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MS 2710	WAGES	(1)
MS 2710		(2)


Wages consist of salaries received from full-time or part-time employment where taxes are withheld prior to the individual receiving pay.  Odd jobs, occasional, seasonal or contract employment are included when taxes are withheld prior to receipt of the income.  Exclude from wages reimbursement for transportation in performance of duties, if identifiable.

[A. Wages can be either subsidized or unsubsidized.  Some examples of subsidized wages are:

1.    Work study;

2. 	Wage subsidy;

3.	Ready-to-Work; and 

4.	Work and Learn.

When entering the subsidized wages on the Earned Income Details screen, answer the question, “Is this income subsidized”, as “Yes”.]

[bookmark: _Hlt97453378]B.	Accumulated annual leave is considered as wages in the month the money 	is received with appropriate deductions allowed.  If income is received as 	back payment from employment or severance pay, see MS 2630.

C.	Consider living allowances (stipends) paid by programs established under 	the National and Community Services Trust Act of 1993 (such as 	AmeriCorps) as earned income and apply earned income disregards as 	appropriate.

D.	[Consider AmeriCorps VISTA payments that equal or exceed the federal 	minimum wage or the state minimum wage, whichever is greater, as 	earned income.  Allow deductions as appropriate.  To determine if the 	VISTA payment equals or exceeds the applicable minimum wage, ask the 	individual to provide the income verification letter which the individual 	obtains from their my.ameriCorps.gov account.]  

E.	DO NOT deduct garnishments on salary.

F.	Consider in the following manner:

1. To determine the estimated monthly income, verify and use income from all pay periods in the last two calendar months.  If the last two calendar months do not represent the ongoing situation (e.g., sick leave, holiday plant closing, etc.), use information available which best indicates the KTAP benefit group’s ongoing income.

2.	If the income in the prior two months is NOT representative of the ongoing situation due to a change of circumstances which occurred or will occur, calculate the best estimate of the monthly income in the following manner:

a. If the change in circumstances results in change in the number of 	hours to be worked, multiply the number of estimated hours per 	pay period, using employer's statement, by the current pay rate 	for the period and convert.

b.	If the change in circumstances results in a change in the pay rate, 	multiply the number of hours worked per pay period in the prior 	two months by the new pay rate.  Divide the result by the number 	of pay periods in the prior two months and convert.

3.	If the income has recently begun or the recipient changed jobs and the recipient has not received two calendar months of income, anticipate the monthly income by computing an amount based on:

a. The hourly rate multiplied by the estimated number of hours to be 	worked during the pay period and convert; or

b.	The daily rate multiplied by the number of days to be worked in 	the pay period and convert.

[bookmark: _GoBack]4.	If the individual reports that the income is ending:

a. Determine the last date the individual will receive the income.

[bookmark: _Hlt97453397]b.	Recalculate the case based on the income amount to be received 	and authorize a supplemental payment, as appropriate.  Refer to 	MS 2180.

EXAMPLE:	Sally reported in November that her job is ending 11/29 and that she will receive one pay check in December.  If the report is received before the November cutoff, adjust the December KTAP payment counting only the one paycheck anticipated for the December payment month and then remove the income for January.  

If the report is received after the November cutoff, 	remove the income effective January and issue a supplement for December based on the actual amount of the paycheck received in December. 

G.	Document the reason less than the last two calendar months of income 	was used in the calculation, method of verification, and how the monthly 	amount was calculated. If the estimated income DOES NOT accurately	reflect the anticipated ongoing circumstances, review the case and 	recalculate the income utilizing verified income.  However, if the estimated 	income accurately reflects the anticipated ongoing circumstances, 	recalculate the best estimate at recertification.

