
COMMONWEALTH OF KENTUCKY


Cabinet for Health and Family Services 


Department for Community Based Services

Division of Family Support



Operation Manual



Transmittal Letter No. 383   



April 1, 2011

To:
All Field Staff

Subject:     2011 Federal Poverty Level Guidelines (FPL) and Miscellaneous Changes
This OMTL is created to:
· Revise manual sections affected by changes to the federal poverty guidelines;

· Incorporate policy changes regarding KHIPP;

· Incorporate policy regarding changes to the mileage rates used to determine self employment expenses; and

· Incorporate the remaining Policy Updates in Volume X into their designated manual sections in order to obsolete Volume X. 
Volume I

The Table of Contents is revised to add MS 0021, General Overview of KAMES Inquiry.  

MS 0021, General Overview of KAMES Inquiry, is created to incorporate policy from Volume VI, MS 1400, General Overview of Inquiry, as it is now obsolete.  It is further created to explain all options on the KAMES Inquiry Menu.
Volume IV

The Table of Contents is revised to remove MS 2160, as it is now obsolete.
MS 1212, Family MA Interview Process, is revised to remove the reference to form PA-41, Health Insurance Letter, as this is no longer required. 

MS 1251, Family/AFDC Related Medicaid Documentation, is revised to remove the reference to form PA-41, Supp A, KHIPP Cover Letter, as this is no longer required.
MS 2100, TPL Procedures, is revised to change the wording regarding third party liability.

MS 2130, TPL Responsibilities, is revised to remove the directive to complete appropriate forms, as this is no longer required.  It is further revised to include a link to MS 2150.

MS 2150, KHIPP Overview, is revised to incorporate the new policy and procedures regarding the KHIPP program.  It is further revised to add a link to the KHIPP website.  
MS 2160, KHIPP Procedures, is now obsolete, as policy and procedures regarding KHIPP have changed.  Any current information has been incorporated into MS 2150.

MS 2310, Sanctioned Individuals, is revised to remove references regarding sanctions for individuals who do not comply with KHIPP as this is no longer applicable.
MS 2980, TMA Changes Requiring Action, is revised to:

· Add the statement TMA cases cannot be transferred during a report month, until the TMA reporting process is completed; and

· Add procedures for when a TMA case discontinues in error.

MS 3450, Income Scales, is revised to incorporate the new FPL income scales which are effective 4/1/11. It is further revised for clarity and to remove the reference to interest bearing checking and savings accounts as interest is no longer countable income.  

MS 3550, Farm/Business, is revised to:

· Change the mileage rate allowed as a deduction for business purposes if the vehicle expenses are directly attributable to the operation of the business enterprise – provided the person uses their private vehicle.  The mileage deduction is now equivalent to the amount shown on the federal tax return.  If a tax return is not filed use the IRS mileage rate.  This information can be accessed at: http://www.irs.gov.  To access the current year’s mileage rate enter the term “mileage rate” in the search box; and

· Reformat for clarity and to match policy found in Volume IVA regarding farm and business income. 
MS 3770, Deductions for Farm/Nonfarm Income, is revised to change the mileage rate allowed as a deduction for business purposes if the vehicle expenses are directly attributable to the operation of the business enterprise – provided the person uses their private vehicle.  The mileage deduction is now equivalent to the amount shown on the federal tax return.  If a tax return is not filed use the IRS mileage rate.  This information can be accessed at: http://www.irs.gov.  To access the current year’s mileage rate enter the term “mileage rate” in the search box.
MS 4455, Farm Business/Self-Employment Income, is revised to change the mileage rate allowed as a deduction for business purposes if the vehicle expenses are directly attributable to the operation of the business enterprise – provided the person uses their private vehicle.  The mileage deduction is now equivalent to the amount shown on the federal tax return.  If a tax return is not filed use the IRS mileage rate.  This information can be accessed at: http://www.irs.gov.  To access the current year’s mileage rate enter the term “mileage rate” in the search box.
Volume IVA

The Table of Contents is revised to delete the following manual sections as these are obsolete and incorporated into other manual sections:
· MS 1480, Recertification Process;

· MS 1490, Interims; 

· MS 5010, KHIPP Requirements ; and 

· MS 5150, Computation. 
The Table of Contents is further revised to change the name of the following manual sections:

· MS 1500 to Adult MA Recertifications/Interim Changes; and
· MS 4900 to State Supplementation Payments (SSP) Overview.
MS 1480, Recertification Process, is obsolete as it has been incorporated into MS 1500. 
MS 1490, Interims, is obsolete as it has been incorporated into MS 1500.

MS 1500, Scheduling and Interviewing Procedures for Recertifications, is revised to:

· Change the title to “Adult MA Recertifications/Interim Changes”;

· Incorporate material from MS 1480 which is now obsolete;

· Incorporate material from MS 1490 which is now obsolete;

· Remove any references to completing the PA1A for interviews conducted by telephone as this was a requirement for cases on the PA-62 system; and

· Remove references to conducting phone interviews for individuals that are institutionalized as this is not correct policy.  Phone interviews are only allowed in limited circumstances.  

MS 1690, KHIPP Overview, is revised to incorporate the new procedures regarding the KHIPP program.
MS 2250, Farm/Business, is revised to:

· Change the mileage rate allowed as a deduction for business purposes if the vehicle expenses are directly attributable to the operation of the business enterprise – provided the person uses their private vehicle.  The mileage deduction is now equivalent to the amount shown on the federal tax return.  If a tax return is not filed use the IRS mileage rate.  This information can be accessed at: http://www.irs.gov.  To access the current year’s mileage rate enter the term “mileage rate” in the search box; and

· Reformat for clarity and to match policy found in Volume IV regarding farm and business income. 

MS 2450, Self-Employment, is revised to change the mileage rate allowed as a deduction for business purposes if the vehicle expenses are directly attributable to the operation of the business enterprise – provided the person uses their private vehicle.  The mileage deduction is now equivalent to the amount shown on the federal tax return.  If a tax return is not filed use the IRS mileage rate.  This information can be accessed at: http://www.irs.gov.  To access the current year’s mileage rate enter the term “mileage rate” in the search box.
MS 3920, Medicaid Works Financial Eligibility, is revised to incorporate the FPL income scales which are effective 4/1/11.

MS 4330, Financial Eligibility, is revised to incorporate the FPL income scales which are effective 4/1/11.

MS 4455, Income Limits for Medicare Savings Program, is revised to incorporate the FPL income scales which are effective 4/1/11.

MS 4460, Medicare Savings Program Income, is revised to incorporate the FPL income scales which are effective 4/1/11.
MS 4900, State Supplementation Overview is revised to:

· Change the title to State Supplementation Payments (SSP) Overview;

· Incorporate policy from MS 5150, Computation, which is now obsolete; and

· Incorporate policy from Volume X, MS 99778, Changes in Restoration and Supplemental Processing, which is now obsolete.  

MS 5010, KHIPP Requirements, is now obsolete, as policy and procedures regarding KHIPP have changed.  Any current information has been incorporated into MS 1690.
MS 5150, Computation, is now obsolete as it is incorporated into MS 4900.

Volume VI

The Table of Contents is revised to delete the following manual sections:  

· MS 1400, General Overview of Inquiry;

· MS 3680, Entering Unpaid Balance;
· MS 3810, Entering Cost of Care;
· MS 4255, TMA; 
· MS 5350, Issuing Restorations; and

· MS 5405, Manually-Issued Supplementals.

MS 1400, General Overview of Inquiry, is obsolete as it has been incorporated into Volume I, MS 0021, KAMES General Overview of Inquiry.  

MS 3680, Entering Unpaid Balance, is obsolete as policy no longer applies.

MS 3810, Entering Cost of Care, is obsolete as policy no longer applies.  

MS 4255, TMA, is obsolete as part of the policy no longer applies and part of the policy is incorporated in MS 2980, TMA Changes Requiring Action.

MS 5350, Issuing Restorations, is obsolete as it is incorporated into Volume IVA, MS 4900, State Supplementation Overview.
MS 5405, Manually-Issued Supplementals, is obsolete as it is incorporated into MS 4900, State Supplementation Overview.    

Volume X

The following OMU’s are deleted as they are incorporated into their designated manual sections:

MS 99548, TMA Recertification Expansion, is obsolete as part of it was incorporated into the manual in a previous OMTL and the remainder is incorporated into Volume IV, MS 2980, TMA Changes Requiring Action;

MS 99627, Spend Down Changes, is obsolete as it was incorporated into the manual with a previous OMTL;

MS 99690, Long Term Care Certification Automation, is obsolete as the policy manual section it referenced no longer applies and is also obsolete; 

MS 99758, KAAAP Case Summary Screen, is obsolete as this does not pertain to policy and should have not been included in Volume X; and 
MS 99778, Changes in Restoration and Supplemental Processing is obsolete as it is incorporated into Volume IVA, MS 4900, State Supplementation Overview.  The K-TAP and SNAP sections have previously been incorporated in Volume II, MS 6770, Providing Supplementals, Volume III, MS 2180, Supplemental Payments, and Volume I, MS 0950, Claims Repayment Methods.

Volume X is now obsolete.  










      Patricia R. Wilson, Commissioner






