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   March 1, 2007
To:

All Field Staff

Subject:
Relocation Assistance Program (RAP)

Volume I
The Table of Contents is revised to add MS 1869, Procedures for Relocation Assistance Program (RAP) Payment Claims.
MS 1869 is created to establish policy and procedures for establishing and administering RAP claims.

Volume III

MS 3750 is revised to add that RAP can be used to help K-TAP recipients move in order to maintain employment that was reported and verified timely, and obtained within 90 days of the request date.  Additionally, a statement is added to state RAP payments are issued for actual expenses only, up to $500.

MS 3760 is revised to state a K-TAP recipient may receive RAP if the request is received within 90 days of the employment hire date. When requesting RAP, the current residence must be 10 miles or more from the employment with the new residence closer than the current residence. A reference to Vol. IIIA, MS 4355, was added for workers to use as a guideline for appropriate documentation to verify domestic violence.  RAP benefits are used to pay actual expenses only, up to a maximum of $500.  Claims are now pursued for all RAP benefits issued erroneously due to agency or client error, if the individual does not move, the job does not materialize or the benefits are used erroneously regardless of party at fault.

MS 3770 is revised to make technical corrections to the section.
MS 3790 is revised to instruct workers that once a RAP application is approved, comments detailing RAP approval are entered on the KAMES comment screen for auditing purposes.  The statement that two-party checks are not authorized for any STEP check is removed.  Additionally, the name and number of the report listing all RAP payments is included.
Mark Washington, Commissioner






