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[Car repair funds are limited to $1500 per family.  When an individual requests assistance with an item which can be paid with car funds, remind the individual that these funds are limited.  Car repair payments can be provided to Kentucky Works Program (KWP) participants if necessary for participation in a KWP activity including employment.]  
A.
Eligibility criteria for authorization of payment:

1.
The owner of the vehicle must be a work eligible individual participating in KWP.
Exception:  If both parents are in the home and an SSI parent owns the vehicle, car repair payments can be authorized for the work eligible individual if needed for participation.

If the individual provides an out-of-state driver’s license and or vehicle registration, advise the individual that he/she must obtain a Kentucky license and registration within 30 days of the move to Kentucky, and supportive services can help pay for them.  Do not deny the request for repair based on the out-of-state license or registration;

2.
Repairs must be approved by the case manager based on written estimates;


3.
Providers must be reputable, established garages as determined by local staff, including vocational/technical schools that offer auto repair courses.  No private individuals may be paid for car repairs;

[4.
Participants are eligible for $1500 per 12-month period.  In cases of two-parent households, it is $1500 per family NOT per work eligible individual.  OTIS calculates the available balance based on the outstanding and paid forms PA-32 for the household.  OTIS does not allow form PA-32 that exceeds the available balance to be issued; and]

5.
Only items related to making the vehicle operable are allowed.
B.
The following expenses can be paid with car repair funds:



1.
A repair which makes the car functional such as:



a.
Brakes;



b.
Transmission or engine repair;



c.
Mufflers; or



d.
Tires;

2.
Property tax on the vehicle;


3.
Vehicle registration costs;


4.
Vehicle license fees;


5.
Liability insurance for the vehicle; 
6.
New or used automotive parts purchased by the work eligible individual to make the vehicle functional; and

7.
Other car expenses needed by the work eligible individual for participation.
C.
If the individual has a problem or issue with the service received from the provider, it is the responsibility of the individual to resolve it with the provider.  The Cabinet does not intervene in such matters.
D.
To authorize car repair payments:


1. [Access Payments screen – Supportive Services to determine if the funds are available.  If there are two work eligible individuals in the case, OTIS checks both records.  Each parent will show a beginning balance of $1500; however, as funds are obligated for either individual, both balances reduce accordingly.  The family is eligible for $1500, not $3000 per 12-month period.] 


2.
Determine if the requested expense meets criteria for eligible expenses. 

3.
Determine if the requested provider meets criteria.


4.
Utilize Form PA-34, Car Repair Estimate, or obtain a written estimate from the vendor prior to issuance of form PA-32.


[5.
When an approved estimate is received, issue form PA-32 on OTIS for the amount of the estimate.  Payments are issued to the provider, not the individual.]
Exception:  Property taxes, vehicle registration and licensing fees, and auto liability insurance are issued to the individual who is responsible for payment.

6.
If the costs exceed $1500, DO NOT authorize payment for the balance unless the individual has a written agreement with the provider to accept responsibility for and pay the remaining balance.
Example:  A repair estimate is $1550 from Big O Tires.  Verify the participant has a written agreement to pay the balance of $50.  If not verified, do not issue form PA-32.

[7.    Once form PA-32 is returned, make the payment on OTIS.]

