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The following manual section revisions are associated with the federal Deficit Reduction Act of 2005 and changes in state regulations.






Volume III

The Table of Contents is revised to remove MS 2043, Work Registration/Kentucky Works Interview Process, and MS 2325, Good Cause for Noncompliance in KWP.  MS 2321, Work Registration, is added.  The following manual section titles  changed: 

- MS 2322, KWP Work Eligible Individuals;

- MS 3650, Unemployed Parent (UP) Program;

- MS 3655, The Qualifying Parent and Prior Labor Market Attachment;

- MS 3665, Unemployment Requirements; and 

- MS 3670, Incapacity and the Unemployed Parent.
MS 2042, Content of Interview, is revised to remove the cross-references to OM Update No. 06-13, MS 99732, 4/1/06, K-TAP and Medicaid Work Registration, OM Update No. 03-39, MS 99649, 11/1/03, TMA Premiums, and its addendum, and to delete the reference to form PA-219A, Kentucky Works Activities, and the information concerning signing a declaration of citizenship.  
MS 2043 is obsolete as the information concerning work registration is moved to 
MS 2322, Work Registration, and the remaining information duplicated information found in MS 2042.
MS 2321, Work Registration, is created to provide information about work registration policy and procedures.  Form PA-511 will no longer be used.  Work registration is completed by answering the question “Is he/she required to register for work by completing DSI form?” and entering the application date to “If yes, what is the date of the registration?” on the KAMES Work Registration screen. Once the client signs the K-TAP or MA application, work registration is completed. The questions on the screen will be revised in the near future. 
MS 2322 is renamed to KWP Work Eligible Individuals and to incorporate OM Update No. 06-24, MS 99743, 10/1/06, Work Eligible Individuals for the Kentucky Works Program (KWP), OM Update No. 07-13, MS 99762, 5/1/07, Work Eligible Individuals, and the Errata and OM Update No. 08-05, MS 99781, 4/1/08, Exemption codes “D”, “U” and “T”.   
MS 2324, KWP Exemption Criteria, is revised to incorporate the OM Updates No. 06-24, 07-13 and Errata and 08-05.  Additionally, the requirements for an exemption for caring for a disabled household member are revised to remove the eight week time frame and constant care language.
MS 2325 is obsolete as it duplicated information found in Volume IIIA, MS 4720, Determining Good Cause.

MS 3650 is renamed Unemployed Parent (UP) Program, and is revised for clarity.  Also, it is revised to remove form PA-219, Kentucky Works Program Fact Sheet, as the mechanism for work registration and to include the statement that the qualifying parent has primary responsibility for KWP participation.  

MS 3655 is renamed The Qualifying Parent and Prior Labor Market Attachment, and is revised for clarity.  

          MS 3665 is renamed Unemployment Requirements, and is revised for clarity and remove the procedures for work registration.  Work registration procedures are found in MS 2321.  This section is also revised to specify, if an application or an existing UP case is denied or discontinued due to the refusal to accept employment, voluntary reduction or termina​tion of employment or training without good cause, a reapplication based on unemployment of the QP must meet all requirements in this section.  

For instances when the UP case is discontinued due to failure to participate in KWP activities, the case in not eligible for 30 days from the date of the KW-100. The technical requirements for a reapplication are the same as an initial application. 
MS 3670 is renamed Incapacity and the Unemployed Parent and is revised to update procedures when a parent in a UP case alleges incapacity.  When a parent alleges incapacity, discontinue the “W” case and enter an application in the “C” category with the deprivation of incapacity based on the incapacitated parent.  If a field determination cannot be made, the case must pend for an MRT decision before approval. 







Volume IIIA
The Table of Contents is revised to remove the following:

- MS 4385, 24-Month Vocational Training Period;

- Chapter title KWP for UP’s;

- MS 4830, Introduction to Assessment for the UP Participant; and 
- MS 4880, KWP Participation for UPs.

The following manuals sections are added to the Table of Contents:

- MS 4215, Short-Term Training;
- MS 4217, Coding Vocational Educational Training;

- MS 4220, Job Readiness Assistance/Job Search

- MS 4655, Verification of Participation; and
- MS 4660, Excused Absences and Holidays.
The following manual section titles are changed in the Table of Contents:

- MS 4210, Vocational Educational Training;
- MS 4350, Introduction to Non-Core Activities;

- MS 4650, Monitoring and Tracking Participation; and
- MS 4800, Unemployed Parent (UP) Participation.
In addition, the subchapter, MS4800-4829, is renamed to Overview of UP’s in KWP.
MS 4210, Vocational Educational Training is revised to change the title and add full-time enrollment in 4-year degree programs now qualify as a CORE activity.  OM Update No. 06-09, MS 99728, 3/1/06 Part-time Post-Secondary Education Attendance, is incorporated and obsolete with this OMTL.  Additionally, OM Updates No. 06-25 and Errata, MS 99744, Countable Components and 06-26 and Errata, MS 99745, Counting, Verifying and Documenting Hours of KWP Participation dated 10/1/06 are incorporated.
MS 4215, Short-Term Training, is a new section. The information was removed from MS 4210.

MS 4217, Coding Vocational Educational Training, is created to provide specific information concerning entering the appropriate codes for vocational educational training on STEP.

MS 4220, Job Readiness Assistance/Job Search, is revised to remove unneeded language and add the changes due to the Deficit Reduction Act (DRA). The 6 weeks allowed to be counted for Job Readiness and Job Search changed from 6 weeks in a federal fiscal year to 6 weeks in a preceding 12-month period.  Additionally, for job search, travel time between interviews can count when calculating hours of participation.  The travel time from home to the first interview and home from the last interview is not counted.  The verification requirements for job search are added to this manual section.
MS 4350 is renamed Introduction to Non-Core Activities, and revised to incorporate OM Update No. 06-25, MS 99744, 10/1/06 and its Errata. 
MS 4385 is obsolete as the information is moved to MS 4210 and MS 4217.

MS 4650 is renamed Monitoring and Tracking Participation, and revised to incorporate OM Update No. 04-23, MS 99677, 7/1/04 and OM Update 06-26, MS 99745, 10/1/06 and its Errata.  In addition, MS 4650 specifies that participation, excused absences and holidays must be reported in hours. 
MS 4655, Verification of Participation, is created to provide detailed information on verifying KWP participation to conform to federal requirements.
MS 4660, Excused Absences/Approved Holidays, is created to incorporate the information in OM Update 06-26 concerning excused absences and holidays.  Excused absences and holidays are now reported in hours not days.  Excused absences are limited to 80 hours in a 12-month period with no more than 16 hours in a given month.  Also, federal guidance allows the state to grant 10 holidays a year.  The approved holidays are New Year’s Day, Martin Luther King, Jr. Day, Presidents’ Day, Easter, Memorial Day, Independence Day, Labor Day, Columbus Day, Thanksgiving Day, and Christmas Day.  The participant must be scheduled to attend the activity on the approved holiday.  Holiday hours are entered on the Monthly Tracking screen as “02” for one holiday and “04” for two holidays. 
Additional information concerning the entry of excused absence hours on the Monthly Tracking screen on STEP will be issued in October for November.
MS 4800 is renamed Unemployed Parent (UP) Participation and revised to state that the qualifying parent (QP) has primary responsibility to meet the KWP participation requirements.  In addition, the QP must be available for work and participation.  If participation requirements are not met, the UP case is discontinued.  The cross reference to OM Update 04-16, MS 99670, 5/1/04, UP Countable Participation,  OM Update No. 06-25, MS 99744, 10/1/06, it’s Errata and OM Update NO. 06-26, MS 99745, 10/1/06 is removed as pertinent parts are incorporated in this manual section.
MS 4830 and MS 4880 are obsolete as the information is out of date or duplicative.







Volume IV

MS 2610 is revised to provide information about work registration policy and procedures.  Form PA-511 will no longer be used.  Work registration is completed by answering the question “Is he/she required to register for work by completing DSI form?” and entering the application date to “If yes, what is the date of the registration?” on the KAMES Work Registration screen. Once the client signs the K-TAP or MA application, work registration is completed. The questions on the screen will be revised in the near future. 







Volume X

The Table of Contents is revised to remove:

- OM Update No. 03-39, MS 99649, TMA Premiums, 11/1/03 and addendum;
- OM Update No. 06-09, MS 99728, Part-Time Post-Secondary Education

  Attendance, 3/1/06;

- OM Update No. 06-13, MS 99732, K-TAP and Medicaid Work Registration, 4/1/06;  and
- OM Update No. 08-05, MS 99781, Exemption Codes “D”, “U”, and “T”, 4/1/08.

Patricia R. Wilson, Commissioner






