
COMMONWEALTH OF KENTUCKY


Cabinet for Health and Family Services


Department for Community Based Services


Frankfort, Kentucky






Operation Manual



Transmittal Letter No. 371


October 1, 2010
To:
All Field Staff

Subject:
Cost of Living Adjustments (COLA) and Changes for Clarity to 
Volumes II and IIA
VOLUME II

The Table of Contents is revised to change the reference to Food Stamp Program Definitions to SNAP Definitions. It is also revised to remove MS 2760, Claims, MS 3130, Verification, and MS 3150, Recertifications by SSA, as they are obsolete. It is further revised to add MS 2790, Regional Responsibilities for DAAs and GLAs. 
MS 2010, Relatives as a Separate Household, is revised for clarity to move an example from item B to item A.  It is further revised to change references from food benefits to SNAP benefits. 
MS 2510, Duplicate Participation of Residents of Shelters for Victims of Abuse, is revised to remove references to “him/her” as federal regulation state policy only applies to women who are victims of abuse. 
MS 2660, Center Responsibilities, is revised to move information on the quarterly review findings to the newly-created MS 2790, Regional Responsibilities for DAAs and GLAs. 
MS 2730, Group Living Facility Responsibilities, is revised to remove information on the quarterly review findings as this does not apply to GLAs. 

MS 2760, Claims, is obsolete as this information has been moved to MS 2790 . 

MS 2790, Regional Responsibilities for DAAs and GLAs, is created to provide policy regarding the Region’s responsibilities with regards to quarterly reporting. It is also created to add guidelines at the request of Regional staff on how to conduct the quarterly visit to the DAAs.   
MS 3100, SNAP Applications by the Social Security Administration, and MS 3120, Eligibility Determination for SNAP Applications from SSA, are revised to correct references from SN-101 to SNS-101. MS 3120 is also revised to change the reference from KIM-100 to FS-1 and to add procedures for recertifications that was previously in MS 3150 as MS 3150 is obsolete. It is further revised to change references from food benefits to SNAP benefits. 
MS 3130, Verification, is removed as it is obsolete. 

MS 3150, Recertifications by SSA, is removed as it is obsolete.

MS 3155, Prelease SSI/SNAP Applications, is revised to change the reference from the KIM-100 to the FS-1 and to remove the reference to MS 3130 as it is obsolete.
MS 5050, Countable Resources, is revised to remove vacation funds that are not withdrawn as countable resources as these are not considered liquid. 

MS 5220, Countable Income, is revised to remove the reference to Youthbuild income. It is also revised to add an example of when a payee receives money for a non household member but does not keep any of it. 

MS 5400, Deductions-General, is revised as the result of the annual COLA to update the maximum shelter to $458 and to update the standard deduction for household sizes of 1-3 to $142.

MS 5650, Budgeting Income, is revised to add transportation, and other miscellaneous personal expenses other than room and board to the list of allowable expenses from Ready to Work Income as these were erroneously removed.  

MS 6210, Scheduling Recertifications, is revised to add procedures for scheduling an appointment for an expedited approval with a 2-month certification period that was formerly in Volume VI, MS 1209. 

MS 6320, Scope of the Interview, is revised to remove the reference to the FS-8, Food Benefits Reporting Requirements Handout, as this form is obsolete and the reporting requirements are in the approval, change and no change notices. It is also revised to change the title of form FS-120 from “Information Needed to Process a Food Stamp Application” to “Information Needed to Process a Supplemental Nutrition Assistance Program Application” and to change references from food benefits to SNAP benefits. 
MS 6430, Expedited Services Criteria, is revised to clarify that verification of drug treatment program participation or completion is not required for expedited  services. 
MS 7050, Sources of Verification, is revised as the result of a Food and Nutrition Services (FNS) clarification to clarify policy on situations where an individual is working under another name and/or social security number.
VOLUME IIA
The Table of Contents is revised to change the title from, Food Stamp Program Work Requirements, to Supplemental Nutrition Assistance Program (SNAP) Work Requirements. 

MS 1550, Work Registration Procedures, and MS 2500, Procedures for Non-Exempt ABAWD, are revised to change the title of form FSET-101, Food Stamp Employment and Training Fact Sheet, to SNAP Employment and Training Fact Sheet. 

MS 2250, Components, is revised to change the title of form FSET-104, Food Stamp Program Employment and Training Referral to SNAP Employment and Training Referral.
VOLUME X

OM Policy Update No. 03-11, MS 99614, Benefits for Children of Women Vietnam Veterans, is obsolete as it has previously been incorporated. 

Patricia R. Wilson, Commissioner






