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[All individuals applying for Modified Adjusted Gross Income (MAGI) Medicaid must verify he/she is a United States (US) citizen or a Qualified Alien. Refer to Volume IVB, MS 2152 for Qualified Alien Criteria.  Nationals of Puerto Rico, U.S. Virgin Islands, American Samoa, the Northern Mariana Islands or Swain's Island are equivalent to U.S. citizens. Individuals who are not US citizens or Qualified Aliens may still be eligible for time-limited Medicaid. See Volume IVA, MS 1578.]
All individuals applying for Advanced Premium Tax Credit (APTC), Cost Sharing Reductions (CSR), and Qualified Health Plans (QHPs) must verify he/she is a US citizen or a Lawfully Present Resident (LPR).  
Substantiation of citizenship is an automated process performed by the Social Security Administration (SSA) and/or the Department of Homeland Security (DHS) for individuals who attest he/she is a citizen or LPR of the United States.

[Identity is considered automatically verified upon documentation of citizenship or Lawful Present Resident.] 
Once the individual’s SSN and citizenship have been verified and documented, he/she is no longer required to verify this information.
A. Substantiation of citizenship returns one of three results:

1. US Citizen;

2. Non-citizen; or

3. Additional information required.

B. If citizenship is not verified, the case is temporarily approved and the individual will receive automatic notification that additional verification is required.  Eligibility for Medicaid, APTC, CSR and QHPs is granted to the individual for up to 90 days to provide the requested verification.  If the individual provides verification, the status is changed to “verified.”  If no verification is provided or it is insufficient, benefits are terminated at the next administratively feasible month following the end of the 90 days.  If the individual reapplies, the case will only pend for 30 days to allow the individual to return the proper verification.
C.
Citizenship requirements for all MA programs are as follows:
1. [The following individuals are not required to verify citizenship:] 


a.
Deemed eligible newborns under age 1; 


b.
Two-Month Emergency Time Limited Medicaid applicants;



c.
SSI individuals; 



d.
Medicare recipients;



e.
Foster care children;



f.
Subsidized adoption Title IV-E children; and



g.
RSDI recipients receiving benefits based on disability.  

2.
[All other individuals must present verification of citizenship. The document must be original and show a U.S. place of birth or verify that the person is a U.S. citizen.   First look for verification of citizenship from the primary tier, Tier 1.  If verification cannot be obtained from Tier 1, look into subsequent tiers for possible acceptable forms of verification.]


The following are the tiers of acceptable verification. 

a. TIER 1 (highest reliability)
Acceptable primary documentation for identification and citizenship may 
be one of the following: 





1)
A U.S. Passport;





2)
A Certificate of Naturalization (DHS Forms N-550 or N-570); 





or





3)
A Certificate of U.S. Citizenship (DHS Forms N-560 or N-561).



b.
TIER 2 (satisfactory reliability)

Acceptable secondary documentation to verify proof of citizenship:





[1)
A Certification of Birth issued by the Department of State (Form DS-1350, FS-240 or FS-545);





2)
A U.S. birth certificate. Workers may also utilize KVETS for verification by viewing the certificate online and documenting in comments. Workers may access the website for vital statistics to obtain information for the applicant/recipient on how they can request birth certificates from other states at http://www.vitalchek.com/listphone.asp;





3)
A U.S. Citizen I.D. card (DHS Form I-197 or I-179);





4)
An American Indian Card, Form I-872, issued by the Department of Homeland Security with the classification code “KIC”; 





5)
Final adoption decree;





6
Evidence of Civil Service employment by the U.S. government before June 1976; 





7)
An official military record of service showing a U.S. place of birth; or





8)
A Northern Mariana Identification Card, Form I-873.]  




c.
TIER 3 (satisfactory reliability – use only when primary or secondary evidence is not available)

Acceptable third-level documentation to verify proof of citizenship:





1)
U.S. hospital birth record on hospital letterhead that was created at least 5 years before the initial Medicaid application date and indicates a U.S. place of birth.  (DO NOT accept a souvenir birth certificate.); 





2)
Life, Health or other insurance record showing a U.S. place of birth that was created at least 5 years before the initial application date;





3)
Religious records recorded in the U.S. within three months of 





the birth; or





4)
Early school records. 



d. TIER 4 (lowest reliability)

Acceptable fourth-level documentation to verify proof of citizenship:




1)
Birth records of citizenship filed with Vital Statistics within five years of the birth; or





2)
Federal or State census record showing U.S. citizenship or a U.S. place of birth for persons born 1900 through 1950. The applicant or worker completes Form DC-600, Application for Search of Census Records and Proof of Age.  In remarks, state U.S. citizenship data requested for Medicaid eligibility.  This form is on the U.S. Census website at http://www.census.gov; or




3)
Institutional admission papers from a nursing home, skilled nursing care facility or other institution that was created at least 5 years before the initial Medicaid application date and indicates a U.S. place of birth; or




4)
A medical (clinic, doctor, or hospital) record that was created at least 5 years before the initial Medicaid application date that indicates a U.S. place of birth unless the application is for a child under age 5; or




5)
Indian tribal records. Forward this type verification to the Medical Support and Benefits Branch (MSBB) for approval by the Department for Medicaid Services.  



e.  LAST RESORT

Notarized statements may be accepted for citizenship verification only when no other documentation is available.  Naturalized citizens are permitted to utilize this process as well. 





Procedures are as follows:




1)
Written notarized statements MUST be signed under penalty of perjury, from two individuals of which only one can be related; 




2)
These two individuals MUST have personal knowledge of the
 events establishing the applicant’s claim of citizenship. At least one statement must contain information regarding why other documentation is not available;  




3)
The person signing the notarized statement must provide proof of his/her own citizenship and identity.
As always, assist individuals who encounter any difficulty in obtaining documentation for verification of citizenship. Please be especially mindful of potential challenges facing the elderly, the disabled, the blind and those coping with other types of limitations. 
