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[“I” and KCHIP cases coming due for recertification are identified on the coming due list with the message “Mail-In Recertification”.  KAMES generates form KIP-2SR, Renewal Form for Medical Coverage, for KCHIP and Medicaid “I” category cases.]  

A 30 day grace period is given to all “I” and KCHIP cases discontinued for failure to complete and return forms KIP-2SR or KIP-2SRA, Renewal Form for Medical Coverage – Final Notice.  KIP-2SR or KIP-2SRA recertification forms returned complete, with all required verification, within 30 days from the effective date of discontinuance (first day of Medicaid ineligibility) are entered as a reapplication without requiring a new mail-in application or face-to-face interview. The date the information is returned is used as the date of re-application on KAMES.  

A.
Renewal Form Due Dates


1.
“I” and KCHIP cases coming due for recertification are identified on the coming due list with the message “Mail-In Recertification”. At this time, no action is necessary on the part of the worker.  They should, however, schedule time to complete these recertifications.

2.
[Form KIP-2SR is generated on the 9th of the month prior to the recertification month.  If the 9th falls on a weekend or holiday, the form is generated on the last workday prior to the 9th of the month.]

3.
The completed form KIP-2SR is due in the local office on the last calendar day of the month prior to the recertification month. 


4.
The due date on form KIP-2SR is used to encourage recipients to return their forms prior to the KAMES system due date of the 5th workday of the recertification month.  Workers must enter all forms KIP-2SR received prior to close of business on the 5th workday of the recertification month.  Recertifications will process correctly if entered after IM cut-off in the month prior to the recertification month.  

5.
If the recipient fails to return form KIP-2SR by close of business on the 5th workday of the month, form KIP-2SRA is generated to the recipient the next workday and allows the recipient 10 calendar days to return the form.  Form KIP-2SRA provides timely notice of negative action for failure to recertify benefits.  The form notifies recipients the form must be completed and all required verification provided within 10 calendar days from the date form KIP-2SRA was generated or medical benefits will be discontinued.  If the 10th falls on a weekend or holiday, the due date will be the next workday.  The due date is printed on the form.



Example:  Form KIP-2SR is not returned by close of business on Friday, July 5th.  Form KIP-2SRA is generated and dated July 5th.  The form is not returned by close of business on Monday, July 15th.  The case is discontinued effective August 1st. 


6.
If form KIP-2SRA is received after the due date, but before the close of business on the last day of the month, the case is reinstated and a recertification is completed whether the form is complete or incomplete.   If complete, process the recertification.  If incomplete, the recertification is entered on KAMES and the case is pended for mandatory verification.
If an incomplete and/or incorrect KIP-2SR or KIP-2SRA is received during the recertification month, enter it on KAMES and generate an RFI requesting the required information or verification. 

NOTE:  All incoming mail is scanned into ECF on the date received to assure that cases are not erroneously discontinued.


7.
KIP-2SR or KIP-2SRA recertification forms returned complete with all required verification by the end of the 30 days from the first day of Medicaid ineligibility are entered as a reapplication without a new mail-in application or a face-to-face interview. 

EXAMPLE:  A recertification is discontinued at cut-off in September with an effective date of October 1st.  The client returns all the required information on October 30th.  The case is entered as an application using the date the client returned the information as the application date. 

EXAMPLE: A recertification is discontinued at cut-off in September with an effective date of October 1.  The client returned the KIP-2SRA on September 30st without verification.  The case is reinstated and a RFI mailed to the client.  Verification is not returned within 10 days, so the case denies.  The 30 day grace period to return the requested information without making a new application begins with the date of case denial.


8.
Individuals may choose to complete a face-to-face interview instead of recertifying through the mail-in recertification process.
B.
Verification and Income Computation 


1.
As form KIP-2SR is due on the last workday of the month prior to the renewal month, the recipient may not have received all paychecks for the month that the form is due.  Therefore, income received in the 2nd and 3rd months prior to the recertification month is used to determine financial eligibility (e.g., for the recertification month of October, income received in July and August is used to determine eligibility). 

2.
To compute income eligibility using the 2nd and 3rd prior months’ income, enter the income as follows:

Form KIP-2SR is received on September 30th for the renewal month of October.  The form requests verification of income for the months of July and August. 



If the worker enters the recertification in September:
Answer “N” to the months of July and August and enter the calculation code “P2” for September.



If the worker enters the recertification in October:
Answer “N” to the months of July and August, “Y” to September and enter the calculation code “P2” for October. 
