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A.
Supplemental Nutrition Assistance Program (SNAP) households are divided into two classifications:


1.
Public Assistance (PA) households are those in which all members have applied for, or have been approved for, K-TAP or State Supplementation benefits. 

2.
Nonassistance (NA) households comprise all those SNAP cases not classified as PA households.
B.
PA SNAP households must have a single interview for both K-TAP and SNAP programs at initial application and at recertification at least once per year.  PA households cannot be required to see a different case​worker to obtain benefits for both programs.  

C.
If the SNAP worker begins the interview and deter​mines that the household has been incorrectly classified as a NA household, the worker completes the interview to the extent possible.  If the worker cannot complete the K-TAP application, the worker gives the individual the option to:

1.
Stay to complete the K-TAP application if a K-TAP worker is available; or

2.
Complete form PA-77, Intent to Apply for Medicaid and/or K-TAP (Cash Assistance), and return for an interview.  The appointment letter for the interview must specify the time and date, as well as all information needed to complete the application.]  
D.
If a household is applying for both programs, it is required to submit only one set of verification.  The workers exchange copies of any verification which is pertinent to processing a case action for either program.   

[E.
If a case is a joint application or a related case, KAMES calculates the K-TAP/State Supplementation (IM) case first and the SNAP case next.  If a case is listed as “Next Case”, press enter to see the disposition/calculation for that case and complete the action for that case.] 

To return to the application to change data, type “Names” in the Next Action” field that contains the word “Notes” on the Disposition screen.  After this screen, return to the Household Members screen is not possible.  If necessary to prevent benefits from issuing in error, the case must be placed into pending status through supervisory override.
F.
When a joint application is pending, each application is updated separately.  

[1.
If all verification for both cases is provided, update and dispose the IM application first; then dispose the SNAP case.

2.
If all the verification is provided for the SNAP fits case but not the K-TAP case, process the SNAP case first. 

G.
If, within 30 calendar days following the date the application was filed, sufficient verification for SNAP purposes is avail​able but the household has not provided sufficient verification for K-TAP purposes, do not delay processing the SNAP case.
H.
If the K-TAP case is approved after the 26th of the month, the K-TAP benefits are not counted in the SNAP case for that month.  The K-TAP benefits are counted in the ongoing months.
I.
PA SNAP households must have a joint certification appointment once per year.  Prior to scheduling a PA SNAP recertification appointment, review the K-TAP certification periods and shorten if necessary to match the SNAP case.] 
