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UNEARNED INCOME is money not earned by direct activity by an individual.  Examples are statutory benefits, miner’s benefits, pensions, insurance, annuities, oil leases, minerals rights, spousal maintenance due to one member of the couple in an LTC facility, etc.  The following are procedures for calcu​lating the best estimate of the monthly unearned income.

A.
CONSIDERATION.


1.
Round the monthly amount of each unearned income type to the nearest dollar (1¢ - 49¢ round down and 50¢ - 99¢ round up).




a.
If the income is received on a MONTHLY basis and:





(1)
The income is reflective of ongoing, use the monthly amount 







of income.




(2)
The income fluctuates, average the amounts received in the 3 prior calendar months to determine the best estimate of the monthly amount.


b.
If the income is received MORE frequently (i.e., weekly, bi-weekly, semi-monthly), use the amounts received in the 3 prior calendar months, average and multiply the average by 4 1/3, 2 /6 or 2, whichever is appropriate, to determine the best estimate of the monthly amount of income.

If the income is received LESS frequently (i.e., quarterly), prorate over the period it is intended to cover.  Consider the prorated amount as the best estimate of the monthly amount.

EXAMPLE:  The recipient receives $28 on a quarterly basis.  Divide the $28 by 3 and count $9.33 as monthly income.


2.
Profit from farm or rental income is considered unearned income if there is no direct activity on the part of the recipient in producing the income.


3.
Consider payment received when employee’s retirement contributions are withdrawn prior to retirement as a resource and not income.  The retirement contribution was considered income in the month earned and withheld by the employer.  Therefore, when it is withdrawn, it is not counted as income again.


4.
Explore the possibility of withheld income information. 


5.
For cases pending over 30 days with good cause refer to Volume IV, MS 1320.

B.
VERIFICATION. 

1.
Verify the income at application, recertification and at the time of a reported change or an anticipation of a change in income. 
2. Self-declaration of income is not acceptable verification.  When income ceases, verify lack of income before removing it from the case.  To verify zero income, see Volume IV, MS 3470. 


3.
The following are types of documents that may be used to verify unearned income:



a.
Award letters from Social Security;



b.
Job service card;



c.
Company pension statement;



d.
Internal Revenue Service records;



e.
Veterans records;



f.
Railroad Retirement records;



g.
Support orders;



h.
Union records;



i.
PA-1610A;



j.
SSA verification forms;



k.
Bendex;



l.
College financial aid award letter;



m.
Contract on sale of property;



n.
Bank and other financial statements (for investments only); 


o.
Statement or copy of checks from the absent parent for support payments; or


p.
Statement from individual providing income to recipient.
C. 
DOCUMENTATION.


Document in comments any unusual circumstance that conflicts with 
KAMES data.] 
