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All work eligible individuals are required to participate in KWP unless the individual meets exemption criteria outlined in Volume III, MS 2324.  It is important to enter and track all KWP activities.
The state is required to have a minimum percentage of work eligible individuals participate in activities that are defined by federal regulations.  Failure to meet the required rate could result in monetary penalties being imposed on the state.
Exempt individuals do not count in or impact the participation rate.
A.
Activities that count in the federal participation rate are: 


1.
Core activities:
a. Paid unsubsidized employment (EMP). This does not include employment for in-kind income;
b. Subsidized employment including the Wage Subsidy Program; 


c.
Work Experience program (WEP);
d. Community service programs (COM);
e. Job search and job readiness assistance (JRA) for only 6 weeks with no more than 4 consecutive weeks in a twelve month period.  Participation in substance abuse treatment programs and mental health counseling may be countable as JRA.  See MS 4220;
f. Vocational educational training, short-term training that leads to a specific employment opportunity and a new skill is learned (such as Certified Nursing Assistant (CNA), accounting, or phlebotomy), or post-secondary education for a maximum of 12 cumulative months (VOC); 


g.
Providing child care services for an individual participating in community service.  See MS 4230; or


[h.  Attendance in secondary school (HSC or GED) for teen parents who do not have a high school diploma or equivalent.]

2.
Non-core activities:


a. Employment Skills Training (EST) directly related to enhancing employment skills or developing skills to a new level (such as Microsoft Office, bank teller takes a course to become a loan officer, or a licensed residential real estate agent becomes licensed for commercial properties).  This is coded as EST and is not included in the 12 months of VOC;

b. [Post-secondary activities beyond 12 months if the core requirement is met.  This is coded as JSE;

c. Education directly related to employment for an individual who has no high school diploma or equivalent:
1) Adult Basic Education or Literacy Instruction.  These are coded as ABE;

2) General Equivalency Diploma (GED); and
3) English as a Second Language (ESL) classes.]
NOTE:  The core hour requirement must be met before non-core hours become countable.


B.
Activities that are allowed as participation, but do not count when determining the federal rates, are:
1. Domestic violence counseling (DOM).  There are no limits to the length of time an individual may participate in this activity;

2.
Substance abuse treatment programs (SUB).  There are no limits to the length of time an individual may participate in this activity.  Programs that meet the weekly hour requirement can be counted as JRA for up to 6 weeks with only 4 weeks consecutive.  See MS 4220;

3.
Mental health counseling (MHA).  There are no limits to the length of time an individual may participate in this activity.  Programs that meet the weekly hour requirement can be counted as JRA for up to 6 weeks with only 4 weeks consecutive;

4.
Vocational rehabilitation (RHB).  There are no limits to the length of time an individual may participate in this activity;


5.
Literacy (ABE) may count as non-core if the core requirement is met and the individual does not have a high school diploma or GED;

6.
Adult Education (ABE) may count as non-core if the core requirement is met and the individual does not have a high school diploma or GED;
 


7.
GED Education may count as non-core if the core requirement is met and the individual does not have a high school diploma or GED; 

Participants should be encouraged to participate in a core activity in conjunction with the above activities when possible.
C.
The minimum participation rates the State must maintain are:


1.
50% for all families with a work eligible individual; and

2.
90% for “W” cases.

D.
In order to be countable in the calculation of the federal rates, recipients in “C” cases are required to participate:


1.
An average of 30 weekly hours, 20 of which must be in core activities.  The remaining hours may be in core or non-core activities;

2.
An average of 20 weekly hours, all of which must be in core activities  for a single custodial parent (M03) or single caretaker relative (M06) with a child under 6 years old. If the child’s birthday is the first day of the month, the child is 6 years old.  If the child’s birthday is after the first day of the month, the child is considered under 6 for that month. The caretaker relative must be included in the same K-TAP case as the child under 6 years.  He/she cannot be the payee of the case.


Example:  Shirley receives K-TAP for her child age 12.  Shirley has a payee case for her 2 year old nephew.  Shirley is required to participate 30 hours as the child in her case is over 6 years old; or

3.
In full-time school attendance, including GED attendance, for a teen parent coded M03, head of household.

E.
In order to be countable in the calculation of the federal rates, work eligible recipients in “W” cases are required to participate:


1.
35 weekly hours, 30 of which must be in core activities.  Up to 5 hours may be in non-core activities such as adult education, GED or post-secondary activities; or

2.
55 weekly hours, if the family receives child care assistance (CCAP), 50 of which must be in core activities.  Up to 5 hours may be in non-core activities such as adult education, GED or post-secondary activities.

F.
On a case-by-case basis, in order to accommodate a disability, the hours and length of participation and type of activity (core, non-core, or allowed) are adjusted to meet the needs of the participant.
G.
If an individual receives assistance for only part of a month, that month may be counted in the federal participation rate if the participant is engaged in an activity for the minimum average number of hours in each full week the individual receives assistance in that month.  

Example:  An individual is approved for K-TAP benefits on 1/9/08 and is attending college.  The individual is required to complete 30 hours per week to meet the participation requirement.  The individual verifies classroom and study hours for the required average of 30 hours in each of the weeks beginning 1/9/08.  This individual is tracked on OTIS and reported as meeting participation for January.
H.
An individual may participate in a combination of activities to achieve the required hours of participation.  Only core activities can be used to meet the core requirement; however, core or non-core activities can be used to meet the additional required hours of participation.

I.
Two sets of data are collected for reporting participation rates.  The formula for the federal participation rate is the numerator divided by the denominator.


1.
The denominator is the number of cases containing a work eligible individual as defined in Volume III, MS 2322.


2.
To count in the numerator, a work eligible individual must average the following hours of activity for the given month.



a.
For “C” cases and the “all family rate”:

1) 30 weekly hours (20 core hours plus 10 core or non-core hours); or

2) 20 weekly hours (all core hours) for a participant who is the single custodial parent or single caretaker relative (coded M06) of a child under 6 years old.
3) One parent in a “W” case completes 30 hours of core activities.


b.
For “W” cases, where both members are work eligible, and the “2 parent rate”:




1)
35 weekly hours (30 core hours plus 5 core or non-core hours; or




2)
55 weekly hours (50 core hours plus 5 core or non-core hours) for participants receiving CCAP childcare assistance.
If one parent completes 30 hours of the participation requirement for “W” cases, the “W” case counts in the all family rate.  This should be encouraged, but it is not mandatory.

3. 
Sanctioned individuals are not counted in the denominator for the first three months of sanction within the preceding 12-month period.

