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Subject: Miscellaneous Revisions to Volume II
Volume II

MS 5060, Resources Which May Or May Not Be Counted, is revised to add that tax refunds received are to be excluded as resources for a period of 12 months after receipt. 

MS 5210, Excluded Income, is revised grammatically and to add tax refunds are to be excluded as income for a period of 12 months after receipt. 

MS 5320, Business Expenses, is revised to state when a self-employment enterprise is operated from the client’s home and the client has shelter and/or utility self-employment expenses, the case must be documented sufficiently to indicate the client was given the option of using them as a self-employment expense or a shelter deduction.  It is further revised to clarify that the “Other Expenses” field on KAMES is used for expense entries that do not have a designated field and to correct a grammatical error.
MS 5330, Budgeting – Nonfarm Income, is revised to clarify when accepting a client’s statement pertaining to self-employment income, the client’s statement must be a written statement.  It is further revised to include detailed procedures to process SNAP cases for the end of a self-employment activity.
MS 5670, Budgeting Deductions, is revised for clarity and to include an example.

MS 6125, Electronic Signature, is revised grammatically. 

MS 6707, Simplified Reporting – Acting On Changes, is revised to clarify changes  reported after cut-off when the case is due a recertification the next month are not to be acted on until the recertification interview if the changes would affect the next month’s benefits.  It is further revised for formatting and to change the references from food benefits to SNAP.
MS 7475, SNAP Case Documentation, is revised to add that documentation is required on “whether a household operating a self-employment enterprise in their home chooses to treat the utility expense as a business expense or a shelter expense” and “when an application is signed via electronic signature, comments must include a statement on who the worker interviewed, as this is not shown on the signature line.”
