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[Employment including wages, subsidized wages, work study, Ready-to-Work, and self-employment is a core activity.  All employment is entered on the Kentucky Automated Management and Evaluation System (KAMES).  Hours of employment must be verified and documented when a change is reported or at a minimum, every 6 months.]
A.
Wages, including those from subsidized employment, are calculated per Volume III, MS 2710, and counted when determining the K-TAP benefit.  Subsidized employment may be arranged by contractors in some counties and may include training that occurs while the individual receives wages.  When subsidized employment is verified, answer “Y” to “subsidized” on the KAMES wage screen.  Subsidized wages are counted as earned income. 
B.
Work study, WIA, and Ready-to-Work income are not counted when computing the K-TAP benefit.  Hours in these activities are entered on the KAMES wage screens as a monthly amount.

1.
One cent (1¢) is entered in the “WAGES” field; 

2.
Monthly work hours are averaged and converted and entered in the “HRS” field;


3.
One dollar ($1) is entered in the “IM” field for the “AMOUNT OF WAGES THAT ARE ONLY TO BE COUNTED FOR A SPECIFIC PROGRAM”.



Example:  An individual has work study income of $7.25 per hour and works 20 hours per week.  The projected monthly hours of 87 (20x4.33, then rounded) are entered on KAMES as well as 1¢ monthly income in the “WAGES” field.  One dollar ($1) is entered in the “IM” field for “AMOUNT OF WAGES THAT ARE ONLY TO BE COUNTED FOR A SPECIFIC PROGRAM”.



The 1¢ entry in the “WAGES” field ensures no additional money is counted in the SNAP case.  The $1 entry in the “IM” field for “AMOUNT OF WAGES THAT ARE ONLY TO BE COUNTED FOR A SPECIFIC PROGRAM” ensures the Work Study or Ready to Work hours are reported on the federal work participation report.



4.
The “Report/Verify Timely” question is answered “N” for any excluded earned income such as work study, ready to work, and WIA income.  This prevents incorrect issuance of WIN payments should the K-TAP case discontinue.
C.
Hours of self-employment that are countable in the participation rate must be calculated manually by dividing the monthly profit (gross income less allowed expenses) by the minimum wage.  The result is rounded up or down to the nearest whole number and represents the monthly countable participation in a self-employment activity.  The weekly hours in a self-employment activity can be determined by dividing the monthly countable participation by 4.33 and rounding.  The KWP Countable Hours Calculator 

can also be used to determine the number of weekly hours of self-employment that are counted toward the individual’s KWP participation.  The weekly calculated hours are entered on the KAMES self-employment screen regardless of the number of hours the individual states he/she works.

[Example:
An individual earns $145 monthly from self-employment and has no business expenses.  Divide $145 by the federal minimum wage ($7.25) and round up or down to the nearest whole number.  The result is 20 hours of participation per month.  The weekly hours from self-employment is 5 (20 divided by 4.33)   Enter 5 hours as the weekly number of hours worked on the KAMES self-employment screen.  The individual would need to participate in other core activities to meet KWP participation requirements.] 
D.
Employed individuals are eligible for transportation payments as well as other supportive services.  Form PA-33, Verification of Kentucky Works Participation, is generated by the worker from the Payments, Transportation screen on OTIS.  The individual is only required to complete page 2 of form PA-33, Verification of Kentucky Works Participation.  Transportation payments are issued from OTIS Payments screen, Transportation option.
E.
Employment hours are reported by the KAMES system for the federal participation rates when they become effective in the K-TAP case.



Example:

Wages are reported in April and added prior to cut-off effective May.  The hours are counted in the federal reports beginning May. 



Example:

Wages are reported late in April and added after cut-off effective June.  The hours are counted in federal reports beginning June.

F.
Component type SEE is used to report the hours of participation earned prior to the employment hours being effective on KAMES.  SEE components are automatically created by OTIS from information verified on KAMES.  OTIS automatically tracks and closes SEE components.

G.
Employment information (EMP) will automatically be sent from KAMES to OTIS after the SEE component closes. 


