

(b) A child's age qualifies him/her for a higher rate; or 

(c) The placement type is reclassified.

4. Per Diem rates are as follows.  

	
	Basic
	Advanced
	Degreed

	Regular Foster Care
	
	
	

	Birth to age 11
	$19.70
	$21.90
	N/A

	Age 12+
	$21.70
	$23.90
	N/A

	Emergency Shelter Home
	$30.00
	N/A
	N/A

	Care Plus Home
	$37.00
	$42.00
	N/A

	Medically Fragile
	$37.00
	$42.00
	$45.00

	Specialized Medically Fragile
	N/A
	$53.40
	$88.55


5. A Medically Fragile Resource Home is paid the specified rate in the above table only for children designated by the Medical Support Branch of the Division of Protection and Permanency as a Medically Fragile Child.
6. A current active Kentucky licensed nurse receives an add-on of $11.40 per day to the ADVANCED rate for professional services for a specialized medically fragile child and the SRA has approved this rate based on the level extra professional care required by that child’s daily needs and the extra professional certification of the specialized medically fragile Resource Home parent; total payment is $53.40 daily. 
7. A current active Kentucky registered nurse or licensed physician receives an add-on of $43.55 per day to the DEGREED rate for professional services for a specialized medically fragile child and the SRA has approved this rate based on the level extra professional care required by that child’s daily needs and the extra professional certification of the specialized medically fragile Resource Home parent; total payment is $88.55 daily.

8. A Care Plus Resource Home is reimbursed the basic rate upon successful completion of training and FSOS approval. The advanced rate may be reimbursed upon completion of a positive annual re-evaluation and one year’s experience as Care Plus Resource Home.
9. The R&C worker and/or the SSW require the Resource Home parents to submit receipts for reimbursement of expenses regardless of the amount.  

10. The SSW or Regional Billing Clerk authorizes an initial clothing allowance to a child for whom DCBS is legally responsible and who is being placed in out of home care. The initial clothing allowance does not exceed the following amount:

	Child's Age
	Amount

	Birth to 1 year of age
	$100.00

	1 to 2 years of age
	$120.00

	3 to 4 years of age
	$130.00

	5 to 11 years of age
	$180.00

	12 years of age and older
	$290.00


11. The SSW may authorize special purchases above and beyond the per diem and initial clothing allowance, up to $100 with FSOS approval, and up to $250 with SRA approval.

12. Monthly clothing, allowance and incidentals are included in the per diem. The following chart shows the minimum to be spent on a monthly basis for clothing, diapers, incidentals, and allowance:

	Child's Age
	Clothing
	Incidentals
	Allowance

	0-2
	$25.00
	$6.00
	N/A

	3-4
	$30.00
	$6.00
	N/A

	5-11
	$35.00
	$5.00
	$7.50

	12+
	$40.00
	$10.00
	$20.00


13. Clothing expenses include children's apparel such as diapers, shirts, pants, dresses, suits, footwear, and clothing services such as dry cleaning, repair and alterations, and storage.  

14. The SSW reviews the Resource Home parent's clothing record quarterly.  

15. The SSW may transfer unspent money to the child's next placement or return by check made payable to the child and mailed to the Resource Management Section of the Division of Protection and Permanency.  

16. The SSW approves an annual supplemental school clothing allowance to a child age three (3) or above, who has been in care more than thirty (30) days, has used the amount allotted for clothing allowance, is enrolled in school, and is placed in a DCBS Resource Home. The supplemental school clothing allowance for children ages 3-10 is $50 and for children age 11 and above is $100.

17. The child's routine hair care is included in the per diem rate, at an average of $12 per month.  

18. Incidentals include medicine chest supplies, baby oil and powder, deodorants, sanitary napkins, and other personal toiletries.  

19. Housing expenses, food-related expenses, and school expenses are included in the per diem rate. All foster care children are eligible for free lunch programs and may participate upon completion of the appropriate school form. The R&C worker notifies the Director of the Division of Protection and Permanency, within three (3) working days, of any request by a school for DCBS to pay school lunches and breakfasts.  

20. Those items that a child needs in other areas of life, such as glasses, wheelchairs, hearing aids, etc. are the responsibility of Medicaid, if the child is Medicaid eligible, with DCBS being the last alternative for payment. 

21. When a child remains in a Resource Home less than thirty (30) days, the rate amount for per diem, clothing, incidentals, and allowance is prorated for the number of days the child was in the home.

22. The per diem includes money for social and/or school-related activities (e.g. clubs, ballgames, participation in dance class, gymnastics, karate, church, team sports, etc.). This allows all foster children to participate in normal activities and empowers the foster parent to make these decisions.

23. The non-medical transportation expense is included in the per diem at an average cost per child across all ages of $103.75 or 346 miles per month per child.  This rate is reduced for the children age eleven (11) and under, and is increased for children age twelve (12) and older.  

24. For all children receiving Medicaid, the cost of non-emergency medical transportation is supported by the Department of Medicaid Services, either through the regional transportation broker or managed care provider.  The R&C worker provides the Resource Home parent with the broker or managed care provider's information, to ensure the Resource Home can provide/arrange the child's transportation to necessary medical appointments.

25. The SSW obtains the approval of the FSOS to reimburse the child's bus fare for school transportation.

26. Respite care is available for every child in foster family care except those in temporary emergency shelter placements, The purpose of respite care is to provide relief to foster parents who are meeting the extraordinary demands of children in out-of-home care. Foster parents are eligible for one day of respite care per month per child. This day is included in the per diem. Foster parents of medically fragile and Care Plus home children are eligible for two additional days of respite care per child per month. Regional Billing Clerks pay for these additional days when processing the board payments from the Foster Parent Invoice/Billing Statement as submitted monthly. The cost of respite care does not exceed the per diem rate for the child.   

27. The Regional Billing Clerk may authorize medical bills for $100 or less without special approval after verifying that no other source (such as Medicaid or private health insurance) has primary responsibility for the medical bills.  

28. The SSW obtains an itemized statement for medical bills between $100 and $500 and obtains the approval of the FSOS prior to authorization for payment.

29. The SSW obtains an itemized statement for medical bills exceeding $500 and obtains the approval of the SRA prior to authorization for payment.  

30. The SSW authorizes a reimbursement amount not to exceed $500, without prior approval, for graduation expenses, including senior class ring, cap and gown rental, senior pictures, yearbook, prom ticket, graduation invitations and name cards. The $60 of school allowance, if unspent, may be applied to the graduation reimbursement, bringing the total graduation allowance to $560.

31. The SSW authorizes reimbursement to a Resource Home parent $60 for Christmas gifts for a child.  

32. The SSW authorizes reimbursement to a Resource Home parent $25 for birthday gifts for a child.  

33. The SSW facilitates DCBS payment of childcare services for working Resource Home parents. These requests for childcare services are reviewed every six (6) months. For non-working Resource Home parents, the R&C worker submits a request for childcare to the SRA that includes documentation from a qualified professional of the therapeutic need for the service. The SRA conducts a special review of these approved requests quarterly.    Approved childcare rates can not exceed the rates established by the Division of Childcare.

34. The SSW requests the SRA approval for special expenses not specified in SOP that support the child's goal towards permanency.  

35. The R&C worker authorizes reimbursement, to the extent funds are available, for Resource Home parents for mileage, babysitting of the foster child, and tuition or fees to assist the Resource Home parents with meeting ongoing training requirements.  The maximum reimbursement for tuition or fees to meet this goal is:

(a) One hundred dollars ($100) per family per year; or 

(b) Two hundred dollars ($200) per year for an Advanced, Medically fragile, or Care Plus Resource Home.

NOTE:  All requests for Resource Home training expenses must be pre-approved by the R&C FSOS, and an approval memo copied to the Regional Billing Clerk.

36. The R&C worker authorizes reimbursement for Resource Home parents' mileage and babysitting of foster children, to facilitate their attendance in local and state foster care association meetings, or training training, or pre-service panel participation.  

37. Lifebooks are reimbursed up to $70 for start-up costs per child.  An additional $25 per child every six months may be reimbursed for maintenance of the lifebook.  The lifebook follows the child through their placement history.

SOP 3.10

R. 10/15/04

RESPITE CARE

COA STANDARDS:

· S21.9.07
LEGAL AUTHORITY:

· KRS 605.090(1)(b)
· 922 KAR 1:350
Procedures:

1. The R&C worker makes available and encourages the use of respite care for every child in foster care. The purpose of respite is to provide relief to Resource Home parents who are meeting the extraordinary demands of children in out-of-home care. The SSW includes the provision of respite care in all case plans.

2. If a Resource Home parent chooses a respite provider who is not an approved Resource Home, the R&C worker:

(a) Completes SOP 3.1, Procedure #2 regarding age;

(b) Completes SOP 3.1, Procedure #11 through #13 regarding health;

(c) Completes SOP 3.2 regarding background checks; 

(d) Completes SOP 3.3 regarding home environment;

(e) Completed confidentiality form.

3. If a Resource Home parent chooses a respite provider who is not an approved Resource Home meets one of the following training criteria:

(a) Attends Pre-Service training or;

(b) Has Professional Experience (see definition) working directly with children, if providing respite for a child in basic or advanced Resource Home and follows Procedures #4, #5, and #6; or

(c) Has Professional Experience (see definition) or training in the mental health treatment of children or their families, if providing respite for a child in a Care Plus Resource Home; or

(d) Is a health professional, if providing respite care for medically fragile and specialized medically fragile child.

4. If a Resource Home parent has a current respite provider that was utilized prior to July 1, 2004 that was not an approved Resource Home,  the parent evaluates the respite provider:

(a) Using the Respite Provider Evaluation form. The Resource Home parent evaluates every respite provider upon receipt of the Evaluation form, as well as annually to correspond with the Cabinet’s strengths/needs assessment;

(b) Discusses the Resource Home parent’s experience with the respite provider and the skills and/or needs of the provider with the R&C worker during quarterly Resource Home updates.

(c) Discusses any items marked “no” on the Evaluation with the R&C worker. The R&C worker also discusses with the FSOS to determine continued appropriateness of the respite provider.

5. If a Resource Home parent does not have a current respite provider as of July 1, 2004, a Resource Home parent provides experiential training to the Respite Provider. The Resource Home parent utilizes the Experiential Training Guide to assist in the development of knowledge and skills of the respite provider. Once the R&C worker determines that the respite provider has been provided sufficient experience, the Resource Home evaluates the respite provider as outlined in SOP 3.10 Procedure #3, described above.

6. The R&C worker documents during quarterly contact with the Resource Home how continued supervision of the respite provider is being conducted, including but not limited to strengths, needs, and any training assistance that is needed to ensure the appropriate level of care is provided to the child when in respite care.

7. The R&C worker provides the respite provider preparation for placement of a child, including information in accordance with KRS 605.090(1)(b) regarding the child’s behaviors.

8. If the child is medically fragile, the respite provider receives training from a health care professional in how to care for the specific medically fragile child.

9. If the child is specialized medically fragile, the respite provider receives individual documented training from a health care professional in how to care for the specific specialized medically fragile child.

10. When the respite care is to be provided in the Resource Home, the R&C worker meets with the potential respite care provider and documents the provider's appropriateness.

11. The R&C worker verifies that a respite care provider for a medically fragile child is trained in the specific care needs of the child and is currently certified in CPR and First Aid.

12. The R&C worker ensure that a respite care provider for a Care Plus child completes the Care Plus home training or any child-specific training that the Care Plus home receives.

13. When respite care is purchased from a licensed agency authorized to provide respite care services, the R&C worker does not have to complete an evaluation, home visit, or records check.

14. Resource Home parents are eligible for one day of respite care per month per child. Resource Home parents of a medically fragile child or a child in a Care Plus home are eligible for two (2) additional days of respite care per month per child.
15. Respite care for basic and advanced Resource Homes are included in the per diem.  The R&C worker may request extended respite care for a Resource Home, for up to fourteen (14) days, with written approval of the SRA, when there is a family need or other emergency.
16. The Specialized Medically Fragile Resource Home with a medically fragile child receives three (3) respite care days per month. None of these days are included in the per diem and must be added to the Resource Home parent(s) invoice/billing statement to receive payment.

17. A respite home does not exceed the number of children as required in SOP 3.16 unless an exception is granted as described in SOP 3.17.

18. A medically fragile child may qualify for some Medicaid waiver services through a local Home Health agency. The R&C worker contacts the agency to determine eligibility criteria and procedures.  

19. The Resource Home, with the worker's assistance, determines the most appropriate use of when to access respite time.  

20. The R&C worker maintains a complete listing of approved respite care providers in the region. 

SOP 3.11


R. 7/1/04

FOSTER PARENT LIABILITY INSURANCE 

AND

PROPERTY DAMAGE CLAIMS
COA STANDARDS:

· S21.9.06.

LEGAL AUTHORITY:

· NA

PROCEDURE:

1. DCBS carries liability insurance on approved Resource Homes with placements. The Resource Home parent may submit claims for property damage perpetrated by a child in foster care directly to the insurance company for payment.  

2. If requested by the resource parent, the R&C worker submits disallowed damages, under the insurance policy, to the SRA for consideration.  The R&C worker submits the following documentation to the SRA to support the claim: 

(a) Notarized affidavit of the resource home verifying damage;

(b) Witness statements, if possible;

(c) Statement from the SSW, regarding the incident, response from the child to the claim, denial of the claim by the liability insurer, or other statement that the claim is otherwise not covered by the insurance;

(d) Relevant police reports

(e) Two (2) estimates of the cost to repair the damage or replacement costs, if the property is totally destroyed; and

(f) Current book value of vehicle for damage to an automobile may be required.

3. The SRA may grant approval on a case by case basis.  If approved, the appropriate billing documentation is submitted to the Regional Billing Clerk for payment.

DILIGENT RECRUITMENT

SOP 3.12

R. 7/1/04

Each service region develops an annual plan for diligent recruitment and retention of resource families, which is reviewed and updated on a semi-annual basis. The plan is based on the region’s assessment of their current and projected placement needs and considers the Multi-Ethnic Placement Act and Inter-Ethnic Placement Act (MEPA/IEPA) requirements. The plan includes the following components:

1. An Overview of the region’s basic principles regarding the plan;

2. Accurate descriptions of the characteristics  of children coming into out of home care and children awaiting adoptive homes;

3. Accurate descriptions of the approved Resource Homes in the region;

4. Targeted Demographic/Geographic and General Recruitment strategies that are  aimed at all parts of the State’s communities;

5. Diverse methods for disseminating both general and child specific information;

6. Strategies for assuring that all prospective parents have access to the home study process, including location and hours of information meetings and pre-service training;

7. Strategies for retention of approved homes, including descriptions of support services and other resources;

8. Strategies for training and preparing agency staff to work with diverse cultural, racial and economic communities in a culturally competent manner.
SOP 3.12.1

R. 7/1/04

REGION BUDGET FOR RECRUITMENT AND TRAINING

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· NA

PROCEDURES: 

1. Each region may spend up to $500.00 per quarter for expenses related to Resource Home parent recruitment training, except Jefferson, Northern Kentucky, Bluegrass and Fayette, which may spend up to $1,000.00 per quarter. These funds are NOT used for printing costs. 
2. Existing state government resources provide printing, which necessitates routing of printing requests through Purchasing in Central Office, with a copy to DPP Out-of-Home Care Branch. Recruitment and training material requests are submitted to Central Office on a CHR-156, Request for Purchase. Costs are reimbursed upon completion of the CHR-101, Authorization for Payment.
3. If the expenditure is in excess of $500.00 but less than $1,000.00, the Region seeks three informal bids with the lowest bidder receiving the contract after prior approval from Central Office. 
4. Food and drink purchases for recruitment may be charged to a local grocer and billed to Central Office General Accounting by completing a CHR-101, Authorization for Payment and attaching receipts of the purchase.
5. Each Region is responsible for monitoring expenditures related to recruitment and training.

SOP 3.12.2

R. 7/1/04

RECRUITMENT BONUS

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· NA
PROCEDURES: 

1. When an applicant, who becomes approved as a Resource Home parent to provide foster care services, names a current Resource Home parent as the referral source on the TRIS Intake Form, the referring Resource Home parent receives a $100 bonus for each Resource Home that is approved for the first of two new Resource Homes, a $150 bonus for the third and fourth new Resource Home, and $200 for the fifth and sixth Resource Home.  After the sixth Resource Home, the bonus is $250 for each newly approved Resource Home.  

2. The R&C worker:

(a) Completes the DPP-110; 

(b) Obtains the approval of the FSOS; 

(c) Obtains the signature of the referring Resource Home parent, the one receiving the bonus, on the DPP-110;  

(d) Attaches a copy of the Foster and Adoptive Parent TRIS Intake Form, showing the referring Resource Home parent as the referral source, and a copy of the approval letter sent to the new Resource Home; and

(e) Submits the DPP-110 and attachments to the Service Region's billing clerk.

SOP 3.13

R. 7/1/04

RESOURCE HOME ADOPTION

COA STANDARDS:
· S14.3.03.
LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:

1. A Resource Home parent may adopt a child for whom parental rights have been terminated if:

(a) Resource Home parent adoption is determined by Cabinet staff to be in the best interest of the child;

(b) The child resides in the Resource Home; and

(c) Meets the criteria in SOP 2.0, Adoption.

2. If a Resource Home parent expresses interest in adopting a child currently placed in the home and an alternative permanent placement is in the child’s best interest or the foster parent is not approved for the adoptive placement, Cabinet staff meet with the foster parent prior to selection of an adoptive home to explain:

(a) Why an alternative permanent placement is in the child’s best interest or why foster parent adoption is not in the child’s best interest; and

(b) The foster parent’s right to submit a request to Cabinet to reconsider the recommendation or an administrative review within thirty (30) days of the action.

3. Anyone providing adoption services for Cabinet children and participating in the adoption matching process must have a Home Study entered in their adoption case in TWIST. The Home Study is saved in TWIST reports. It is optional to enter Home Studies for out-of-state adoptive families who will have Cabinet children placed in their home or Cabinet and Private Child Care Resource Home parents who are adopting foster children placed in their homes, however the family must be entered as an approved resource in TWIST.

SOP 3.14

R. 7/1/04

CLOSURE OF A RESOURCE HOME AND REOPENING

COA STANDARDS:

· S21.9.03.

LEGAL AUTHORITY:

· KRS Chapter 45(A)
· 922 KAR 1:100
· 922 KAR 1:350
PROCEDURE:

1. The Resource Home is closed if an approved Resource Home parent:

(a) No longer meets the prerequisites to be approved as a Resource Home;

(b) Has not had a child placed by the Cabinet in the home within the preceding two (2) year period;

(c) Develops serious physical or mental illness to the extent that care of a child is impaired;

(d) Commits:

(1) Sexual abuse or exploitation pursuant to KRS 600, which is substantiated by the Cabinet, by the Resource Home parent or by another resident of the Resource Home ; or

(2) Physical abuse or neglect of a child pursuant to KRS 600, which is substantiated by the Cabinet, by the Resource Home parent or by another resident of the Resource Home and is serious in nature or warrants removal of the victim; 

(e) Allows a situation to exist that is not in the best interest of the child;

(f) Is determined by the Cabinet to not be in the best interest of a child;

(g) Violates the terms of the contract between the Cabinet and Resource Home;

(h) Is convicted or pleads guilty to a sexual offense (under KRS 510, 529, 530, or 531);

(i) Is convicted or pleads guilty to any Class A or Class B felony offense;

(j) No longer meets the needs of the children in care; 

(k) Do not meet the role expectations of Resource Home parents; or
(l) Requests that their home be closed.
2. Additionally, the R&C worker follows guidelines for Closure of a Resource Home if an approved adoptive parent does not receive or accept a placement for two (2) years (unless an indefinite extension is granted for a family awaiting a non-special needs child).

3. If closure is necessary for a resource family who has a child placed, but the adoption is not finalized, the child is removed from the home.

4. Except for the referral of a sibling of a child previously placed with the resource family, the status of a non-foster adoptive family placed on the register of waiting families changes to inactive and subsequent referrals for adoptive placement are not to be made until finalization has occurred.

5. If it is necessary to close an approved Resource Home, the reason is to be stated by Cabinet staff in a personal interview with the family.

6. The Cabinet confirms, in a written notice to the parent, the decision to close a home. The notice is delivered within thirty (30) days of the interview with a Resource Home parent.

7. The written notice for closure of a resource or adoptive home includes:

(a) Notice that Cabinet will not place a child in the home;

(b) The reason why the Resource Home is being closed; 

(c) The Resource must be made inactive and the case closed in TWIST; and

(d) A 154 for Service Appeals.

8. A former Resource Home parent whose home was closed without a deficiency may reapply.

9.  A former Resource Home parent may be considered for reapproval if the deficiency has been resolved.

10. If a former Resource Home parent’s home was closed pursuant to Procedure 1, (a) through (l), consideration for reapproval may be assessed if the cause of closure has been resolved.

11. To reapply, a former Resource Home parent:

(a) Attends an information meeting;

(b) Submits the:

(1) Profiles;

(2) Names of three (3) personal references;

(3) Two (2) credit references; and

(4) Authorization for criminal records release; and

(5) Background check.

12. A reapplying former Resource Home parent re-enrolls and completes Pre-Service Training, unless the former Resource Home parent:

(a) Has previously completed Pre-Service in the past five (5) years; and

(b) Is considered a placement resource for children.

13. An adoptive family may be reconsidered for adoptive placement. The family may reapply and receive approval for adoptive placement:

(a) If previously closed in good standing; or

(b) Following finalization of an adoption.

(c) The inactive TWIST case should be re-opened.

SOP 3.15

R. 8/1/03

REPORTS OF MALTREATMENT

COA STANDARDS:

· NA
LEGAL AUTHORITY:

· NA

PROCEDURE:

1. When a report of abuse, neglect or exploitation is made with regard to a Resource Home, guidelines for Intake and Investigation are followed.

2. The R&C worker may inform the Resource Home parent of peer support services available through the Foster Adoptive Support Network.

SOP 3.16

R. 7/1/04

Number of Children In Resource Homes

COA STANDARDS:

· S21.10.02

LEGAL AUTHORITY:

· 922 KAR 1:350
PROCEDURE:
1. No more than five (5) children (including children under the custodial control of the Cabinet and the parent’s own children living at home), are to reside in a Resource Home. 

2. No more than two (2) children under age two (2) (including children placed in out-of-home care by the Cabinet and the parent's own children), may reside at the same time in a Resource Home.

3. A Resource Home that provides only foster care services who:

(a) Are in compliance with Family Preparation SOP;

(b) Currently have additional children in their home; and

(c) Will not further exceed the current number of children in the home;

Are not required to comply with SOP 3.16 Procedures 1 and 2 until December 31, 2004.

4. A medically fragile Resource Home provides care for:

(a) No more than one (1) medically fragile child in a one-parent medically fragile Resource Home;

(b) No more than two (2) medically fragile children in a two-parent medically fragile Resource Home;

(c) No more than four (4) children, including the medically fragile Resource Home’s own children, reside in a medically fragile home unless:

(1) An exception is granted as required in SOP 3.17; and

(2) The medically fragile Resource Home has daily support staff to meet the needs of the medically fragile child.

5. A specialized medically fragile Resource Home provides care for:

(a) No more than one (1) specialized medically fragile child in a one-parent specialized medically fragile Resource Home;

(b) No more than two (2) specialized medically fragile children in a two-parent specialized medically fragile Resource Home;

(c) No more than four (4) children, including the specialized medically fragile Resource Home’s own children, reside in a specialized medically fragile home unless:

(1) An exception is granted as required in SOP 3.17; and

(2) The specialized medically fragile Resource Home has daily support staff to meet the needs of the medically fragile child.

6. A Care Plus Resource Home provides care for:

(a) No more than one (1) Care Plus child in a one-parent case plus Resource Home;

(b) No more than two (2) Care Plus children in a two-parent Care Plus Resource Home;

(c) No more than four (4) children, including the Care Plus Resource Home’s own children, reside in a Care Plus Resource Home unless;

(1) An exception is granted as required in SOP 3.17; and

(2) The Care Plus Resource Home has daily support staff to meet the needs of the Care Plus child.

7.  All exceptions follow procedures in SOP 3.17.

SOP 3.17

R. 7/1/04
R. 7/15/05
Exceptions to the Number of Children In Resource Homes

COA STANDARDS:

· S21.10.02

LEGAL AUTHORITY:

· 922 KAR 1:350
· 922 KAR 1:310
To ensure the needs of a child are met in a resource home, and to maximize safety, permanency, and well-being, it is essential that any exception to the requirements for the number of children in the resource home have a specific therapeutic purpose (e.g. maintaining siblings' together, previous relationship with resource parent, etc.).  To assist staff in understanding SOP 3.17.1 and 3.17.2, the following was developed:  Tipsheet for Placement Exception Request to Number of Children in Resource Homes.
SOP 3.17.1

R. 7/1/04










r. 7/15/05
Exceptions to the Number of Children In dcbs Resource Homes

COA STANDARDS:

· S21.10.02

LEGAL AUTHORITY:

· 922 KAR 1:350
· 922 KAR 1:310
PROCEDURE:
1. The placing SSW requests approval from to the FSOS, prior to placement, to exceed the number of children the Resource Home is approved based on a child's therapeutic need or to place a sibling group together.

2. The Placing FSOS completes the DPP-112A, Placement Exception Request.
3. If the Placing FSOS is not the individual supervising the child's case, the Placing FSOS consults with the FSOS supervising the child's case to discuss why exceeding the number of children in the home is in the best interest of both the child being placed and the children already in the home.  

4. If it is determined that a justification for the best interest of the child exists, the Placing FSOS discusses with the FSOS supervising the child's case the child's therapeutic needs and behaviors or problems that may prohibit placement in a home that exceeds the required number of children in a Resource Home.  Each FSOS also discusses any additional services needed to maintain the placement if recommending approval.  Note: All information is provided with the DPP-112A.
5. Upon FSOS approval, the FSOS submits the DPP-112A form to the SRA in the Region where the resource home is located, for SRA approval.  If the child being placed is from another Region, the SRA may discuss concerns related to the child's therapeutic needs, the Resource Home, or other children already in the Resource Home, with the originating Region's FSOS or SRA when making a decision to exceed the number of children in a DCBS Resource Home.  The SRA should also consider the needs of the other children in the Resource Home. 
6. The SRA may approve or deny the request.

7. If the SRA approves of the Placement Exception Request, the following form is submitted to the SRA within ten (10) working days of placement: 

(a) DPP-112B, Resource Exception Plan with:

(1) The therapeutic purpose for reason the placement is in the best interest of  the child; and

(2) Specific support services to be provided.
Please note that FSOS may submit the DPP-112A and DPP-112B at the same time if they wish.

8. The SRA or designee consults, upon request documented on a DPP 112-A, with a PCP on the exception of a PCP home. The PCP is required to submit the DPP 112-B to the SRA in the Region where the child is to be placed, for all children committed to the Cabinet.

9. The SRA or designee may approve, deny, or request additional supportive services be added to the DPP-112B plan.

10. The SSW files the completed DPP-112A and DPP-112B in the case of the foster parent, as well as that of each child placed in the home.

SOP 3.17.2

R. 7/1/04










r. 7/15/05
Exceptions to the Number of Children 
In private chilD placing (PCP) Resource Homes

COA STANDARDS:

· S21.10.02

LEGAL AUTHORITY:

· 922 KAR 1:350
· 922 KAR 1:310
PROCEDURE:
1. Whenever possible, DCBS avoids making placements requiring a placement exception only later to deny the support plan (DPP-112B).  Therefore, the Regional CRP Liaison should be notified at the time of an original referral if the placement will require a placement exception.  The CRP Liaison, SSW, FSOS and/or other involved staff make every attempt to explore alternative placement opportunities that do not require exceptions.
2. The PCP Executive Director may approve an exception to the number of children in a PCP Resource Home upon consultation and discussion with the SRA or designee in the Region where the Resource Home is located to determine the best interest of the child.
3. Upon a consultation request from a PCP, documented on a DPP-112A by the PCP staff, the SRA or designee contacts the FSOS who supervises the child's case to discuss the child's therapeutic needs and behaviors or problems that may prohibit placement in a home that exceeds the required number of children in a PCP Home.  The SRA or designee also discusses with the FSOS any additional services needed to maintain such a placement if it were to be approved.  If the child being placed is from another Region, the SRA or designee may discuss concerns related to the child's needs, the Resource Home, or other children already in the PCP Home, with the originating Region's FSOS or SRA/designee when making the decision.

4. The SRA, based on information obtained from the FSOS supervising the case, discusses the DCBS recommendations related to the exception request with the PCP, including what additional services would be expected to be able to maintain the placement.  The PCP Executive Director makes the final decision if the placement exception is approved.
5. 
If the PCP approves of the Placement Exception Request, the following form is submitted to the SRA within ten (10) working days of placement: 


(a) DPP-112B, Resource Exception Plan with:

(1) The therapeutic purpose and supporting documentation for the reason the placement is in the best interest of the child; and 

(2) Specific additional support services to be provided to maintain stable placement.

Please note that PCP may submit the DPP-112A and DPP-112B at the same time if they wish.

6. The SRA or designee reviews the DPP-112B and may approve, deny, or request additional supportive services be added to the DPP-112B plan.
7. The DPP SSW files the completed DPP-112A and DPP-112B into the child's file.

8. The PCP is instructed to file SSW files the completed DPP-112A and DPP-112B in the case of the foster parent, as well as that of each child placed in the home.
9. If the DPP 112B is denied by the SRA or designee and agreement can not be reached with the PCP related to appropriate services to support the placement, then the child should be moved in accordance Procedures in SOP 7.E.2 - Changes in Placement and related subsections.
SOP 3.18

R. 7/1/04

R. 7/15/05
REQUEST FROM ANOTHER STATE FOR A HOME STUDY  

COA STANDARDS:

· NA

LEGAL AUTHORITY:

· KRS 61.870-61.884
· 922 KAR 1:350
· 922 KAR 1:100 Section 6(6)
· 42 U.S.C 671(a)(23)
PROCEDURE:

1. A request from another state for a home study is directed to the OOHC Branch, Interstate Compact Section, as described in SOP 1.13.1 Interstate Home Studies.
2. 
Any request from another state for a home study is directed to the Interstate Compact section in the Division of Protection and Permanency OOHC Branch (502-564-2147).

3. The R&C FSOS assigns the request for home study upon receipt of the request from the Interstate Compact section in the Division of Protection and Permanency OOHC Branch.

4. The home study is completed within the timeframe provided by the Interstate Compact section, thirty (30) calendar days for regular and twenty (20) days for priority requests.

5. Upon completion of the home study, the study is sent to the Interstate Compact section to forward to the requesting state.
6. The request for a home study that has been previously completed and approved is shared in accordance with SOP 1.7—Open Records Requests.  
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