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1.000 BULLETIN BOARD ANNOUNCEMENTS
KASES Bulletin Board is accessed when EASE is typed to complete the sign on to KASES process and the IRS WARNING BANNER screen (ASEWRN) displays.  The Bulletin Board is also accessed when users sign on to KASES through KYNET.  KASES Bulletin Board can only be accessed at the beginning of the sign-on process after EASE is entered.  Once a user reaches the Main Menu screen (ASEMM1), the Bulletin Board cannot be returned to with normal PF key entry unless a bulletin item is posted.  

After the user types EASE in the sign-on process and presses ENTER to path from the IRS WARNING BANNER screen (ASEWRN), the Bulletin Board Announcements screen (ASEBBD) displays if there are any bulletin items posted for the user.  The items display whether they have been read or not.  The Bulletin Board segment will be bypassed if no items are posted for the user.

If a bulletin item is posted while a user is signed on to KASES, the following message appears when the user returns to KASES Main Menu screen (ASEMM1).  W:  CHECK FOR AN INCOMING BULLETIN ANNOUNCEMENT.  Users must use the PF3 key as if to sign off screen ASEMM1, then type EASE to return to the Bulletin Board Announcements screen (ASEBBD).

Screen ASEBBD is for read only.  Online bulletin board maintenance is accessed through Option 07-Supervisor Functions from KASES Main Menu screen (ASEMM1), and Option 11-Bulletin Board Maintenance from the System Management Menu screen (ASEMSA).  

Users with the following worker/referral types can create or update bulletin items through bulletin board maintenance.

· OASM/T

· DEVL/R

· SUPR/J

· SUPR/L

· SUPR/R

NOTE:  Users with referral types SUPR/J, SUPR/L, and SUPR/R can only send bulletin items to workers in their area office.  For example, referral type SUPR/J in area office 490 can only send bulletin items to workers in area office 490.

Users with the following worker/referral types can delete bulletin items.

· OASM/T

· SUPR/J

· SUPR/L

· SUPR/R

Instructions for bulletin board announcements are provided in the following section.  Bulletin board maintenance instructions are provided under Option 07-Supervisor Functions in KASES Handbook Section 9.000, Supervisor Functions, Subsection 9.110, Bulletin Board Maintenance.
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ASEWRN:  IRS WARNING BANNER - The IRS Warning Banner acts as a reminder to staff that KASES is restricted to authorized users only.  Evidence of unauthorized use or of criminal activity may be provided to law enforcement personnel for prosecution.

The processing options for this screen are shown below.

ENTER-CONTINUE - Press Enter to continue.  The system paths to the Bulletin Board Announcements screen (ASEBBD) if bulletin items are available.  If bulletin items are not available, the system paths to the Main Menu screen (ASEMMI).  See the following page for instructions for completing the ASEBBD screen.

PF3-SIGN OFF - Press F3 to return to the sign-off screen. 
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F6 TAKES YOU TO KASES MAIN MENU AFTER READING BULLETIN.

BULLETIN BOARD ANNOUNCEMENTS - The Bulletin Board Announcements screen (ASEBBD) displays if there are bulletin items available for the user.  Screen ASEBBD displays whether or not the items have been previously read.  Bulletin items on screen ASEBBD are listed oldest to most recent.

Screen ASEBBD displays a brief description of the subject matter of the bulletin item, the identification number of the worker who created the item, the date and time the item was created, the priority number that ranks the importance of the item, and an indicator that shows whether the item has been read or not.

The priority number is ranked from 1 to 9, with 9 being the highest priority.  An assignment of 9 means the user signed on to KASES must read the bulletin before leaving screen ASEBBD.  Nine is the only priority that restricts pathing.  Users can press F6 to path out of screen ASEBBD without accessing the bulletin items for priority numbers 1 through 8.

An R (READ) indicator appears in the READ IND field once an item is accessed and read.

The processing options for screen ASEBBC are shown below.

ENTER-SELECT - To read a bulletin item, type the appropriate line number in the ENTER LINE NUMBER TO SELECT A BULLETIN field and press ENTER.  The Inquire Bulletin Announcement screen (ASEBBB) displays.  See the following page for instructions for completing screen ASEBBB.

PF2-PRINT - To print a bulletin item, type the appropriate line number in the ENTER LINE NUMBER TO SELECT A BULLETIN field and press F2.  The following message appears on the bottom of screen ASEBBD when the PF2-Print option is selected.  S:  PRINT REQUEST SUBMITTED FOR PRINTER ID: XXXX

PF6-CONTINUE - To path to KASES Main Menu screen (ASEMM1), press F6 to continue.  The PF6 option to continue is allowed only if all bulletin items with a priority of 9 have been read.  Otherwise, an error message advising the user the PF6 option is not available until all priority 9 items have been read is displayed at the bottom of screen ASEBBD.  The PF6 option to continue is allowed whether bulletin items with priority numbers 1 through 8 are read or not.  
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INQUIRE BULLETIN ANNOUNCEMENT - The Inquire Bulletin Announcement screen (ASEBBB) displays the bulletin item selected from the Bulletin Board Announcements screen (ASEBBD).  A bulletin item can contain up to ten pages.  If the item contains only one page, NO MORE appears under the page number in the upper right corner of the screen.  If the item contains more than one page, MORE appears under the page number.

PF7 and PF8 options are available to scroll up and down.  If the bulletin contains more than one page, press F8 to scroll forward or press F7 to scroll back.

The user must press F3 to return to the Bulletin Board Announcements screen (ASEBBD).  An R (READ) appears in the READ IND field on screen ASEBBD to indicate the item has been read.
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