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(2)

Other sources of unearned income may be miner's benefits, pensions, insurance, annuities, oil leases, mineral rights, spousal maintenance due to one member of a couple being in LTC facility, etc.  Consider payment received when employee's retirement contributions are withdrawn prior to retirement a resource, not income.  

A.
VERIFY amounts of other unearned income using:


1.
Checks;


2.
Award letters;


3.
Written verification from insurance company; 

4.
Contract; or

[5.
Bank and other financial statements (for investments only).]
B.
Determine the monthly amount of income to be considered in the case in the following manner.


1.
If the income is received on a MONTHLY basis and:



a.
The income is stable, use the monthly amount of income.



b.
The income fluctuates, average the amounts received in the 3 prior calendar months to determine the best esti​mate of the monthly amount.  


2.
If the income is received MORE frequently (e.g., weekly, bi-weekly, semi-monthly), use the amounts received in the 3 prior calendar months, average, and multiple the average by 4 1/3, 2 1/6 or 2, whichever is appropriate, to determine the best  estimate of the monthly amount of income.


3.
If the income is received LESS frequently (e.g., quarterly), prorate over the period intended to cover.  Consider the prorated amount as the best estimate of the monthly amount.

EXAMPLE:  The recipient receives income on a quarterly basis in the amount of $28.  Divide the $28 by 3 and count $9.33 as monthly income.

C.
DOCUMENT the method of verification and the computation of the best estimate of the monthly income.  
