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RAP PAYMENT PROCEDURES
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[Relocation Assistance Program (RAP) payments are made off OTIS.
A. The RAP application date is the date the first payment is issued on OTIS.

B. Relocation payments are always issued to the recipi​ent ONLY.  With OTIS, the RAP payment is issued using the most recent address on KAMES.  Therefore, it is important to update KAMES with the most current address before issuing the RAP payment on OTIS. 
C.
Annotate the details of the individual's eligibility for RAP in Comments on OTIS and KAMES.
D.
After a RAP payment is made, the data entered is displayed on the Payments screen - Relocation.  If the relocation payment is deleted, the data still shows and the status shows deleted.  
E.
OTIS tracks relocation assistance payments.  OTIS will not allow RAP more than once for employment purposes per adult member of the K-TAP case.  Prior to RAP approval for employment purposes, you must inquire each adult member on OTIS to ensure duplicate payments are not made.]

