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Changes in Policy, Volumes I, III, and IIIA
Volume I

MS 0055, Kentucky Enterprise User Provisioning System (KEUPS), is revised to include information regarding acceptance of the KEUPS User Agreement and a description of The Security Help Desk and The Network Help Desk.

MS 0070, General Provisions for Assignment of Worker and Caseload Codes, is revised to include information on granting system access and caseload assignments.

MS 0220, Interpreter Services for the Deaf and Hard of Hearing Individuals, is revised to delete the reference to Forms OPB-00-A and OPB-001-B as they are replaced by forms CHFS-OHRM-EEO-2, Your Right to Effective Communication, and CHFS-OHRM-EEO-3, Waiver of Interpreting Services.   In addition, form OPB-002, Interpreter Confidentiality Assurance Form is replaced by the form CHFS-OHRM-EEO, Business Associate Agreement, and form OPB-003, Certification of Interpreter Services Provided, is now obsolete.  Signed billing statements from individual interpreters are accepted and submitted for payment to the Department of Administration and Finance Management.  

MS 0220 is further revised to provide information concerning how to request interpreter services and to update the pay scale for interpreter services. 

MS 0230, Limited English Proficiency (LEP), is revised to remove the reference to form OPB-003.

MS 0240, Civil Rights Complaints, is revised to update the civil rights complaint form number to CHFS-OHRM-EEO-1.  In addition, the following information is added: prohibits retaliation against an individual who submits a complaint or assists in the investigation of a complaint and interference in the investigation of a complaint is prohibited.  An employee who is determined to be in violation shall be subject to disciplinary action, up to and including dismissal. 
Volume III
The Table of Contents is revised to add MS 2122, Scheduling Appointments on KAMES, to rename MS 2880, Determining a K-TAP Ineligibility Period, and to remove MS 2889, Ineligibility Period Computation.

MS 2122, Scheduling Appointments on KAMES, is created to provide information on how to schedule appointments on KAMES.  

MS 2285, Citizenship Requirements, is revised to include information on processing cases when an individual does not verify citizenship and what action to take after 90 days.  

MS 2500, Income - General Information, is revised to include the calculation code chart.  Also, another example is added for clarity in rounding hours when employment hours fluctuate.  
MS 2610, Child Support and/or Spousal Support, is revised to remove the statement that escrow support is considered as lump sum income.  
MS 2630, Nonrecurring Lump Sum Income, is revised to delete the information concerning escrow child support payments as they are not considered lump sum income. 

MS 2770, Self-Employment Income, is revised to include information on considering new self-employment income.  

MS 2802, Standard of Need, is revised to add a paragraph about the relationship with the Gross Income Scale.

MS 2825, Gross Income, is revised to change DCS to CSE and to add that the income of the K-TAP family must not exceed the Standard of Need for the family size.
MS 2880, Introduction to Ineligibility Period, is renamed “Determining a K-TAP Ineligibility Period” and revised to incorporate the information formerly found in MS 2889, Ineligibility Period Computation.
MS 2889, Ineligibility Period Computation, is now obsolete, and the information is moved to MS 2880.

MS 3040, Noncooperation with Child Support Activities, is revised to clarify that a supplemental payment is not issued when the disqualification is cured the same month it is applied.
MS 3860, WIN Reimbursement Process, is revised to add a statement to review the individual’s KWP status (exemptions or good cause) prior to entering income. 

MS 5090, Kinship Care Benefit Payments, is revised to state a child’s portion of K-TAP is considered as $49 when the child is approved for Kinship Care and received K-TAP with a parent in the same month.  If the child received K-TAP with the future Kinship Care caregiver, the K-TAP amount is deducted from the Kinship Care amount.
Volume IIIA

MS 4210, Vocational Educational Training, is revised to state that 1 hour of study time is also allowed for on-line classes.

MS 4217, Coding Vocational Educational Training, is revised to state both parents in a “W” case cannot participate in a vocational educational training unless one parent meets the core required core hours (30/50).

MS 4660, Excused Absences/Approved Holidays, is revised to include excused absences in the explanation of determining the hours an individual receives based on their participation schedule and attendance.
MS 5300, Transportation Authorization and Issuance Procedures, is revised to include system changes to the Monthly tracking screen.  “F” is entered in the “TRANS” field to issue a $200 payment requested for 4 or more days, the “TRANS” field is left blank (space) if no payment is requested or if the number of days was not indicated on form PA-33, Verification of Kentucky Works Participation, and the worker must visit the “Payment” screen to issue a $15 payment for 1-3 days using code “55”.
Patricia R. Wilson, Commissioner






