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Subject:  6-Month Review Revisions, Numerous Volume II Revisions

VOLUME II

MS 5210, Excluded Income, is revised for clarity and to add examples of excluded financial assistance provided to individuals directly affected by a natural disaster.

MS 5220, Countable Income, is revised for clarity and to correct a typographical error. 

MS 5480, Disallowable Shelter Costs, is revised for clarity and to state that a utility or shelter expense which is reimbursed or paid by a vendor payment is disallowed. 

MS 5820, Rounding, is revised for clarity and to state that RSDI income is not rounded.  It is also revised to instruct workers to enter the actual NET RSDI amount or the amount received after the RSDI overpayment amount is deducted from the NET amount. 

MS 6020, Caseworker Responsibilities, and MS 6400, Overview of Application Time Standards, are revised to add policy and procedures on the new KAMES question “Is APP/RECERT Ready to Dispose?”.  MS 6400 is also revised for formatting. 

MS 6450, Special Issuance Timeframes For Expedited Services, is revised for clarity and to instruct workers to enter the date the signed application is returned on KAMES in the “Signed APP Return Date” field and change the “Date Determined Expedited” field to match the date in the “Signed APP Return Date” field to ensure the case does not appear as past due.

MS 6480, SNAP 6-Month Review Overview, is revised for clarity and to state that form FS-2, SNAP 6-Month Review, is automatically generated to households during the 5th month of certification.

MS 6485, SNAP 6-Month Review Processing, is revised for clarity and to remove the incomplete reason codes that are no longer applicable to the review process.

MS 6490, SNAP 6-Month Review Verification Requirements, is revised for clarity and to remove items that no longer need to be verified during the 6-month review process. 
MS 6765, Acting on Change of Address, is revised for clarity and to state that in order to get a case to pend for verification of residency, the worker must make some type of change to the client’s address and leave out the verification source.  It also instructs that this will allow the system to generate an RFI and take appropriate action on the case if the verification is not returned timely.  It is further revised to instruct workers that when a client reports a change of address, they should advise the client that they should notify the postmaster that they do receive mail at this address.  This will help ensure clients receive their mail at the new address.   

MS 8100, Issuance Cycle, is revised to include the reason codes for first, second, third, daily, and aggregate issuances. 

MS 8220, Authorizing Replacements due to a Casualty Loss, is revised to remove the reference to a specific amount of time that must elapse before a replacement for loss can be authorized.  It is further revised to offer guidance for investigating a replacement request and for clarity.

