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Subject:
Policy Manual Updates to Volumes I, III, and IIIA
This OMTL is created to revise several manual sections for clarity and comprehension in Volumes I, III, and IIIA.
Volume I

MS 0230, Limited English Proficiency (LEP), is revised to state the primary language is based on the individual’s statement not the individual’s appearance or worker’s perception. 
MS 0590, Federal Benefit Changes, is revised to include the timeframes for completing manual conversions. 

MS 0640, Voter Registration, is revised to specify that voter registration must be offered to the head of household.

MS 0650, Voter Registration Procedures, is revised to describe the automated process on KAMES.  Form PAFS-706, Voter Registration and Declination, is generated at each application, recertification, and address change.
Volume III
The Table of Contents is revised to remove: 

- MS 2846, Work Expense Standard;


- MS 2849, Dependent Care Deduction;


- MS 2855, Time Limited Deduction; and 


- MS 2859, $30 Deduction.

It is also revised to rename:


- MS 2840, Deductions, to Earned Income Deductions; 


- MS 2843, General Restrictions, to Earned Income Deduction Restrictions and Good Cause; 


- MS 2857, $30 and 1/3 Deduction, to Time-Limited Deductions; and

- MS 3650, Unemployed Parent (UP) Program, to Unemployed Parent Program.
MS 2003, Extensions of 60-Month Lifetime Limit, is revised to specify only a K-TAP parent can receive an extension to provide care for a household member with a disability.
MS 2840 is renamed Earned Income Deductions and revised to incorporate MS 2846 and MS 2849.

MS 2843 is renamed Earned Income Deduction Restrictions and Good Cause, and is revised to remove obsolete policy. 

MS 2846 and MS 2849 are obsolete and the information is incorporated into MS 2840.
MS 2855 and MS 2859 are obsolete and the information is incorporated into MS 2857.
MS 3650, Unemployed Parent (UP) Program, is renamed Unemployed Parent Program and revised to state form PA-1C, Supplement D must be completed for both parents and minor wording changes.

MS 3860, WIN Reimbursement Process, is revised to include information regarding sanctioned WIN individuals and payment processing.

MS 5010, Kinship Care Application Process, is revised to include if a Kinship Care child is active in a K-TAP case, the Kinship Care application date is entered on KAMES as the month after the K-TAP case is discontinued.

MS 5090, Kinship Care Benefit Payments, is revised to clarify that $49 is used as the child’s portion to calculate the amount of Kinship Care owed to the Kinship Care caregiver for every month that K-TAP was also received in the parent’s case, except for a month in which a claim is established.  This section is further revised to state the Kinship Care application date should be entered on KAMES as the effective date the child is removed from the K-TAP case.
Volume IIIA

MS 4700, Conciliation Process, is revised to state form KW-204, Conciliation Notice must be issued within 3 work days after identification of an issue and other minor wording changes.

MS 5365, Fee Payments, is revised to clarify if a fee payment exceeds $200; more than one payment is issued.
Volume VII

MS 0380, Sanction (HRJAS3H1) Screen, is revised to update the sanction reason codes.

     Patricia R. Wilson, Commissioner






