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To:
All Field Staff

Subject:    Revisions Concerning Member Adds, Case Changes and Supplemental Payments
Volume III
The Table of Contents is revised to delete MS 2877, Supplemental Payments and to add MS 2180, Supplemental Payments.  

MS 2170, Request for a Member Add, is revised to clarify policy concerning the effective date of change issuing supplements for a member add.
MS 2175, Processing Recertifications and Case Changes, is revised to clarify policy concerning the effective date of change when issuing supplements.
MS 2180, Supplemental Payments, is created to incorporate the information formerly found in MS 2877. 

MS 2877, Supplemental Payments, is obsolete and the information is moved to MS 2180. 
MS 3712, Post K-TAP Work Incentive Bonus, is obsolete.  

Volume IIIA

MS 4245, Calculating Hours of Participation for WEP/COM, is revised to include the amount of the transportation reimbursement in the calculation.

MS 4250, Employment, is revised to incorporate the change in system entry for Ready to Work income.

MS 4650, Monitoring and Tracking Participation, is revised to clarify the hours of participation tracked must not exceed the Fair Labor Standards Act (FLSA) calculation and to reiterate the importance of properly answering the question “Requirement Met” on the STEP Monthly Tracking Screen.  We have discovered if this question is answered “N” and the KWP individual did meet participation, no information is sent on the federal report.  We are in the process of implementing changes to STEP to remove this field from the STEP Monthly Tracking Screen and to make tracking a less cumbersome process for workers.  This MS is further revised to incorporate the change in system entry for work study income. Also, the No Tracking List was removed from this section and a list of reports that may be reviewed monthly was added.
Patricia R. Wilson, Commissioner






