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Modified Adjusted Gross Income (MAGI) calculation is based on federal tax rules.  MAGI total is the Adjusted Gross Income (AGI) plus tax exempt interest, foreign income earned, RSDI received by adults, and taxable RSDI received by dependents if they have a tax filing requirement. 
Client stated income entered in kynect should reflect an individual’s current and ongoing situation. Client stated income is entered into the “Simplified” income calculation on kynect.  If the stated income meets reasonable compatibility it is considered “Passed” and no further verification is required.

If the income does not meet reasonable compatibility it will “Fail” federal and state data matches. The worker will then enable the “Detailed” radio button on the Income Summary screen and enter income information.  Documentation of income is required on “Detailed” entries. 
Do not limit an individual to one particular type of verification. When documentation is requested, the worker should review the various acceptable sources with an individual. All documentation of income is scanned into Electronic Case Files (ECF). 
Documentation may come from a variety of sources including but not limited to the following:   
A. Federal Tax Forms:
1. Forms 1040, 1040A, and 1040EZ and appropriate supplemental federal forms.  
2. Wages can be verified using tax forms as long as the individual states that what they earned last year, they anticipate earning this benefit year. This income can be entered as an annual amount; however, workers should ensure that the income covered the entire taxable year. If not, calculate and enter as monthly amount. 

For example, an individual indicates that the wages verified on form 1040 are only for a six month period as current employment started on 6/1/2014. Divide the total by 6, enter as a monthly amount, and document in case notes. 

3. Review all entries on the tax form and ensure that the income received the previous tax year is representative of the current situation.  

4. If an IRA distribution is shown on the form, inquire if the individual plans to take the distribution in the current benefit year. A written statement from the individual is acceptable verification if he/she states they do not intend to take the distribution.   

5. Tax forms should not be used to verify RSDI or Unemployment benefits. These are entitled benefits and should be verified using an award letter, system inquiry, or contact with the appropriate agency.
6. Self-Employment and Farm Income can also be obtained from these forms by reviewing the appropriate entries on federal tax forms.  
B. Wage Stubs:
1. Request prior two months if representative. Documentation of prior two months may include but is not limited to the following: actual pay stubs, printout from employer, or pay information obtained from the Work Number. 
2. Pay stubs should be entered according to pay date. 
For example, if a person is paid weekly, workers should enter each pay stub as a separate weekly amount.

3. When entering income from pay stubs, do not include in the gross any pre-taxed amounts such as deductions for IRA or HealthCare Spending Accounts. Workers should review pay stubs for these pre-taxed amounts and clarify any questions with the individual.  

4. Determine if all pay received in prior two months is representative of ongoing income.  If it is determined that a pay stub(s) is not representative, answer “no” to “include in projections” on Income Pay Details screen. Document in case notes the reason(s) the check is not included in ongoing projections. 

For example, the client states that a pay stub received is not representative as it included overtime and this is not anticipated ongoing.
C. Award Letters:
1. Current award letters can be used to verify entitled benefits such as RSDI or Unemployment Insurance Benefits (UIB).

2. Award letters can also be used to verify pensions such as VA or private pensions.
D. Written Statement:
1. Workers may use a written statement from an employer to verify ongoing income if prior wage stubs are unavailable or not representative.

For example, an individual has been employed for several months at the same business, but states that they are going to receive a raise in pay effective with their next pay period. Because the prior two months are not representative of the ongoing situation, request an employer statement including amount, effective date, and other pertinent information. 

2. Forms such as PAFS-700 may also be used in lieu of a written statement.
E.  Personal Records:
1. Personal Records may be used to verify income if tax forms are not   appropriate.
2.  Request income AND expenses if verifying self-employment.

F.  System Inquiry:

1.  Program 48, “WAGE RECORDS,” on KYIMS
2. Program 39, “NEW BENDEX,” on KYIMS
3. Program 4B, “UI BENEFITS,” on KYIMS
4. SDX “Supplemental Data Exchange”

G. Collateral Contacts:
1. Person and/or Agency issuing payment;

2. Document in comments name, date, and phone number of collateral. 
