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MS 1200
 RIGHT TO APPLY
(1)
MS 1200

(2)

[Individuals can apply for programs offered by the agency either in-person or by telephone.  When applying in-person, individuals can make an application in any county office, regardless of the county of residence. Applications can be made by the individual, his/her parent, statutory benefit payee, guardian, power of attorney, or authorized representative.]
A.
KAMES generates the KYHealth card to the county where the recipient resides.  
[B.
If the individual is applying in a county other than the county of residence or by telephone, the application is taken as follows:

If the applicant is hospitalized, follow the procedures outlined in Vol. IV, MS 1205, and Vol. IVA, MS 1370, as appropriate.

1.
Enter the application on KAMES.


2.
Process the application if all mandatory verification is provided.  

3.
Provide the applicant with a Request for Information (RFI) instructing them to return any additional verification to the office located in the county of residence.


4.
Ensure that all documentation/verification received is “attached” to the case on Electronic Case File (ECF) before the case is transferred to the county of residence.


5.
Transfer the pending application to the vacant caseload code in the appropriate county.]  

C.
Applications or information brought into any DCBS office are accepted and action is taken on that information.  If the information is for a case in another county, the individual accepting the information should complete the following steps to transfer the material to the appropriate county on the same day it is received.
1. [Scan the documentation into ECF. 
2. Notify the office that documentation has been scanned into the ECF inbox.
Example:  Recipient turns in information to the Scott County office, but their case is carried in Fayette Co.  The individual in Scott County, who accepts the information, scans the information into ECF, then notifies the Fayette County office that verification has been scanned into the ECF inbox.] 
D.
A separate MA application is not required for persons applying for or receiving K-TAP or Kinship Care.  In situations where the individual received a money payment or Medicaid card from another state and the Kentucky K-TAP application is denied due to excess income or considering the payment received from the other state, KAMES will make a determination of eligibility for MA using the appropriate MA scales.
