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Summer school tuition, books and fees may be paid for work eligible individuals who are enrolled in a post secondary educational activity including 2 and 4-year programs.  This includes online classes.  Summer school payments can only begin after notification by the Family Self-Sufficiency Branch (FSSB) that funds are available for Summer School Tuition Payments.  
The maximum total payment amount for summer school tuition is $1,800 per participant for the summer.  Individuals with sufficient financial aid funds to cover summer school expenses are not eligible.
A.
Eligible Participants
1.
The participant must be enrolled in a technical school, post-secondary institution, college or community college.  A student may enter a new program as a summer student and be eligible.

2.
The student must request summer school funds from the worker/case manager.

B.
Payment Obligation

[1.
Issue form KW-32SS, Authorization for Summer School Payments, from the Payments screen – Summer School on OTIS, to obtain tuition, books and fee costs for each eligible participant.  Explain to the student the importance of meeting timeframes for completion and return of the form.]  
2.
The participant has a 10-day deadline for return of form KW-32SS. 
DO NOT issue form KW-32SS after the deadline established by FSSB, or at the point when notified that funds are no longer available.

C.
Payment Authorization

[The participant MUST be active on OTIS in order for payment to be authorized.  Payment of forms KW-32SS up to $1800 per participant are made.
After summer school tuition costs are paid, books and/or fees can be paid from the remaining summer school tuition funds allowed for each participant.

1.
If the participant uses all $1,800 for allowable expenses and still requires payment for books or fees:



a.
Books may be paid using regular supportive services for school supplies and books.  This payment DOES reduce the participant’s supportive services balance.  See MS 5355.



b.
Summer school fees   paid using the summer school funds will not reduce the participant’s nonrecurring supportive services balance.  See MS 5365.
2.
Summer school fund payments can be entered upon notification from FSSB. Ensure all payments from summer school funds are entered promptly.  The summer school funds cannot be accessed after the close of business of the last work day in July or when the funds are depleted, whichever is first.  Payments cannot be entered after that date.  

3.
Payments made from summer school funds do not reduce the nonrecurring supportive services balance.

D.
OTIS automatically monitors the amount of obligated payments as to not exceed the total funds available for the summer school session.]

