
COMMONWEALTH OF KENTUCKY


Cabinet for Health and Family Services


Department for Community Based Services


Frankfort, Kentucky






Operation Manual



Transmittal Letter No. 374


November 1, 2010

To:
All Field Staff

Subject:
Various Changes to Volumes I, III, IIIA, and VII
Volume I

The Table of Contents is revised to correct the name of MS 0110, Report of Nonreceipt of Benefits Issued by Check.

MS 0110, Report of Nonreceipt of Benefits Issued by Check, is revised to state that duplicate checks have “Duplicate Check” stamped in red in the middle of the check.
MS 0170, Subpoenaed Information, is revised to state that information is released to a grand jury only if the investigation involves alleged fraud in benefit programs administered by the Cabinet.

Volume III

The Table of Contents is revised to change the name of MS 2260, Married Dependent Children, to Married Minor Teen and to delete MS 2872, Prospective Budgeting.

MS 2003, Extension of 60-Month Lifetime Limit, is revised to remove the requirement to enter information related to the domestic violence service plan on the TAA.
MS 2007, KWP Full Family Sanction, is revised to clarify a Full Family Sanction is applied when the individual has received K-TAP for 6 or more months in his/her lifetime and been sanctioned for 3 months after 8/1/05.  Information was included to state that STEP will not allow a sanction to be entered for a “W” case.  References to food benefits have been changed to SNAP.  
MS 2120, K-TAP Application/Recertification Interviews, is revised to include the Transitional Assistance Agreement (TAA) is to be reviewed and signed at each application and recertification.  This section is also revised to state voter registration is completed only for the applicant/specified relative.  This section is further revised to state monthly benefits issued via EBT can be accessed from the EBT account on the first day of the month whether issued at first or second issuance.
MS 2135, Employment Assessment, is revised to remove information regarding updating activities on the TAA when an individual becomes employed.
MS 2215, Technically Excluded Individuals, is revised to include a nonresponsible specified relative, not included in the K-TAP case, is coded T-64 and if the individual has a spouse, the spouse is coded T-65.  Additional codes for individuals are included as well.
MS 2260, Married Dependent Children, is renamed Married Minor Teen, and revised to state if a married minor teen lives with a parent or a nonresponsible relative without his/her spouse, the married minor teen is considered a child.  If the married minor teen lives with his/her spouse and a parent or nonresponsible relative, the married minor teen is considered an adult.

MS 2328, Relationship, is revised to clarify that a nonresponsible specified relative should be coded T64 and, if applicable, T65 if he/she does not choose to be included in the K-TAP case.  It also states if the nonresponsible relative wishes to be included in the case, he/she must meet technical and financial eligibility requirements and is coded M06. 
MS 2367, Verification of Voluntary Absence, is revised to clarify absence of the parent is not required to be verified by system inquiry; however, this is an acceptable verification source.

MS 2872, Prospective Budgeting, is obsolete as it was incorporated into MS 2800 effective 10/1/10.

Volume IIIA

The Table of Contents is revised to change name of MS 4652, PA-33 Process, to KWP Participation Monitoring and Tracking Process. 

MS 4005, KWP Participation Requirements, is revised to remove that activities must be listed on the TAA.
MS 4130, Resource Directory, is revised to include a statement that Components with an End Date prior to 8/1/2010 will not be displayed.  This section is further revised to change the language that an activity with no component must be on the TAA to indicate the activity must assist the participant in achieving their work goal.
MS 4210, Vocational Educational Training, is revised to explain a system change implemented to how JSE components are entered.  New questions have been added to the component screen to help identify the purpose for the JSE component being entered.
MS 4215, Short-term Training, is revised to indicate if new training classes are questionable, the class curriculum can be sent to FSSB for review.  This section is also revised to state training must be in accordance with the KWP individual’s job goal, and removed the requirement that the training must be listed on the TAA.  This section is further revised to include that the requirement to monitor and track attendance using form PA-33, Verification of Kentucky Works Participation or other participation verification should be explained to the provider. 
MS 4217, Coding Vocational Educational Training, is revised to explain a system change implemented to how JSE components are entered.  New questions have been added to the component screen to assist in identifying the purpose for the JSE component being entered.
MS 4350, Non-core and Allowed Activities, is revised to remove that an activity must be listed on the TAA in order for an individual to be sanctioned.
MS 4410, Staff Roles and Responsibilities, is revised to indicate the TAA is completed at application and recertification and to remove the TAA must be updated at case change.
MS 4515, Addressing Barriers to KWP Participation, is revised to state the TAA consists of an employment goal and any special limitations and that the TAA is updated at application and recertification.  
MS 4520, K-TAP Transitional Assistance Agreement, is revised to simplify the steps in creating and revising the TAA.  This manual section is further revised to include static language to be entered on the TAA for the individual’s steps and supportive services provided by the Cabinet for Health and Family Services.
MS 4652, PA-33 Process, is renamed KWP Participation Monitoring and Tracking Process and to clarify that participation can be verified with written documents other than form PA-33, and that form PA-33 must be received in order to issue transportation payments.  
MS 4750, Applying the KWP Sanction, is revised to clarify the 3 cumulative months of sanction must be received after 8/1/05 in order for a case to be considered Full Family Sanction. 

MS 5270, Approval for CCAP, is revised to remove the reference to form DCC-87, Change Report for Child Care Assistance, as the form is obsolete.  Changes can be reported either by e-mail or form PAFS-628, Exchange of Information.
Volume VII

MS 0260, Component Activity (HRJAS3D2) Screen, is revised to include questions and fields for the JSE component to indicate whether the month is considered an allowable month, countable participation month, or for reporting purposes only.  All of the additions are bolded.

MS 0300, STEP Payments (HRJAS3E2) Screen, is revised to include if there is an active component, the component must be tracked prior to issuing any retroactive transportation payments from the STEP Payments Screen.

MS 0360, Monthly Tracking (HRJAS3G1) Screen, is revised to clarify participation can be verified with written documents other than form PA-33, and that form PA-33 must be received in order to issue transportation payments.  

MS 0580, Component List (HRJAS3KJ) Screen, is revised to show the additions to the inquiry screen for JSE component that indicate whether a month is considered as an allowable month, countable participation month, or for reporting purposes only.  All of the additions are bolded.


Patricia R. Wilson, Commissioner






