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Subject:
Various Handbook Revisions to Volumes II and VI

Volume II

The Table of Contents is revised to change the title of MS 6705 to "Simplified Reporting Households".

MS 5320 is revised to clarify policy on business expenses for self-employed households.

MS 5460 is revised to change the maximum shelter deduction to $378 and to remove the pen and ink reference to OM Upd. No. 03-38. 

MS 5470 is revised to incorporate OM Policy Update No. 03-21 regarding shelter deductions.  Because we now mandate the use of the SUA/BUA for eligible households, self-employed households no longer have the option to use actual and prorate.  Therefore, they only have the option to either choose the SUA/BUA and receive no utility deduction from their self-employment or receive no deduction for utilities at all, and use the utility deduction for self-employment only.  MS 5470 is further revised to remove the reference of OM Policy Update No. 03-21 and formatting changes.

MS 5480 and MS 5485 are revised to correct the headers.  MS 5485 is also revised to remove the reference to the recipient "selecting" the SUA/BUA as "selecting" is no longer an option.

MS 5490, MS 5500 and MS 5520 are revised to incorporate OM Policy Update No. 03-21.  These manual sections are revised to state that households entitled to either the Standard Utility Allowance (SUA) or the Basic Utility Allowance (BUA), must use the appropriate standard for their households; they no longer have the option of choosing between a standard or actual utility expense.

MS 5490 is also revised to correct the headers.

MS 5495 and MS 5498 are revised to incorporate OM Policy Update No. 03-21 to revise the SUA and BUA amounts.

MS 5800 is revised to change the maximum shelter deduction to $378.

MS 6430 is revised to remove the references to recipients "electing" to use the standard or actual expenses as this is no longer an option.

MS 6700 is revised to state changes in the amount of gross monthly unearned income totaling more than $50, except for changes in the K-TAP grant, must be reported within 10 days for non-SR households.  This amount increased from $25 to $50 as a result of a federal regulation change.

MS 6705 is revised to correct policy on simplified reporting with regards to a change in household size.

MS 7000 is revised to incorporate OM Policy Update No. 03-21 regarding utility expenses.

MS 7010 is revised to update policy on actual expenses.

MS 7200 is revised to correct the headers and to remove the references to "option" for the SUA/BUA.

MS 8200 is revised to incorporate OM Policy Update No. 00-25 which revised procedures on replaced EBT cards, and change the reference to Citibank to EBT Contractor.

Volume VI

The Table of Contents is revised to change the title of MS 2205 and to remove MS 3020 and MS 3550. It is further revised to add back MS 3390 and MS 3850. MS 3850 was inadvertently left out of OMTL #211, effective 8/1/98.

MS 1240 and MS 1245 are revised to remove the reference to OM Policy Update No. 01-08, as the procedures have previously been incorporated.  MS 1245 is further revised to add a reference to OM Volume II, MS 6765 for food stamps.  

MS 1500, MS 1505 and MS 1510 are revised to correct the headers.

MS 1505 is further revised to correct the formatting and to correct the procedures for spot checks in SR and non-SR cases.

MS 2200, MS 2202, MS 2205, MS 2210 and MS 2215 are revised to correct the headers.

MS 2205 is further revised to change the title to "Ineligible Alien Students" and to further clarify procedural instructions.

MS 3010, MS 3040 and MS 3045 are revised to correct the headers.

MS 3020 has been deleted, as vehicle information no longer applies to K-TAP and Food Stamp cases.

MS 3390 is being added back in the handbook as it was erroneously removed.

MS 3520 is revised to correct the headers and to revise procedures for households who are entitled to the SUA/BUA.

MS 3530 and MS 3540 are revised to correct the headers.

MS 3550 is deleted in its entirety.

MS 4090, MS 4100, MS 4105 and MS 4110 are revised to correct the headers.

MS 4100 is further revised to clarify procedures for adjusting certification periods for SR cases.

MS 4155 and MS 4160 are revised to correct the headers.

MS 4155 is further revised to add procedures for changes of certification periods in companion cases due to SR requirements.  In addition, changes were made to correct the acronym FSOM to OM.

MS 4420, MS 4430, MS 4440 and MS 4450 are revised to correct the headers.

MS 4420 is also revised to include requirements for SR households.

MS 4440 is further revised to add restoration/supplemental to the case change segments.

MS 4460, MS 4470, MS 4490, MS 4492 and MS 4495 are revised to correct the headers.

MS 4460 is further revised to clarify procedures on reinstatement.

MS 4490 is further revised to explain procedures for processing member add cases.

MS 4500, MS 4510 and MS 4515 are revised to correct the headers.

MS 4510 is further revised to update FS change requirements for SR cases and to remove vehicles as a resource.  Effective 7/1/01, vehicles are no longer considered a resource.

MS 5350 is revised to correct the headers and to clarify procedures for issuing restorations.

Cathy G. Mobley, Acting Commissioner







