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[Vocational educational training is an organized educational program directly related to preparing individuals for employment including baccalaureate and advanced degree programs.  Full-time or part-time attendance in this activity can be used to meet core federal participation requirements for a maximum of 12 cumulative months.  OTIS will track the number of months used to meet the core requirement.  If vocational educational training hours are less than the individual’s KWP requirement, the hours can be combined with another core component in order to meet participation.]
Federal guidelines allow individuals enrolled in online courses to receive the same credit for participation as those who attend conventional courses, providing the actual hours spent online are monitored and recorded by the educational institution.  
A.
Vocational educational training includes the following:

1.
Classroom training in one and two year programs at a state technical college, area vocational education center or Job Corps;


2.
Programs including advanced degrees, such as masters, PhD, or licensed certified practitioner, at two and four year colleges when the participant has a specific occupational goal;


3.
Customized training offered on a short-term basis at a state vocational technical school or other provider.  For additional information, refer to MS 4215; and

4.
A proprietary school program with a specific occupational goal. 

Basic skills training or English as a Second Language (ESL) may count as vocational educational training when it is part of the vocational educational training. 

B.
In order to correctly count hours that meet participation criteria:


[1.
Use actual CLASSROOM hours, not credit hours, as the weekly scheduled hours on OTIS.  For example, physical education classes are often 1 credit hour, but classes meet 3 hours per week.  When possible, review class schedules to determine the actual classroom hours.]

2.
Scheduled activities outside classroom hours which count toward KWP participation include:



a.
Clinicals for medical courses;



b.
Cooperative (co-op) program hours;



c.
Internships;



d.
Labs;



e.
Tutoring; 



f.
Study time in a supervised setting; and


g.
One hour of unsupervised study time for each hour of class time; this includes online classes.   

3.
Work study programs are considered countable hours of employment and the hours are entered on KAMES on the Earned Income screen.  See MS 4250 for the appropriate system entry of work study income.   
[C.
Vocational educational components, when used to meet the 20 hour core requirement for a maximum of 12 cumulative months, are coded on OTIS as VOC.
D.
Vocational educational components are coded JSE on OTIS when not used to meet the 20 hour core requirement, such as when the participant meets the core requirement through work study or another core component.]  

See MS 4217 for additional information relating to the coding of vocational education components.
E.
The time between semesters or weeks where there is no participation must either be made up or the individual must be placed in another countable activity.

