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Subject: Revisions Concerning ECF, Time-Limited Deductions, Transportation, and Summer School Tuition Payments
Volume I

MS 0021, General Overview of KAMES Inquiry, is revised to state Option 1 allows access to the Knowledge Lake Capture Program. 
MS 0030, Case Record, is revised to incorporate the Electronic Case File (ECF).

MS 0040, Purging Obsolete Case Material, is revised to state that existing hardcopy case records are retained following normal purging procedures

MS 0060, Case Transfer Procedures, is revised to state that hard copy case records will continue to be forwarded to recipient’s new county of residence.  Form PAFS-116 Case History Folder is annotated to state ongoing documentation is available in the ECF.
MS 0090, Returned Mail, is revised to state that all returned correspondence is scanned into the Electronic Case File (ECF). 

Volume III

The Table of Contents is revised to rename MS 2158, Electronic Case File Content.

MS 2005, TANF Benefit Tracking is revised to state that exemptions TE, UE, YE, FE and VE can no longer be added by field staff.  It is also revised to state form PAFS-28, Out of State Inquiry, is scanned into the ECF.  

MS 2158, Case Record Content, is renamed Electronic Case File Content and revised to incorporate the ECF.
MS 2195, Return of TANF Benefits, is revised to state that KAMES comments are annotated to show the individual returned benefits. It is no longer necessary to update the case record.  It is also revised to state form PAFS-61, Request to Cancel Check, is scanned into ECF.

MS 2203, FAD Eligibility Determination, is revised to state that FAD forms and verification are scanned into the ECF.

MS 2520, Two Month Earned Income Exclusion, is revised to state that it is no longer necessary to annotate from PAFS-116, Case History Folder, with information concerning the months of earned income exclusion.  KAMES comments should reflect the individual’s choice.  In addition, when new employment is entered on KAMES, the worker should check the Member General Information screen to determine if the $30 and 1/3 and $30 month questions have been reset to 4 and 8 respectively.
MS 2857, Time-Limited Deductions, is revised to state when new employment is entered on KAMES, the worker should check the Member General Information screen to determine if the $30 and 1/3 and $30 month questions have been reset to 4 and 8 respectively.

MS 3790, RAP Payment Procedures, is revised to remove the reference to manually tracking relocation assistance payments on form PAFS-116, Case History Folder. 

MS 5100, Reapplication for Kinship Care Benefits,  is revised to state that forms KIM-78KC, Kinship Care Financial Assistance Application and KC-14, Kinship Care Rights and Responsibilities, should be scanned in the ECF at reapplication and referenced in KAMES comments ongoing. 
Volume IIIA

MS 5300, Transportation Authorization and Issuance Procedures, is revised to match the language on form PA-33, Verification of Kentucky Works Participation. 

MS 5370, Summer School Tuition Payments, is revised to delete the requirement of sending only the total obligated amount as of a report date.  Form KW-32L is provided to the Family Self-Sufficiency Branch.
