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CASE NUMBER ASSIGNMENT


The case number for a KAMES case is the SSN, whether verified or unverified, of the head-of-household.


1.
If the head-of-household does not know his/her SSN or has never applied for SSN, assign a pseudo number by entering an “X” on the “Application/Recertification” Menu in the field, “For Option 1, if you wish an SSN assigned, please enter “X”. Refer to SSN Applications, MS 2012.

2.
DO NOT manually assign the case a pseudo number unless this is a reapplication which was originally assigned a pseudo number.  In this particular instance, enter the same pseudo number.
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