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All Field Staff

Subject:
Various Changes to Volumes I, III and IIIA 
Volume I

The Table of Contents is revised to reflect the new title of MS 0110, Report of Nonreceipt of Benefits Issued by Check. 
MS 0100, Returned Checks, is revised to state that the Division of Family Support notifies the local DCBS office of any returned checks.

MS 0110, Request for Duplicate Check, is renamed to Report of Nonreceipt of Benefits Issued by Check and revised to state that all reports of nonreceipt or lost/stolen checks are reported to the Division of Family Support. 

MS 0115, Replacement of Check that is Cashed, is revised to state that form PAFS-60, Affidavit, completed for the replacement of checks that have been cashed, is sent to the Division of Family Support.  Also, a statement is added that the Kentucky State Treasury controls if and when a check is replaced.   
MS 0450, The Hearing Process, is revised to remove the reference to form KWP-205 as it is now obsolete.  

Volume III

MS 2203, FAD Eligibility Determination, is revised to state that citizenship must be verified prior to FAD payments being issued.

MS 2209, FAD Payment Adjustments, is revised to clarify the process.

MS 2328, Relationship, is revised to clarify relatives of half-blood can meet the definition of a specified relative.

MS 2379, Incapacity Determinations, is revised to include a statement that it is acceptable to submit patient records with form PA-601T.
MS 2500, Income – General Information, is revised to remove the need for verification of financial aid.
MS 2610, Child Support and/or Spousal Support, is revised to state the monthly total is displayed on the “DCSE Escrow Review” screen.

MS 3655, The Qualifying Parent and Prior Labor Market Attachment, is revised to state work history outside the U.S. does not need to be converted to U.S. currency.

Volume IIIA

MS 4005, KWP Participation Requirements, is revised to clarify “W” cases can meet the “All Family” participation rate if one parent completes the core hour requirement of 30 hours per week.
MS 4100, KAMES Referral Process, is revised to advise field staff to allow batch cycle to process for caseload changes to be effective on STEP.
MS 4217, Coding Vocational Educational Training, is revised to clarify the second parent can complete the hours in a core or non-core activity when the first parent is participating in an educational activity.

MS 4220, Job Readiness Assistance/Job Search, is revised to add JRA classes can be for two weeks, if it is offered by contractors.  Use of form KW-300, KWP Job Search Documentation, is also added as an option for participants to log job search information.  References to the GJS code for Job Search are removed and replaced with JRA.  Information regarding weekly follow-up for Job Search is changed to monthly.
MS 4230, Community Service, is revised to add a statement not to report hours in excess of the FLSA calculation.  Revisions also clarify that “W” cases meet the “All Family” participation rate if one parent completes the core 30-hour requirement.
MS 4245, Calculating Hours of Participation for WEP/COM, is revised to add an example of correct entry when a participant completes more hours than permitted by the FLSA calculation.  
MS 4250, Employment, is revised to state usage of the SEE component is mandatory.

MS 4270, Work Experience Program (WEP), is revised to include an example of correct procedures when a participant completes more hours in a WEP activity than permitted by the FLSA calculation.  Revisions also clarify “W” cases meet the “All Family” participation rate if one parent completes the core 30-hour requirement.
MS 4650, Monitoring and Tracking Participation, is revised to state average hours an individual participated is rounded up and update the reports which should be reviewed monthly to ensure participation is captured correctly.

MS 4652, PA-33 Process, is revised to state that transportation should be withheld during the conciliation process.

MS 4750, Applying the KWP Sanction, is revised to state that if the benefit amount is zero, the case automatically discontinues and to change references of food benefits to SNAP.

MS 4780, Curing the KWP Sanction at Reapplication, is revised to state if an individual has been participating in a core activity for 15 days or more and for the required KWP hours, this will cure the full family sanction.

MS 5350, Overview of Supportive Services, is revised to state that sanctioned members must cure the sanction before any supportive services are paid and that they can be backdated to the cure begin date.  This section is also revised to state that supportive service payments cannot be made during conciliation.

MS 5388, Supportive Services Refunds and Adjustments, is revised to state forms PAFS-61, Notice of Returned Check and Authorization for Disposition, are sent to the Family Self Sufficiency Branch (FSSB).


Patricia R. Wilson, Commissioner






