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[Adult Medicaid applications are completed during a face to face interview in the local office or at a home visit, except for individuals who choose to submit a mail-in application in the “Z” category (see MS 4500) or individuals who apply in the “Z” category via an Low Income Subsidy (LIS) referral.  The application process is completed as follows: 

A.
The application is signed by the applicant, statutory benefit payee, power of attorney (POA), committee/guardian, authorized representative (AR), or a witness (related or unrelated) if the applicant signs by a mark (X).  


If the payee does not live in Kentucky, a phone interview may be permitted if it is a hardship to the payee to come to the local office.  
The application is entered on KAMES on the date assistance is requested and 


the case is carried in the county where the applicant lives. 
B.
PROGRAM CODE.  Use the appropriate program code for aged (F), blind (G), or disabled (H) individuals.]
C.
CASE NUMBER.  Use the SSN of the applicant as the case number.  

D.
CASE NAME.  Use the applicant's full legal name for the case name even if the application is filed by someone other than the applicant.  
E.
APPROVAL.  If countable income, minus the Pass Through amount, is equal to or less than the current SSI standard or current State Supplementation standard for one, income eligibility is established.  If all other eligibility criteria are met, approve the case.



[Establish the effective date as the first day of the month, up to 3 months prior to the month of application.]
F.
CONTINUING ELIGIBILITY.  Complete a recertification every 12 months.

G.
CASE RECORD.  The case record must contain:


1.
[Form PA-9, Pass Through Verification Letter, (except in cases where State Supplementation has been received);]

2.
Form PA-1A, Supp A, Pass Through Computation Sheet.  A new PA-1A Supp A must be completed at each recertification.
H.
Refer to MS 1350 – MS 1380 for further information on the application process.

