COMMONWEALTH OF KENTUCKY

Cabinet for Health and Family Services

Department for Community Based Services

TO:
All IV-D Agents and Staff
CSHTL No. 161

Division of Child Support

FROM:
Mark S. Cornett

Acting Director
DATE:
January 26, 2007
SUBJECT:
Revised Procedural Instructions for the Custodial Parent Notification of Case Action (Form CS-31), Notice of Intent to Request Denial or Suspension (Form CS-44), and Health Insurance Information Request (Form CS-136)
The words “initiating worker” and “responsible worker” in the Detailed Procedures regarding batch and formsgen forms were inserted in the CS-31 and CS-44.  The “return receipt requested” was changed to “first class mail” for mail delivery of the packet of forms, and the batch generation information was added to the CS-136. 
This transmittal letter is to be saved and filed for future reference as it explains changes that have been made to the Kentucky Child Support Forms.  The Child Support Forms are to be updated as shown below and on page two.

Instructions for Child Support Forms Maintenance
Remove
Insert

Procedural Instructions for the Custodial Parent
Procedural Instructions for the Custodial Parent

Notification of Case Action (Form CS-31)
Notification of Case Action (Form CS-31)

(1/16/06) 
(1/26/07)

Procedural Instructions for the Notice of Intent
Procedural Instructions for the Notice of Intent
to Request Denial or Suspension (Form CS-44)
to Request Denial or Suspension (Form CS-44)

(10/1/06)
(1/26/07)
Procedural Instructions for the Health Insurance
Procedural Instructions for the Health Insurance

Information Request (Form CS-136) (11/1/06)
Information Request (Form CS-136) (1/26/07)

Cross References

Kentucky Child Support Handbook, Section 7.000, State Parent Locator Section

Kentucky Child Support Handbook, Section 9.000, Establishment

Prosecutors’ Handbook Section 10.000/Operations’ Manual Section 20.000, Prioritization

Prosecutors’ Handbook Section 25.000/Operations’ Manual Section 36.000, Administrative Enforcement







