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Prisoner Match is for all programs.  Following are instructions to resolve these matches.

A.
For applications, on the night of approval, this match is completed for all 
members who are at least 15 years old.

B.
For recertification, this is done the first Friday prior to month-end for all active members age 15 or older who are due for recertification in the following month.

C.
Prisoner match criteria consists of the following:


1.
Member name;


2.
Member SSN; and


3.
Member date of birth.

D.
A report is on RDS (HRKRPR89 Prisoner Match).  The report is titled “Prisoner Match Information”. It is sorted by county, unit within the county and caseload code within the unit.  The report displays the following:


1.
County;



2.
Unit;



3.
Caseload code;



4.
FS case number and case name;



5.
Prisoner SSN;



6.
Prisoner name;



7.
Prisoner ID number;



8.
Date of confinement;



9.
Release date;



10.
Report date;



11.
Prison name;



12.
Prison address; and



13.
Facility contact.

[E.
If a match is received, a spot check posts to the DCSR notifying a worker to check the RDS “Prisoner Match Information” report.]
Workers should act on spot checks the day they display or at least print the matches each day.

F.
If a prison match is received, take the following steps in determining whether the household member should be removed from the case:


1.
Call the facility contact person listed on the match report and verify whether the member is currently incarcerated.  Document findings in comments.


2.
If it is confirmed through the facility contact person that the member is in prison, do a case change to remove the member.



a.
If the household states the member is no longer in prison, request verification that they have been released; 



b.
Document results in comments; and



c.
For the Supplemental Nutrition Assistance Program (SNAP) and KTAP review the case for a possible over issuance. 

G.
For cases coming due for recertification, a spot check is posted the month before the recertification is due.  This allows the worker to resolve any discrepancies when the household comes in for recertification.
