COMMONWEALTH OF KENTUCKY

Cabinet for Health and Family Services

Department for Community Based Services

Division of Child Support


TO:
All IV-D Agents and Staff
CSM No. 37


Division of Child Support


Division of Service Regions, Child Support Section

FROM:
Jan Bean


Assistant Director

DATE:
November 1, 2004

SUBJECT:
Prior Approval for Equipment Purchase

The purpose of this memorandum is to inform contracting official’s staff that effective July 1, 2004, prior approval must be obtained before purchase of any equipment with a single item cost of $500 or more.  This includes all office furniture and equipment.  All technology items, which include computer equipment, software, telephone systems, etc, must receive prior written approval regardless of cost.

All contracting official staff are expected to operate within their existing budgets.  All requests to purchase equipment with a single item cost of $500 or more should be submitted in written form to the Contract Process & Administration Branch, formerly the Contracts Management Branch, to the attention of Sean Combs at the address below:

Cabinet for Health and Family Services

Contract Process and Administration Branch

275 East Main Street, 4E-E

Frankfort, Kentucky 40621








