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[KAMES generates a referral for KWP to the Online Tracking Information System (OTIS) for active adults in a “C” or “W” case with the IMID code of M03, M04, M06, M13 and M14 who are shown as KWP non-exempt.  There are two exceptions which are not sent: member 727 (alien) and 844 (teen parent not in school).  Basic demographic data is passed to OTIS.
Changes input on KAMES (e.g., adding a child) that impact the data are updated on OTIS. However, OTIS does not update KAMES, with the exception of the Disqualification Segment for KWP sanction information entered on the OTIS Sanction Screen and spot checks that are a result of the sanction.]
A.
When entering the referral status on KAMES, great care must be given to enter the correct KWP status of exempt or nonexempt.  If the individual's KWP status changes, update KAMES with the correct KWP information.  An incorrect KWP status on KAMES can delay or deny the issuance of supportive services or Work Incentive (WIN) payments.  Additionally, an incorrect KWP status may affect KWP participation rates.
[B.
OTIS is dependent on the information received from KAMES, and the worker cannot enter information or authorize payment on OTIS if the client has been coded as exempt on the KAMES system. 
C.
When a case is transferred from one caseload to another, the information is passed to OTIS after the KAMES batch cycle is completed.  If the case does not show in the new caseload the next day, a “J – No Change” action on KAMES may be required.]
D.
If a K-TAP case is to discontinue with earnings and the adult is coded exempt, remove the exemption code and answer “Y” to the question “Is he/she being referred for KWP?” on the  KWP/Work Registration screen on KAMES  prior to adding or increasing the income.  This will ensure the case is identified for WIN reimbursements, if appropriate.

