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Referrals to Child Support Enforcement (CSE) are made for SSI, Family MA, and AFDC Related MA children living with a parent/legal guardian and deprived of 
parental support due to:

1.
Birth out-of-wedlock, regardless of the age of the child or previous legal action to establish paternity;
2.
Desertion; or
3.
Divorce.
The worker is responsible for:

1. Explaining the MSE program to the client, including penalties for failure to cooperate, and opportunity to claim good cause for not cooperating;
2. [Providing the parents with form CS-333, Facts about the Child 
Support Enforcement Program;]
3.
Securing information from the parent;
4.
Securing copies of court orders, as appropriate;
5.
Generating referral forms on KAMES and obtaining a signed KIM-125, 
NCP Fact/Information Sheet and Assignment of Rights, if:
a.
There is a payee change in the Medicaid case; or
b.
A child is placed back in a home from foster care.

6.
Notifying CSE of subsequent changes by updating the client, absent 

parent or child's comments screens on KAMES.

7.
Cooperating in completion of the court action upon request, including 
if necessary, appearing to give testimony; and
8.
Taking other action by request of CSE, including responsibility for 
good cause determinations.
[Scan the signed KIM-125 into the Electronic Case File (ECF).]
