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Purpose
The Notice of Assignment or Authority to Collect (NAR) is used to inform all concerned parties that the Cabinet for Families and Children (CFC) has been made payee for support.

NOTE:  If the court in a county or in another state will not accept the NAR under any circumstances or will not accept the NAR when the custodial parent is not the payee named in the order, the case is referred to the IV-D contracting official for judicial action.  The contracting official takes action to change the order’s payee, review the order for possible modification, and make CFC payee for support.

General Procedures
When a non-IV-D custodial parent applies for IV-D services and the case is changed from non-IV-D to IV-D, a NAR is completed to notify the court of the change.  The NAR is completed because Kentucky Revised Statute (KRS) 205.750(1) specifies that CFC must notify the court and the obligor when the child(ren) receives IV-D services and child support payments are made payable through the state child support agency or through an agency designated by the state child support agency to receive payments.  Generation of the NAR on the Kentucky Automated Support and Enforcement System (KASES) to change the non-IV-D case to a IV-D case does not interfere with charging.

KRS 205.720(1) automatically grants an assignment of support rights by operation of law for public assistance and non-K-TAP recipients.  KRS 205.720(1) specifies that by applying for IV-D services or by accepting public assistance for or on behalf of a needy dependent child, the recipient has made an assignment to CFC.  The purpose of the signature on the public assistance referral and the Non-K-TAP Application (Form CS-33) is to show that the custodial parent has been informed of and understands the assignment and its obligations.

A Medicaid Only or KCHIP recipient is required only to assign medical support rights to CFC. The authority for CFC to collect financial support for a custodial parent who receives Medicaid Only or KCHIP is granted by the recipient's signature on the Assignment of Rights and Authorization to Collect Support (Form CS-140).

The NAR is generated on the Kentucky Automated Support and Enforcement System (KASES) by selecting the form on the GENERATE CASEWORKER DOCUMENTS screen (ASEMD2).  Screen ASEMD2 can be accessed from the MAIN MENU screen (ASEMM1) by selecting Option 09 – DOCUMENT GENERATION FACILITY and Option 01- CASEWORKER DOCUMENTS.  Screen ASEMD2 also can be accessed from the MAIN MENU screen (ASEMM1) by selecting Option 03 – CASE MANAGEMENT; Option 03 – GENERATE LETTERS; and Option 01 – CASEWORKER DOCUMENTS.

General Procedures (Continued)
The information in KASES Handbook Section 10.000, FORMSGEN (CASEWORKER DOCUMENTS), provides detailed instructions for generating all forms that are available on KASES.  If a problem occurs while generating the NAR, caseworkers are to contact the KASES Help Desk at 502-573-1011 or 1-800-443-2705, or caseworkers can e-mail the KASES Help Desk at GOT KASES Help Desk.

The Explanation of Notice of Assignment or Authority to Collect (Form CS-6) is a companion form to the NAR.  It is generated as page one of the NAR and is sent to the court that receives the NAR.

Generation of the NAR and CS-6 create one class 2 event, CNAR, with the event description: NOTICE OF CHILD SUPPORT ASSIGNMENT.  There is no tickler code or worklist message.

Information for completing the NAR is taken from the controlling order.  [See the interstate handbook section for information about Continuing Exclusive Jurisdiction (CEJ)].  If completed manually, the NAR must be typed.  The NAR must be signed in the presence of a notary public by the person who completes the form.  A NAR is mailed to the court and to each concerned party.  A NAR is filed in the hard copy case record because the NAR is an official CFC notice.

Detailed Procedures

KASES displays a list of all support orders for the case on the SELECT SUPPORT ORDER screen (ASEFOA) when the NAR is selected.  Child support staff select the appropriate order, and KASES uses information from this order to enter information on the NAR.

NOTE:  The NAR becomes effective on the first day of the next month if the NAR is generated/completed and mailed before the twentieth of the month.  The NAR becomes effective on the first day of the month after the next month if the NAR is generated/completed and mailed on or after the twentieth of the month.

1. KASES enters “Clerk” and the name and address of the court.  KASES also enters the names of the noncustodial parent or obligor and the custodial parent.

NOTE:  In order to generate the NAR, press “PF2 – FORMS GEN” and screen ASEDG8 will display.  Click on “MERGE” on the toolbar and then click on “Merge to Screen” from the drop-down menu.



Detailed Procedures (Continued)
If applicable, enter the name of the payee listed on the support order after the NAR has been generated.  Include the name of the payee if the custodial parent and the payee are different people.  Mail a NAR to the payee if his or her address is available.

If known, enter the names and addresses of the attorneys of record after the NAR has been generated.


2. These lines are for the use of the notary public.


3. In order to attest to the information contained in the NAR, the person who completes the NAR signs his or her name in the presence of the notary public after the NAR has been generated.


NOTE:  Staff need to work from one session, not multiple sessions, when generating more than one form on KASES.  If staff generate forms from multiple sessions, the session will ABEND and the form will not generate because no data will be captured on screen ASEDG8.
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