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INCOME ROUNDING

Use the rounding procedures as follows.


A.
For unearned income:



1.
Use the gross ROUNDED amount of continuing, stable unearned income received on a monthly basis, such as statutory benefits.



2.
For interest income, contributions or other types of nonstable unearned income, use the ROUNDED average of amounts received in the three prior months.



3.
Complete all rounding before and after each calculation for income and deductions.



4.
Round all cents before adding or multiplying weekly, biweekly, semi-monthly, monthly, quarterly or annual income.  When rounding, $.50 to $.99 is rounded up to the next dollar.



5.
[DO NOT round cents before adding or multiplying hourly or daily income.]

B.
For earned income, determine gross monthly wages.  When rounding, $.50 to $.99 is rounded up to the next dollar.  DO NOT round cents before adding or multiplying hourly or daily earnings.  Round before adding or multiplying weekly, bi-weekly, semi-monthly, monthly, quarterly or annual amounts, and round the results.



To obtain the monthly income amount for:



1.
HOURLY - Multiply the number of hours in the pay period by the hourly rate and round to the nearest dollar.



2.
WEEKLY - Round weekly income to nearest dollar.  Combine rounded weekly amounts, average, and round to nearest dol​lar.  Multiply by 13, divide by 3 and round result to nearest dollar.



3.
BI-WEEKLY - Round to nearest dollar.  Combine rounded bi-weekly amounts, average, and round to nearest dollar.  Multi​ply by 13, divide by 6 and round result to nearest dollar.



4.
SEMI-MONTHLY - Round to nearest dollar, average and round, and multiply by 2.



5.
MONTHLY - Round to nearest dollar.


C.
For self-employment:



1.
Round actual dollar and cent amount of gross income to the nearest dollar ($.01-.49, round down;  $.50-.99, round up) and divide by 3 or 12 months, or the number of months in operation, whichever is appropriate, to arrive at the gross monthly amount.  Round the gross monthly amount to the near​est dollar.



2.
Round actual dollar and cent amount of expenses to the near​est dollar and divide by 3 or 12 months, or the number of months in operation, whichever is appropriate, to arrive at the monthly amount.  Round the monthly amount to the nearest dollar.



3.
Subtract monthly expenses from monthly gross income.  Round the result, which is the net profit, to the nearest dollar.

D. Round total of each type of other earned income to nearest dollar.

