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Various Revisions to Volumes I, III, and IIIA 

*
Please note that URL links within manual sections will have to be copied and pasted into the URL address box on the CHFS Intranet browser.    
Volume I

The following manual sections are revised to change food benefits to SNAP:

- MS 0040, Purging Obsolete Material;
- MS 0080, Caseload Weights;
- MS 0100, Returned Checks;
- MS 0110, Report of Nonreceipt of Benefits Issued by Check;
- MS 0240, Civil Rights Complaints; and  
- MS 0610, Overview of the Child Care Assistance Program.

MS 0040 is also revised to state form PAFS-706, Voter Registration Rights and Declination, is retained in the case record for 3 years from the date of completion.

MS 0170, Subpoenaed Information, is revised to remove the reference to Regional attorneys and state that if a subpoena is received, questions concerning what information can be released are sent to the Office of Legal Services.  The Regional attorneys only handle Protection and Permanency issues.
MS 0190, Agreement to Safeguard Information, is revised to update the procedure for an outside agency to request safeguarding of information agreement in order to obtain recipient information.  These requests are handled by the Policy Development Branch in the Division of Family Support.
Volume III

The Table of Contents is revised to delete MS 2312, Verification of Age, and MS 2314, Lack of Birth Verification and to change the title of MS 2105 to Joint Processing of K-TAP and SNAP Cases.
The following sections are revised to change food benefits to SNAP:

MS 2105, Joint Processing of K-TAP and SNAP Cases;

MS 2290, Verification of Identity Requirements;

MS 2326, Minor Teen Parents;

MS 2500, Income – General Information;

MS 2700, Introduction to Earned Income;

MS 3080, Penalty for Noncooperation; and 

MS 5060, Child Support Requirements for Kinship Care.

MS 2001, K-TAP 60-Month Lifetime Limit, is revised to incorporate the clarification that months are not removed from the 60-month count even if the benefits are repaid as a result of a claim.
MS 2003, Extension of the 60-Month Lifetime Limit, is revised to clarify that an extension can be granted anytime after a K-TAP discontinuance due to the 60-month limit.

MS 2200, Family Alternatives Diversion, is revised to state that receipt from another state’s diversion program does not count toward the FAD limit.

MS 2215, Technically Excluded Individuals, is revised to incorporate the clarification that if the individual has multiple drug felony convictions, the treatment program must be completed after the most recent conviction.

MS 2250, Family with Minor Parent, is revised to add a reference to MS 2260, Married Minor Teen.

MS 2260, Married Minor Teen, is revised to add that when a married minor teen parent and spouse are living with the minor teen’s parent, the parent’s income is excluded.  The married minor teen is considered an adult. 

MS 2275, Subsidized Adoption Child, is revised to add the member coding for a subsidized adoption child included in the K-TAP case, M05, or not included, T.

MS 2310, Age, is revised to incorporate the information formerly located in MS 2312 and MS 2314.  In addition, procedures related to processing a K-TAP case without in-state or out-of-state birth verification are simplified and processed the same.   
MS 2312 and MS 2314 are obsolete and the information is incorporated in MS 2310.

MS 2650, Other Unearned Income, is revised to incorporate the clarification concerning the consideration of gift cards as income.

MS 2770, Self-Employment Income, is revised to state that self-employment income is recalculated at a minimum of six-month intervals.
Volume IIIA

MS 4005, KWP Participation Requirements, is revised to add a reference to MS 4230, Community Service, to item A.1.g.
MS 4300, Accident Insurance for Work Experience and Community Services Placements, is revised to clarify if an accident is covered by another insurance such as car insurance, that insurance is billed before the WEP/COM insurance.  Any uncovered medical bills are submitted to the WEP/COM insurance.
MS 4520, K-TAP Transitional Assistance Agreement, is revised to incorporate a clarification concerning the suggested language on the TAA for individuals in good cause.

MS 4655, Verification of Participation, is revised to remove the codes of JST, CCO and COL as they are obsolete.  VOC is the only code used for core activities of vocational training and short-term training.  Information was added concerning the GED, ABE, and ESL components.
MS 4750, Applying the KWP Sanction, is revised to include a teen parent under age 18 who has received a high school diploma or equivalent is subject to sanction if he/she is not participating in a core activity.

MS 4780, Curing the KWP Sanction at Reapplication, is revised to clarify that the cure begin date is the date the individual agrees to participate.
MS 5300, Transportation Authorization and Issuance Procedures, is revised to incorporate a clarification that states transportation can be paid if the individual needs it to transport a child to daycare in order to work or participate in an activity.
MS 5375, Car Repairs and Expenses, is revised to incorporate two clarifications concerning out-of-state driver’s license and registration and the individual’s responsibility to settle disputes with the provider.  The clarification concerning the value of the car is removed from the site as it is no longer valid.  
**Note:  Once clarifications have been incorporated into a manual section, the clarification is removed from Volume X, Clarifications.






