Procedures for CS-89 (Jan. 2005) 
Question:  We have had some questions come up as to where copies of CS-89's should go on multiple wage assignments.  I reviewed the procedural instructions and could not locate this information.  We know the employer receives the original and the NCP is to receive a copy.  
Are we to send a copy to the CP?  Do we send copies to the contracting officials' offices of any other cases included in the multiple wage assignment?  Do we send copies to the courts?”
Answer:  According to the Prosecutor's Handbook Section 25.000 Administrative Enforcement, Subsection 25.070 and the CS-89 Procedural Instructions, "If the custodial parent and child(ren) for the multiple support orders do not all reside in the jurisdiction of one child support office, the caseworker who first identifies the need for combining the orders into a single income withholding order is responsible for completing the CS-89."

"All related cases must be worked at the same time.  If any of the cases are in a different child support office(s), the initiating caseworker must call the responsible worker(s) in the child support office(s) whose case(s) will be affected by the CS-89.  The initiating caseworker requests the other worker(s) to update the case that will be affected by the CS-89 so that the correct information [e.g., support order information, obligation amounts, and subaccount(s)] will be in the system.  The responding caseworker should update the case(s) within five working days of the initiating worker’s request."
"After the initiating worker has been notified that all of the cases that will be affected by the CS-89 have been updated, action is taken to complete the CS-89.  The initiating caseworker sends a copy of the CS-89 attached to a CS-15 to the responding worker(s).  The responding worker is responsible for updating his or her case(s) and filing the CS-89 in the case record."

A copy of the CS-89 is not sent to the custodial parent.  If more than one IV-D case is associated with the CS-89, send a Notice of Allocation of Support (Form CS-74) to the custodial parent in each IV-D case to notify the custodial parent of how his or her payment is allocated. 

"For a judicial order, a copy is also sent to the court."
