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Subject:  Changes to STEP Tracking Screen and Incorporation of Volume VI Material
Volume III

The Table of Contents is revised to remove MS 2886, Nonrecurring Lump Sum Gross Income, MS 2892, Applications During Ineligibility Period and MS 2900, General Information.  Also, MS 2240 is renamed K-TAP Family with Two Parents.
MS 2120, K-TAP Application/Recertification Interview, is revised to incorporate information formerly found in MS 2900.

MS 2160, Case Action on Applications, is revised to incorporate information formerly found in MS 2892.

MS 2180, Supplemental Payments, is revised to incorporate information formerly found in Volume VI, MS 5405.

MS 2210, Introduction to Technical Eligibility Requirements, is revised to include information formerly found in Volume VI, MS 1590.

MS 2240, Two Parent Family, is renamed K-TAP Family with Two Parents and revised to incorporate information formerly found in Volume VI, MS 1630.
MS 2250, Family with Minor Parent, is revised to incorporate information formerly found in Volume VI, MS 1620.
MS 2316, School Attendance Requirement, is revised to incorporate information formerly found in Volume VI, MS 5540.
MS 2324, KWP Exemption Criteria, is revised to include information regarding receipt of a spot check when an IM ID code is changed to R57, R58 or R52.  

MS 2326, Minor Teen Parents, is revised to include information formerly found in Volume VI, MS 5530.

MS 2377, Incapacity, is revised to include information formerly found in Volume VI, MS 1910. 
MS 2425, Individual Development Account, is revised to incorporate information formerly found in Volume VI, MS 3060.

MS 2630, Non-recurring Lump Sum Income, is revised to incorporate information formerly found in MS 2886.
MS 2700, Introduction to Earned Income, is revised to incorporate information formerly found in Volume VI, MS 3300 and MS 3365.

MS 2770, Self-Employment Income, is revised to incorporate information formerly found in Volume VI, MS 3440.

Volume IIIA

MS 4005, KWP Participation Requirements, is revised to explain JST components are coded as a VOC component.  

MS 4210, Vocational Educational Training, is revised to include advanced degrees as an acceptable vocational educational training.  

MS 4250, Employment, is revised to include information on the STEP Monthly Tracking screen and changes in the tracking process. 

MS 4650, Monitoring and Tracking Participation, is revised to include changes to the STEP Monthly Tracking screen.

MS 4652, PA-33 Process, is revised to clearly state there is no need to track components for KWP individuals who do not return verification of attendance.  

MS 4660, Excused Absences/Approved Holidays, is revised to include changes to the STEP Monthly Tracking screen.

MS 4700, Conciliation Process, is revised to include information on accessing the STEP Conciliation Notice History screen.  

Volume VI
The Table of Contents is revised to remove the following sections:

- MS 1000, Overview;

- MS 1442, Birthdate Inquiry;

- MS 1480, Claims Inquiry;
- MS 1590, Including the Nonresponsible SR When the SR is Technically Ineligible;

- MS 1620, Caretaker Relative Procedures;

- MS 1630, Spouses Applying for K-TAP with No Common Child;

- MS 1635, SSI Parent in K-TAP Household;

- MS 1650, Couple with Common and Unrelated Children;

- MS 1700, IM Representative/Payee;

- MS 1850, Answering “Are There Any Other Fathers?”;
- MS 1910, Incapacity;

- MS 1930, Deprivation Changes;

- MS 1940, Deprivation Change Procedures;
- MS 1950, Recent Desertion;

- MS 2200, Verification of Student Status;

- MS 2202, Child Turning 18 Years Old;

- MS 2505, K-TAP Work Registration;

- MS 2510, Qualifying Parent;

- MS 2892, Applications During Ineligibility Period;

- MS 3060, Individual Development Account;

- MS 3120, Pending for Zero Income;

- MS 3300, Wages for a Specific Program;

- MS 3360, Pending Wages for Verification;

- MS 3365, Removing Wages;

- MS 3395, Earned Income Disregard;

- MS 3440, Self-Employment Screen;

- MS 3450, Farming;

- MS 5000, Overview;

- MS 5200, Overview;

- MS 5300, General Information;

- MS 5400, Issuing Supplementals;

- MS 5405, Manually-Issued Supplementals;

- MS 5410, Supervisory Approval of Supplementals;

- MS 5415, Supplemental Processing;

- MS 5420, Stopping Supplementals;

- MS 5520, Noncooperation with DCSE/MSE;

- MS 5530, Unsupervised Teen Parents;

- MS 5540, Teens and School;

- MS 5800, Benefit Reduction;
- MS 5910, RMDS Reports;

- MS 5970, RDS Reports; and 

- MS 5975, KAMES Notices.

All of the manual sections listed as removed from the Volume VI Table of Contents are obsolete as part of an ongoing effort to update and streamline the Operation Manual.  Some contained out-of-date or duplicate information, and some are incorporated into Volume III. 

Patricia R. Wilson, Commissioner






