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Various Changes to Volumes I, III, IIIA and VII 
Volume I

MS 0115, Replacement of a Check that is Cashed, is revised to clarify that replacement checks are no longer mailed to the local office when a cashed check is sent to view the endorsement. Once the individual completes form PAFS-60, Affidavit, attesting that the signature is not his/hers, the decision regarding replacement of the check is made by Treasury. 
Volume III

The Table of Contents is revised to add MS 2190, Notification Requirements, MS 2810, Determination of Income Eligibility, and MS 2820, Determination of Benefit Amount.  In addition, the titles of the following manual sections are revised:  MS 2800 to Computation of Countable Income, MS 2185 to K-TAP and Kinship Care Underpayments, and MS 2195 to Return of TANF Benefits.  It is further revised to delete MS 2802, Standard of Need, and MS 2808, Introduction to Payment Determination, as they are obsolete.

MS 2005, TANF Benefit Tracking, is revised to clarify that any month for which an individual voluntarily returns his/her benefits is not considered toward the 60-month lifetime limit.  
MS 2160, Case Action on Applications, is revised to correct the link in item F and to add information from Volume VI, MS 4140, Incomplete Application.

MS 2175, Processing Recertification’s and Case Changes, is revised to include information and examples concerning the adverse action period and cutoff.  This section is further revised to change references to food benefits to SNAP.
MS 2180, Supplemental Payments, is revised to correct the link in the first paragraph to MS 2800 and to add information about the need for supervisory sign off for supplemental payments.
MS 2185, Determination of MA Eligibility, is renamed K-TAP and Kinship Care Underpayments, and revised to remove the MA information and add information formerly found in Volume I, MS 1863.
MS 2190, Notification Requirements, is created to relocate information formerly found in MS 2195 and add information concerning the Request for Information notice.
MS 2195, Notification Requirements, is renamed Return of TANF Benefits and contains policy and procedures used when an individual voluntarily returns TANF benefits.
MS 2198, Direct Deposit, is revised to clarify that there are two ways to receive K-TAP and Kinship Care benefits and to add information concerning the start up of direct deposit.
MS 2610, Child Support and/or Spousal Support, is revised to include the new unearned income type, “IM CHLD SUPP” and to include information regarding how to consider arrearages received by the family.
MS 2730, Contract Employment, is revised to add information found in Volume VI, MS 3370.

MS 2800, Introduction to Ratable Reduction Budgeting, is renamed Computation of Countable Income.  MS 2800 is revised to incorporate information formerly found in MS 2872, Prospective Budgeting, and the information about ratable reduction is moved to MS 2820, Determination of Benefit Amount.
MS 2802, Standard of Need, is obsolete, and the information is moved to MS 2810.

MS 2808, Introduction to Payment Determination, is obsolete, and the information is moved to MS 2820, Determination of Benefit Amount.

MS 2810, Determination of Income Eligibility, is created to incorporate the information formerly found in MS 2802 and MS 2825, Gross Income.
MS 2820, Determination of Benefit Amount, is created to incorporate information formerly found in MS 2800 and MS 2808.

MS 3000, Requirements for Child Support Action, is revised to clarify that a non-responsible relative is required to cooperate with Child Support Enforcement (CSE) and law enforcement officials in all phases of support activity.
MS 5090, Kinship Care Benefit Payments, is revised to add an example of how to determine the Kinship Care amount when the KC caretaker received K-TAP for 3 children and only 2 children were approved for KC.
Volume IIIA

MS 4245, Calculating Hours of Participation for WEP/COM, is revised to include a single caretaker relative (coded M06) with a child under 6 years old is required to complete 20 hours per week in KWP.  This manual section is also revised to include if a KWP individual does not meet their KWP permitted hours the worker does not enter the “Deem Core” hours as this causes a federal file error.  This manual section is further revised to change food benefits to SNAP benefits and clarify that participation verification is not limited to form PA-33, Verification of Kentucky Works Participation.
MS 4250, Employment, is revised to clarify Work Study and Ready-to-Work hours are averaged and converted and to include the “Report/Verify Timely” question should be answered “N” for these sources of income.
MS 4650, Monitoring and Tracking Participation, is revised to correct the report name of KWP Case Status Report-Denominator-P88, HRJASPX6, to clarify that participation verification is not limited to form PA-33, Verification of Kentucky Works Participation, and to include a statement that deemed hours should not be entered if the KWP permitted hours are not met for WEP?COM activities.
MS 4660, Excused Absences/Approved Holidays, is revised to include an example of calculating hours used for an excused absence or holiday when a KWP individual’s scheduled hours vary daily.  This section also clarifies an absence can be considered excused if the provider annotates on form PA-33, Verification of Kentucky Works Participation, or other verification.  The section is further revised to state when determining the weekly average hours of participation, the hours attended is divided by 4.3 and the result is rounded up to the nearest whole number.

MS 4770, Curing the KWP Sanction in Active K-TAP Cases, is revised to state that a sanctioned individual cannot receive supportive services.  It is also revised to clarify an individual must participate the required number of hours within 15 calendar days to cure the KWP sanction and to explain how to determine these hours.
MS 4780, Curing the KWP Sanction at Reapplication, is revised to state that individuals with a full family sanction must participate for 15 days prior to approval each time the individual reapplies.  Revisions also clarify the individual must complete the required number of hours within the 15 days and explain how to determine the required hours.
Volume VII

The Table of Contents is revised to rename MS 0860, System Generated PA-33/KW133/WIN-1, to System Generated PA-33/WIN-1 and to rename MS 0880 System Generated PA-33/KW133/WIN-1 Inquiry, to System Generated PA-33/WIN-1 Inquiry.  

The following System Tracking for Employability Programs (STEP) manual sections have been revised to reflect system changes to remove outdated information from the STEP system, such as WTW information and unavailable options. 
MS 0200, STEP Main Menu (HRJAS3L) Screen
MS 0220, General Information (HRJAS3A1) Screen
MS 0260, Component Activity (HRJAS3D2) Screen
MS 0800, Case Management Reports (HRJAS3R1) Screen

MS 0860, System Generated PA-33/WIN1 (HRJAS3R6) Screen

MS 0880, System Generated PA-33/WIN1 (HRJAS3R7) Inquiry Screen

MS 1000, Resource Directory Submenu (HRJAS3N1) Screen

MS 1020, Component List (HRJAS3WS) Screen, is revised to only display Component IDs with an End Date after 8/1/2010.  

MS 1220, Contractor Component Activity (HRJAS3I2) Screen


Patricia R. Wilson, Commissioner






