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CONTRACT EMPLOYMENT 

Contract employment is income from jobs in which there is a signed contract; e.g., school teachers, bus drivers.

A.
VERIFICATION

1.
Contract stating salary and terms; 

2.
Employer contact to establish salary;

3.
Employer statement or contact to verify termination of con​tract.

B.
CONSIDERATION

1.
When the individual has a contract/payment agreement compute gross monthly wages by dividing the contract amount by 12 and round to the nearest dollar, unless the contract/payment agreement states income will be paid for fewer months.  

a.
If the contract/payment agreement states the income is received in fewer than 12 months, divide the  amount by the number of months in the contract/payment agreement and round to the nearest dollar.  

b. If the contract/payment agreement states the income is received monthly for 12 months and the individual requests the remainder of the pay in a lump sum prior to the end of the 12-month period, continue to use the annualized figure for the remainder of the 12-month period.

2. If contract employment is self-employment, consider as self-employment.

3. Prorate other contract employment over the life of the contract.

